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1. OBIIUE ITOJIOKEHUA
1.1. OcHoBHas oOpa3oBaTenbHas nporpamma CpEIHETO
npodeccuoHaIbHOTO  OoOpa3oBaHus 1Mo  cnennanbHOCcTH  46.02.01

JlokyMeHTallMOHHOE 0OecrieYeHue ypaBiIeHUsl U apXUBOBEICHUE.

OcHoBHass  oOpaszoBaTelibHAas MpPOrpaMMa CpPEIHEro  MpoQPEeCcCHOHAIBHOIO
oOpazoBanusi mno crneuuanbHoctd  46.02.01  JlokyMmeHTanmoHHOe oOOecreueHue
ynpasieHuss U apxuBoBenenue, peanuzyemas ['AIIOY CO «HTCK» npencraBisiet
co0oil cucreMy [IOKYMEHTOB, pPa3pabOTaHHYI0 U YTBEPXKACHHYIO METOJIUYECKUM
COBETOM Yy4eOHOTO 3aBEJEHUSI C Y4YeTOM TpeOOBaHMM pbIHKA TpyJa Ha OCHOBE
denepaabHOTO roCy/1apCTBEHHOTO 00pa3zoBaTeNbHOTO cTaHaapra o
COOTBETCTBYIOILIEMY  HAIPABJIICHUIO TOJATOTOBKMA CpPEAHEro MpodhecCHOHATBHOTO
oo6pazoBanus (OI'OC CIIO), yTBepkJIeHHOTO TTpuka3zoM MuHuCTEpCTBa 00pa30BaHUs U
Hayku Poccuiickoit ®enepanum  Ne975 ot 11.08.2014., a Ttakxke c yderoM
PEKOMEHI0BaHHOW MPUMEPHOM 00pa30BaTEIBbHON MPOTPaMMBI.

OOII pernamMeHTHpPYET LEIH, OKUTAEMbIE PE3yJIbTaThl, COJIEP)KaHUE, YCIOBUS U
TEXHOJOTHH pealn3anus 00pa30BaTEIbHOTO MpOIecca, OLIEHKY KayecTBa MOATOTOBKHU
BBIITYCKHUKA O JAHHOMY HAIpaBJICHUIO MOJATOTOBKM U BKJIOYAET B ceOsi: yueOHbIN
iaH, paboyue nporpaMMmbl y4eOHBIX KYpCOB, MPEAMETOB, AUCHUIUIMH (MOayseil) u
JIpyrue mMarepuabl, 00eCIeunBaoIIie KaueCTBO MOJATOTOBKUA O0YYarOMINXCs, a TaKKe
porpamMmbl yueOHOM U IPOU3BOACTBEHHOM MPAKTUKH, KaJICHJAPHBIA yu4eOHBIN rpaduk
U METOJIMYECKHE MaTepuajbl, OOECIEUUBAIOIIUE PEATU3ALUI0 COOTBETCTBYIOLIECH

06p330BaTCHBHOﬁ TCXHOJIOTHH.

1.2. HopmaruBuble nokymeHThl s pazpadborku OOIl CIIO mo
cnenranbHOCTH 46.02.01 JlokyMeHTaIlMOHHOE OOecCleueHue yIpaBlICHUS U

APXUBOBCACHUC

HopmatuBnyto npaBoByro 6a3zy pazpabotrku OOII nmo cnenmanbHocTH 46.02.01
JlokyMeHTaITMOHHOE 00€CTIeUeHNE YIIPABJICHHS i ApXUBOBEJCHUE COCTABIISIOT:
1. ®denepanbHbie 3aK0HBI Poccuiickoit denepannn: «O6 o6pazoBaHum» (OT

29 nexaOps 2012 roma Ne273-D3);

2. denepanbHBIN roCyaapcTBEHHBIN 00pa3oBatenbhbiii cTanmaapT (PI'OC) mo



HampaBJICHUIO TOATOTOBKM 1o cneunanbHoct  46.02.01  JlokymMeHTallmoHHOE
obOecrieueHre yMOpaBIICHWST W aApXHMBOBEACHHE CpPEAHEr0  MPOo(EecCHOHATBLHOTO
00pa3oBaHusl, YTBEPXKICHHBIM TMpUKa3oM MwuHuCTepCcTBa 00pa3oBaHUsS W HAyKH
Poccuiickoit @enepaunu ot «11» aBrycrta 2014 r. Ne 975;

3. Tlpukaz Mwunobprayku Poccum ot 14.06.2013 Ned64 «OO6 yTBEpKIeHUH
[Topsinka opraHu3alii M OCYIIECTBICHUS O0Opa30BaTebHONW JACATEIBHOCTH IIO

o0pa3oBaTeNbHBIM NPOTPaMMaM CPEIHEro MpodhecCnoOHATEHOTO 00pa30BaAHUDY

4. [Tpuka3 MunucrepctBa oOpazoBanus u Hayku P® ot 29.10.2013 Ne 1199
«O06 yTBepkAeHHMM TepeyHs mpodeccuit U crneuuaIbHOCTEH CPEIHETO
npodeccuoHaNbHOTO 00pa30BaHusy, 3aPETUCTPUPOBAHHOTO B MUHUCTEPCTBE IOCTUIIUU
P® o1 26.12.2013 Ne 30861.

5. Metoauueckue pekoMeHaauu MuHucTepcTBa oopasoBanust 1 Hayku PD ot
20 uronsg 2015 r. Ne 06-846 1o opraHuzamnuu y4eOHOTO Mpolecca Mo OYHO-3a0YHOU U
3a049HOM (opmamM O0Oy4deHUsT B OOpa30BATENBHBIX OPTaHU3AIUAK, PEATU3YIOIINX
OCHOBHBbIE npodeccruoHanbHbIe o0OpazoBaresibHbIe IPOTpPaMMBbI CpEIHEro

podecCHOHaATLHOTO 00pa30BaHMS.

1.3. OO0mias xapakTepucThUKa OCHOBHOM 00pa30BaTEIbHON MTPOTrPaMMBI
cpeaHero mnpodeccuoHalbHOTO 00pa3zoBaHMs IO crnenuaibHocTH 46.02.01
JIokyMEeHTallUOHHOE OOecCIlieueHue YyIpaBieHUus U apxuBoBeaeHue. Cpok
ocsoeHuss OOII CIIO no cnenuansHocTn 46.02.01 JloKyMeHTaMOHHOE

oOecrieueHre yIpaBJICHUs U apXUBOBEICHUE

HopmatuBHBIE CpOKM OCBOSHHS OCHOBHOW MPO(ECCHOHATIBHOW 00pa3oBaTeIbHON
IpOrpaMMbl  CPETHETO0 MPOGECCHOHAILHOIO 00pa3oBaHUs 0a30BOM IOATOTOBKU TIPH
3204HOM (hopMe TOTYUCHUST 0Opa30BaHUs U MPUCBaKBaeMasi KBATU(UKAIHS TIPUBOIATCS B
tabmure 1.

Ta6mina 1 - Hopmatuabie cpoku ocBoenust OITOI

Hopmatusnsiii cpok ocBoenust OITOII

Haunmenosanue .

Ob6pa3oBarenbHas 6a3a . CIIO 6a30B0ii MOATOTOBKH MIPU

KBaJM(pHUKaUU 6a30BOM .

npuema 3204HOM (hopMe MoTydeHus
MOJITOTOBKH

o0Opa3oBaHUs




Cnenuanuct mno
Ha 0a3e cpeHero (MoJIHOTo) JOKYMEHTAI[MOHHOMY
o011ero o0pa3oBaHUs 00eCTneYeHUIO 2 rona 10 mecsieB
yIpaBJICHUs,
ApXHUBHCT

Tpynoemkxocts OITOIT Ha 6a3e cpenHero (MoJIHOT0) 00IIero 00pa3oBaHUs IPUBOASTCS
B TabymIie 2.

Tabmuma 2 - Tpymoemkocts OITOIT

OOyuenue 1Mo yueOHbIM LUKIAM 63 Hen.
VYyeOHas mpakTHUKa

6 Hex.
[TpousBoacTBeHHAs MpaKkTHKA (110 MPOGUITIO CIICIIUATEHOCTH )
IIpon3BocTBEHHAs NPaKTUKA (IIPEAIUILIOMHA) 4 men.
[IpoMexxyTouHas arTecTanus 7 Hen.
I'ocynapcTBeHHas (MTOrOBast) aTTeCTaIUs 6 He.
KanukynspHoe Bpems 35
UTOI'o 95 nen.

1.4. TpeboBanus K AOUTYPUECHTY
.HI/H_[a, IMMOCTYITArOIIUC Ha o6yquHe, AOJIKHBI UMETh TJOKYMCHT O ITOJIYYCHUM:
— arTecrar O cpeJHeM o0mIieM 00pa30BaHUY,
— JUIUIOM O HadYalbHOM NPOPECCHOHATFHOM OO0pa30BaHUM C YyKa3aHUEM O
MOJTYy4E€HHOM YpPOBHE OOIIero oOpa3oBaHUs W OLIEHKAMH 10 AMCHUILIMHAM baznucHoro
yueOHOro aaHa 001eo0pa3oBaTeNIbHBIX YUPEKICHH;

— JIOKYMEHT 00 00pa3oBaHuM 060Jiee BHICOKOTO YPOBHSI.



2. XAPAKTEPUCTHUKA ITPO®ECCHUOHAJILHEN JEATEJIBHOCTU
BBIITYCKHHUKA OOII 11O CITEIIUAJIBHOCTHA 46.02.01
«/loxyMeHTalmoHHOE 00ecreueHrue yrpaBieHUs U apXUBOBEICHHUE)
2.1. Xapaktepuctuka npopecCHOHATBHON AEATEIbHOCTH BBIITYCKHUKOB

2.1.1. O6nactb npodeccuoOHaNbHON NEATeTbHOCTH BBIITYCKHUKA

O6macth npodecCHnoOHANBHON NEATETLHOCTH BBIITYCKHUKOB:

- JICATENBHOCTh B CEKpeTapharax, CIy)K0ax JOKYMEHTAMOHHOTO OOeCTeUeHWs,
KaJpOBBIX CIy)K0aX M apXWBaX TrOCYAapCTBEHHBIX OPraHOB M YUPEKICHH, B OpraHax
MECTHOTO  CaMOYIPABJICHUS, HETOCYAAPCTBCHHBIX OpraHM3alUsX BceX (QopMm
COOCTBEHHOCTH, OOIIECTBEHHBIX OpPTaHU3alMAIX (YUPESIKICHUIX ).

2.1.2. O6bexThI MpoecCHOHATBHOM IeITEIbHOCTH BBITYCKHUKA

— JIOKYMEHTBI, CO3/IaHHbIE JIFOOBIM CLIOCOOOM JJOKYMEHTUPOBAHUS;

— CHCTEMbI JOKYMEHTAIIMOHHOTO 00ECTICUEeHHsI YIIPaBICHHS;

— CHCTEMBI NIEKTPOHHOI'O JOKYMEHTOO00POTa;

— apXUBHBIE TJOKYMEHTHI;

— TEepPBUYHBIE TPYJOBbIE KOJICKTUBHI.
2.1.3. Buasl npodeccuoHaIbHOM ASATEIbHOCTH BBIITYCKHUKA

— OopraHu3anus JOKYMEHTAIlMOHHOTO o0ecrieueHus yIIpaBJIEHUS u
(YHKIIMOHMPOBAHUS OpTaHU3AIHH;

— OpraHu3alus apXMBHOW U CHPaBOYHO-WH(POPMAIIMOHHON pabOTHI MO JOKYMEHTaM
OpraHu3aIuy;

— BBIMOJHEHHE pabOT MO OJHOM WJIM HECKOJbKUM TpodeccusiMm padouux,

AOJIKHOCTSAM CIIyKallluX.



2.2.

npodecc

TpeboBanus K  pe3yJbTaraMm OCBOCHUS OCHOBHOM

MOHAJILHOW 00pa3oBaTeIbHOU MPOTrpaMMBbI

2.2.1 CnenMaliuct no JOKyMEHTAllMOHHOMY OOECIIEUCHHIO YIPaBJICHUS,

apXMBHUCT JOJKEH 00J1aaTh OOIMMMHU KOMIIETCHITUSAMHU, TIPEICTaBICHHBIMU B

tabiuie

3

Taomuna 3 - O01me KOMIIETEHIINT

Kon HaumeHnoBaHMe 00IMUX KOMIIETEHIAN
OK 1 [ToHnMaTh CYIIHOCTD U COIMATIBHYIO 3HAYUMOCTh CBOEH Oyayiie npodeccuu, IposiBIsTh
" | K Hell yCcTOUMBEIN HHTEPEC.
OK 2 Opranu3oBbIBaTh COOCTBEHHYIO AESITEILHOCTD, BEIOUPATh THUIIOBBIE METOIBI U CITIOCOOBI
" | BBIMOJSHEHUS IPOPECCHOHATBHBIX 33/1a4, OLICHUBATH UX 3(P(HEKTUBHOCTD M KA4ECTBO.
OK 3 [IpuHUMaTh pelieHrs B CTAaHAAPTHBIX U HECTAHAAPTHBIX CUTYalUsSIX U HECTU 33 HUX
" | OTBETCTBEHHOCTb.
OK 4 OcymiecTBIATh MOUCK M UCIIOJIb30BaHUE HH(MOpPMAITUU, HE00X0auMOH TSt 3P EeKTHBHOTO
" | BeIIONTHEHUS TTPO(ECCHOHATBHBIX 337134, MPOPECCHOHAILHOTO U IMYHOCTHOTO Pa3BUTHSL.
OK 5 Hcnonb3oBarh HHG)OPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B MPO(ECCHOHATBHON
" | mesrenbHOCTH.
OK 6 PaboTaTh B KO/UIEKTHBE 1 B KOMaH 1€, 3 PEKTUBHO 00MIATHCS ¢ KOJIJIETaMH,
" | pyKOBOACTBOM, TIOTPEOUTEIISIMA.
OK 7 Bpatb Ha cebst OTBETCTBEHHOCTH 32 paOOTY WIEHOB KOMaH IbI (IO JYMHEHHBIX ), 32
" | pe3ysIbTaT BBIIOJHCHUS 3a1aHHA.
OK 8 CamocCTOATeNbHO ONPEAeNaTh 3a1a4i TPOPECCHOHATBLHOTO M TMYHOCTHOTO Pa3BUTHS,
" | 3aHMMarkCcs caMo00pa30BaHKEM, OCO3HAHHO IJIAHMPOBATH IOBBINICHUE KBATU(DHUKAIIHH.
OK 9 OpueHTHPOBATHCS B YCIIOBHUSIX YaCTOW CMEHBI TEXHOJIOTUH B MPO(hecCHOHANbHOM
" | IeATEeNbHOCTH.

2.2.2. Coeuuaiauct MO JOKYMEHTAIIHOHHOMY OOECMEUYeHHIO YIIPaBJICHHUS,

APXUBUCT

TaKXKC JOJIKEH O6J'Ia,Z[aTI> HpO(I)CCCI/IOHaJIBHBIMI/I KOMIICTCHIINAMU,

COOTBETCTBYIOIIIMMH OCHOBHBIM BUJaM npodeccronansHoil nesrensnoctu (Tadmuna 4)

Tabmuna 4. OcHOBHble BUABl NPOGECCHOHATIBHOW  NIEATEIBHOCTH U

HpO(bCCCI/IOHaJII)HBIC KOMIICTCHIIUHN

HaumenoBanue Bu10B npodeccoHaIbHON AeSITENbHOCTH U TPO(ECCHOHATBHBIX

Kon o
KOMITETSHITHHA
BIII 1 Opranu3zanus T0OKyMEHTAIlMOHHOTO 00eCTIeueHHs yIpaBiIeHus U (HYHKIIMOHHUPOBAHUS
a OpraHH3aIlHH.
K 1.1 KoopauaupoBats paboTy opraHu3zanuu (IPUEMHON PYKOBOJUTENS), BECTH IMPHUEM
o MIOCETHTEIICH.
0K 1.2 OcymiecTBIATh paboTy MO MOATOTOBKE W MPOBECHUIO COBEIIAHUH, JIETIOBBIX BCTPEY,
o PUEMOB M MPE3CHTALIHUIA.
K 1.3 OcCyIIecTBIATh MOATOTOBKY JIEIOBBIX MOE3JJ0OK PYKOBOJUTENS U APYTUX COTPYAHUKOB

OpraHu3aLuu.




K HaunmenoBanue BUI0B Mpo(ecCHOHATBHOM IEeATETbHOCTH U PO EeCCHOHATBHBIX
on

KOMIIETCHIU I
IIK 1.4. OpraHu3oBbIBaTh pabodyee MECTO CEKpEeTapsi U PYKOBOIUTEIS.
0K 1.5 OdopMIsATh U PETUCTPUPOBATH OPraHU3ALMOHHO-PACIIOPAIUTENbHBIE JTIOKYMEHTHI,
o KOHTPOJIMPOBATH CPOKU MX MCIOJIHEHHMS.
K 1.6 OOpabarbiBaTh BXOJMIIME W HMCXOASIIME JOKYMEHTHI, CHCTEMaTH3UpPOBATH WX,
o COCTaBJIATh HOMEHKIIATYPY JeNl U (POPMUPOBATH JOKYMEHTHI B JIENa.
K 1.7 CaMocTosiTenbHO PabOTaTh C JAOKYMEHTaMH, COACPKAIUMHU KOH(PUACHIIHATLHYIO
o nH(OPMAIIHIO, B TOM YHUCIIE C JOKYMEHTAMH I10 JITYHOMY COCTaBY.
IIK 1.8. OcymecTBiATh TeneoHHoe 00CTy)KUBaHUE, IPUHUMATH U TIEpe1aBaTh (PaKCHI.
IIK 1.9. OcymecTBISTh TOATOTOBKY /€I K Iepeadye Ha apXUBHOE XPaHEHHE.
K 1.10 CocTaBiaTh OMUCH [eNI, OCYIIECTBIATH TOJTOTOBKY JeN K Iepenade B apXuB
o OpraHM3aIlfy, TOCYIapCTBEHHBIC U MYHUIUIIATHHBIC APXHBBIL.
BIIL 2 Opranuzaiys apXuBHOH M CIPaBOYHO-WH(OPMAIMOHHONW PAOOTHI MO JAOKYMEHTaM
a OpraHH3aIlHH.
K 2.1 OcCylecTBIATh  JKCNEPTHU3y  LIEHHOCTH  JIOKYMEHTOB B COOTBETCTBUU  C

HCﬁCTByIOMHMH 3aKOHOAATCJIIbHBIMH aKTaMH U HOpMAaTHBaMHU.

IIK 2.2. Bectn paboty B cucTteMax 3JIeKTPOHHOTO JJOKYMEHTOO0OpOTA.

PazpabGaTeiBaTh M BeCTH KiaccU(UKATOpbl, Tabend M JAp. CHOPABOYHUKU TIO

IIK 2.3.
JOKYMEHTaM OpraHU3aliH.

MK 3.4 OGecrieunBaTh MPUEM U PAllMOHAIBHOE Pa3sMEIIEHUE JOKYMEHTOB B apXuBe (B T.d.
o JIOKYMEHTOB I10 JTMYHOMY COCTaBY).

[IK 2.5. ObecnieunBaTh y4eT U COXPAHHOCTh JJOKYMEHTOB B apXHUBE.

OpFaHI/ISOBBIBaTB HCIIOJIb30BAHUC aPXHMBHLIX JOKYMCHTOB B HAYYHbBIX, CIIPABOYHBIX U

[IK 2.6.
MPAKTUYICCKHUX LCIIAX.
K 2.7 OcCyIIecTBIATh  OpraHU3alMOHHO-METOJUYECKOE pPYKOBOJICTBO M KOHTPOJhL 3a
o paboToii apxrBa OpraHU3aIH U 32 OpraHu3aluell JOKYMEHTOB B JISIOMPOU3BOJICTBE.
BT 3 BrimonnHenue paboT 1Mo oHOM WM HECKOJIBKUM MpodeccusiM padounx, TOJDKHOCTIM

CITYXKaIuX.

2.2.3 B pesynbrare OCBOCHHUS cojepkaHus MpodeccuoHaibHOro moayis 03
«BBITIOJITHEHUE PABOT I10 OJIHOM WJIM HECKOJIbKMM ITPO®ECCCHUSIM
PABOUNX, JOJDKHOCTAIAM  CIIYXKAILIMUX»  oOywaromuecs  MOJydYaroT
NPAKTUUYECKUN OMBIT BBIMOJIHEHUS paboT mo mpodeccuu 21299 Jlenonpon3BOAUTENb.
[To pe3ynpTaTam caaum kBaaupukamoHHOro sk3aMena 1o [IM 03 «Beinonuenue padbot
N0 OJIHOM WM HECKOJbKUM mpodeccusM padouux, JOJKHOCTIM  CIYXKAIIUX)
oOydaromuiicss TOJy4aeT CBUIETENBCTBO O THpodeccuu padbodyero, IJOHKHOCTH

CIIYy>XalICro.




3. YCJIOBHA OPI'TAHU3ALIMA OBPA30OBATEJIBHOI'O ITPOLIECCA

VYuebnsiit rog B koutemke HaunHaeTcst ¢ 01 centsabps. B TAIIOY CO «<HTCK»
yCTaHOBJICHA INECTHIHEBHasg palbodas Henens Uisl MeJarormyeckux padOTHUKOB U
oOyuvatoutuxcsi. Hauano 3ansatuii B oOpazoBaTenbHOM YyupexjaeHun — B 9.00 uyac,
OKOHYAHME — COIJIaCHO paclHCcaHus. B xomiempke ayIuTOpHbIE 3aHATHS IPOBOAATCS 110
2 akaJeMUYEeCcKUX Yaca (aKajgeMudeckuid yac - 45 munyT). [lepepbiBbl i opranuzanuu
nutanus — 20 MUHYT Tocje mepBoil mapel U 30 MUHYT mociie BTopoi mapsl. I'paduk
yueOHOro mporecca W pacnucaHMe  y4eOHBIX  3aHATUA  pa3MelleHbl  Ha
MH(OPMAIMOHHBIX CTEHJAX U Ha caiiTe KoJIemKa.

AyauTOpHBIE 3aHATUS UL CTYJEHTOB MPOBOASTCS B COOTBETCTBUU C
pacmucaHueM, KOTOpoe IyOJMKyeTcss Ha O(HUIMaJIbHOM CalTe KoJule[ka |
uHpopmamoHHoM creHjie. OOyuaromuecs U TMPEnoAaBaTeId €KEIHEBHO MOIy4aroT
uHpopMaInio yueOHOI YacTu 00 N3MEHEHUSX B pACIIUCAHHH.

Jist  oOydarommxcss NPeyCMOTPEHbl OecIulaTHble KOHCYJIbTaluu. DopMbl
MPOBEICHUS] KOHCYJbTAIMI: TPYIIOBbIE, WHIWBHAYyalIbHbIE, MUCHMEHHBIE, YCTHBIE.
KoHCynpTanyuu onpenensroTes 10 KaKI0M JUCHHILIAHE.

[lo 3aBepuienuto u3ydeHus aucumiuiiabl wam MJIK, oOydaromuecss mpoxonst
00s3aTeNbHYI0  MPOMEXKYTOUHYI0  arrecTanmio. PopMaMu  IPOMEXKYT3a04HOM
aTTeCTallud ABIAIOTCA: 3a4eT, AudQepeHIupoBaHHBIM 3a4eT, 3K3aMeH, SK3aMEH
KBIM(PUKALIMOHHBIH.

JUis peanu3anyu AESTEIbHOCTHOTO W KOMIIETEHTHOCTHOI'O IMOAXOAOB M JJIA
YCHEIIHOTO Pa3BUTUS JUYHOCTA OOYYalollerocss MpernojaBaTelsiMd — KOJUJIEIKa
3(p(HEKTUBHO HCHOJB3YIOTCS COBPEMEHHBIE TEXHOJIOTMHM O0y4YeHHs: MH(POPMAIMOHHO-
KOMMYHHKAIIIOHHBIE TEXHOJOTHH; IMPOOJIEeMHOE OOy4YeHHE; MPOEKTHas TEXHOJOTHS,
TEXHOJIOTUIO PAa3BUTUS KPUTUUYECKOTO MBIIUICHUSI, UTPOBBIE TEXHOJOTUHU, 30POBHE
cOeperarolye TEXHOJIOTHU, KeHC- TEXHOJIOTUH U JIP.

OgHuM U3 BaXHEHIIMX HAMpaBJICHUW OpraHu3anuu y4yeOHOro mpoiecca B
KOJUIEIKE SIBJISIETCSI UCII0JIb30BaHUE UH(OPMAIITMOHHO-KOMMYHUKAIIMOHHBIX
texHoJiorui. [IporpamMmoit pa3BUTHS KOJUIE[DKA OINpEAeNieHa 3aJadya CO3aHus

nH(OPMAIMOHHO-00pa30BaTEeIbHON Cpe/ibl, KOTOpasi MO3BOJUT PACHIMPUTH JOCTYI K



WH(POpPMAIIMOHHBIM MaTepuajaM, Kak JJisg CTYJAEHTOB, TaK W JJIs TperojaBaresied Ha
OCHOBE TEXHOJIOTHH CETEBOI'0 B3aUMOICHCTBHS.

Bce kommbloTepbl B KOJUIeAXKe OOBEIUHEHBI €AMHON JIOKAJIbHON CEThIO C
BO3MOXHOCTBIO BbIX0a B IHTEpHET.

[IpenomaBaTenn KoJulemKa WCIONB3YIOT WH(OOPMAIMOHHBIE TEXHOJOTUHA B
y4eOHO-BOCIIUTATEILHOM IIPOIIECCE KaK MPU MPOBEACHUM 0053aTEIbHBIX ayAUTOPHBIX
3aHATUA (B T.4. TMPAKTUYECKHUX), TaK W NPU OpPraHU3alUu BHEAYJUTOPHOU
CaMOCTOSATENIbHOW PpabOThl CTYACHTOB, MPEIAMETHBIX OJUMIIMAJ, BHEAYJIUTOPHOU

BOCIHTATEIHHON PabOTHI.



6. YUEBHBIU ITJIAH OOII ITO CITELIMAJIBHOCTH 46.02.01 JOKYMEHTAIITMOHHOE OBECIIEYUEHUE YIIPABJIEHUS U

APXMBOBEJEHUE

H

- Pacnpensnsmne Do ceMecTpaM Bpens no sunaM vueduoi paloTsl Pacnopensnerns 0o Kypeam

a Marcmaa) CamocT- madopar. 3 4 3 ] 7 3

& meHAA  |adm SIHATHA |pafoTH H|EVPCOEC |CEMECTD |CEMECTD |CEMECT{ |CEMECTP |CEMECTD |CEMECTD

E HIEMEHTEI YUEEHOIO [IPOLIECCA, YUEEHEIE Kype. |yueOman vusfras Hi oparT. i opeest |17 19 17 10 17 10

c JHCLIHTUTHEL SE3AMEHOB .:l;ui 3aUeTO|3a4STOE ﬁcerﬂ' ﬁvsm ﬁwm BCETO 'yium JaHATHA ﬁﬁm} HEOeMb |HSOeMb |HEOSAE |HEOSA: |HEOSAE  |HEOSI:
OrC3 00 | OOl ryMaENTEpHEI B CONHANBHED - SEOHOMITSCKHE IHET 522 400 32 16 14
OrC301  [OcroEn dumecod: & 38 4 14 14 14
OrC302  [Heropua 3 38 44 14 14 14
OIC303  |HHocTpaHHENT S3HIE 3 134 152 2 2 2
Orc3 04 |PusHuscrad EVIETYpa 3 252 250 2 2
EH 00 MaTeMaTHYSCKHI H SCTECTEEHHOES Y THELH IHET 193 158] 40 40
EH 01 MaTeMaTHRa 3 60 43 12 ] 12
EH (2 HedopuaTrsa 3 o0 12 18 18 18
EH 03 JECMOTHUECKHE 0CHOERI IPHPOICIONEI0EAHET 3 43 33 10 10 10
OIL 00 O8menpodeccHOEATEHEE THCITHIUTHHED 018 06| 212 32 80 2 33 10 10
OII 01 JECHOMHEYECKAA TEOPHA 4 o0 12 18 12 6 13
OII 02 FEOHOMIEAS OPTAHIZAINH 4 o0 72 18 12 & 13
OIL 03 MMeremeoueaT ] Al 72 18 14 4 18
OIT 04 TCocymapcTeeHnan B MyHHINIANERAA CTyEDa b o0 o[ 20 14 b 10 10
OII 03 HEocTpasrmt a3t (opod) 6..7.8 150 96 34 34 12 12 10 10 10
OII 06 [MpodeccHORATEHAR 3THEA H NCHKOI0THA I8I0E0T0 OOMEHIR 4 o0 72 18 3 10 13
OII 07 VIpaEnsHEE NEpCoHATOM 3 66 52 14 4 10 14
OII 08 ITpasosoe ofecosusEne Tpod eccHOHANBHO IEATEIBEOCTH 4 3 150 118 32 P, 10 10 2
OII 0% Bes0nacHOCTE B3RS IEATENEHOCTH 4 102 82 20 12 8 10 10
I 00 IT OHATBHEIE MO, € TACEMH 0if HaCTH 1764 1280] 380 42 18 6 38
MOK.01.01 ([JOY 3 632 484 136 34 58 24 26 13 32 13 26 16
MIK.01.02 |TIpasosos peryIEpoEIHEE YIPAETEHTSCKOH JEATENBEOCTH 3 16 36 20 26 24 10 10
[01.02.01 [Tpimererns TPAEOEEIN AKTOE B YIDAEMEHIeCK Ol JeATATEHOCTH 3 46 36 10 3 2 10
MIE.01.03 |Oprasmsamus ceKpeTapcroro 0oy EHEIHEA | 3 384 262 80 30 50 16 34 30

[EX HAEBIEOE IO OPTaHH

MIE.02.0]1 [Opra#usanys § HOPMATHERO-TPAECEEIE 0CHOER] APXHEHOTO D83 3 38 42( 18 12 6 12
MIE.02.02 |Tocym, MyEHINTANEHEIE 3PXHER H 3PXHER] OpTAHHIAINET 6 104 82] 22 4 18 22
NATIEC02.03 [MeTomika B IpakTHES 3PKHEOELISHIA 6 122 T4 26 10 16 10 16
<& [E.02.04 [OBecneusHue COXpAHHOCTE JOKVMEHTOE 6 236 198 38 22 24 12 23 30

MK 03.0]1 | Texgomores COCTABNEHEA B MOPMIEHEA DOKYMEHTOE NISKTPOHHEIM CII 7 102 82 20 20 20



Yuebran
OpakTHE | MOMyYEHHE NEPEHUHBE HABRIEOE 00 paf0Te CISMEM J2cATHOANBIEEEDM M 4 36 36
vueiHaA TparTHES 2 HEW 72
IIOMTyYeHHE NePEHIHER HABRIECE 0 pafoTs clemsn
OECATHOANBIEELD METOTOM 1 Heg 36 1 mex
IOy YEHRE NEPEHUHER HAEREOE 0 OPTAHHIANNE PafoTh ¢
VIIpaBNEHYSCEHME DOKYMEHTAMH MTpeIIpHATH 1 m2n 36 1 m2n
OpORSECOCTECHHAR OPasTHE (0 TpodRIe cIeIHATEHOCTH) 4 mem 144 4 men
OpORSECICTESHEAR IPANTHES (IpeLTHUIOMHEAR) 4 men 144 4 men
IPOMEEYTOUHAR ATTECTAIHA 3 HED 108
rOCYOAPCTEEHEAA (HI0T0ERA) 3TTECTANNA 6 HED 216 6 HEn
OOOTOTOEEA ERITYCEHOH KEATHGHEATHOERH pafoTa 4 mem 144
SAIIHTA ERTYCEHOHE KEAMH{HEAIHORECH paloTsl 2 Hem 12
Korcyneramm 53 yaedmyio rpymmy oo 100 acos & roa (scero 200 gacos) mrcrmmrE B M 130 23 118 110 36
locynapcTEeHALA (HTOTOELA) ATTECTAHA vuz0HOl NPasTHER 12
1. ITporpasua GasoB0i TOATOTOERE opomssed. [pasTHEn 12 12
1.1 BrimycrRas KEAMHOHEAIHCRRAA pafoTa npemumt. [IpasTHEHR 216
TToaroToERa EHOYCKHOH KEAMRGHEATHoERECH paboTet ¢ 11.03 oo 7.06 (scero 4 megemm) JE3AMEHOE 2 2 1
3amuTa BRIy CEHONH KEAMHGHEATHoHEOH padoTst ¢ 8.06 mo 21.06 (scere 2 magamm) Bcero 130 170 190 398




5. AHHOTAIMU ITPOI'PAMM JUCLHUIUINH,
[TPO®ECCHUOHAJIBHBIX MOYJIEN

5.1. AHHOTaIMU MPOTrpamMM JTUCIUTLINH

Hucuummuaa « OCHOBBI ®NJIOCODUN
JlucuumianHa  OTHOCUTCS K 0OlIeMy TyMaHUTapHOMY W COIMAJIbHO-
SKOHOMHUYECKOMY IUKJTY OCHOBHOM MPOeCCHOHAIBHON 00pa30BaTeIbHON IPOTPAMMBI.
Llenn m 3aaun AUCIUTNIIIAHBI

B pesynbrare u3ydeHus oOsA3aTENbHOW 4YacTU Y4YEOHOro IMKJIa OOydaroluics
JOJIKEH:

YMETh:

— OpUEHTHpOBaThCs B Haumbojee oOmux ¢umocopckux mpodiaeMax ObITHS,
MO3HAHUS, LEHHOCTEH, CBOOOJBI M CMBICIA JKM3HU KaK OCHOBaxX (HOPMHUPOBAHUS
KyJbTYPBI FPaXKIaHUHA U OYTyIIETO CHEIUANINCTA;

3HaTh:

— OCHOBHBIE KaTerOpUU U MOHATHUS (HUI0CcOPuH;

— poiib puIocopuH B )KU3HU YEJIOBEKA U OOIIECTBA;

— OCHOBBI (PUI0CO(PCKOro yUeHUs O OBITHH;

— CYIIHOCTb MpOIlEcCca MO3HAHUS;

— OCHOBBI HAy4HOU, GUIOCO(PCKON U PETUTHO3HON KapTUH MUPA;

— 00 ycioBusiXx (OPMUPOBAHUS JMYHOCTH, CBOOOJE ¥ OTBETCTBEHHOCTH 32
COXPaHEHUE )KU3HU, KYJIbTYPBbI, OKPY>KaIOIIEH Cpeibl;

— 0 COLMAIBHBIX © JTHUYECKUX TMpoOJieMax, CBS3aHHBIX C Pa3BUTHEM U

HUCIIOJIb30BaHHEM I[OCTI/DKeHI/Iﬁ HayKH, TCXHUKHU U TEXHOJIOTHUH.

Buasl yueOHOM paboOThl 1 00bEM yUeOHBIX YACOB

Bun yaeOHO# paboTh O06Bem yacoB
MakcumanbHasi yueOHast Harpy3ka (Bcero) 58
O0s3arenbHas ayquTopHas yueOHast Harpy3Ka (BCero) 14
CamocrodrenbHas paboTta obydatomierocs (Bcero) 44

B TOM YHCIJIC:

CaMOCTOATENIbHAsI padoTa HaJl KypCOBOM paboToi (TIpoeKkToM) (eciu -

MPEAYCMOTPEHO)

Hrorosas arrectauus B popme 3auéra B 6 cemectpe




ConepxaHue TUCUUILINHBI:

BBenenue.

®dunocodus, ee cMbIci, (GYHKIIUU U POJIb B OOIIECTBE.
Paznen 1. OcHOBHBIE UEN UCTOPUU MUPOBOU (PUIIOCOPUN OT AaHTUYHOCTU JIO HOBEHUILIETO
BPEMEHU.

Tema 1.1. dunocodusi aHTUIHOTO MUPA U CPEJTHUX BEKOB.
Tema 1. 2. ®unocodus HOBOTO U HOBEUIIIETO BPEMEHHU.
Pa3nen 2 YenoBek-co3HaHUE-NIO3HAHUE

Tema 2.1.Yenorek kak riaaBHas ¢pusiocodckas mpodiema
Tewma 2.2. IIpoGiema co3HaHMS.

Tema 2. 3. YueHue o no3HaHUU

Paznen 3. JlyXxoBHas KM3Hb YEJIOBEKA

Tema 3. 1. ®unocodus u HaydHast KAPTUHA MUPA

Tema 3. 2. ®unocodus u peaurusi.

Paznen 4. ConmanbHas )XKU3Hb

Tema 4.1. dunocodus u ucropus

Tema 4.2. duniocodust ¥ KyIbTypa

Tema 4.3. ®unocodus u rmodanbHbIE TPOOIEMBbI COBPEMEHHOCTH
Jucuummuaa «MMCTOPUS»

JlucrunmHa ~ OTHOCHUTCS K 00meMy TyMaHUTapHOMY W COITHAIBHO-
SKOHOMHUYECKOMY IIUKJTY OCHOBHOM MPO¢eCCHOHAIBHON 00pa30BaTeIbHON IPOrPAMMBL.
Llenu u 3agaun AUCHUILIAHBI
B pesynbraTe 0cBOEHUS AUCHUIUIMHBI O0YUYaIOUIUICs TOKEH
YMETh:
OPHUEHTHPOBATHCS B COBPEMEHHON 3KOHOMUYECKOM, TIOJUTHICCKON M KYJIbTYPHOU
cutyauuu B Poccuu u mupe;
BBISIBIIATH B3aMMOCBSI3b OTEUECTBEHHBIX, PETMOHAIBHBIX, MHUPOBBIX COIIMAILHO-
HKOHOMUYECKUX, MOJUTUUECKUX U KYJIbTYPHBIX TPOOIEM;
3HATh:

OCHOBHBIC HAIIpaBJICHUA PAa3BUTHUA KIIOYUCBLBIX PErMOHOB MHpa Ha py6C}KC BCKOB

(XX u XXI BB.);



CYIIHOCTh W TPUYMHBI JIOKAJIbHBIX, PETHMOHAIBHBIX, MEXIOCY/IapCTBEHHBIX
KOH(pIMKTOB B KOoHIIE XX - Havane XXI BB.;

OCHOBHBIE TIPOIIECChl (MHTErPALIMOHHBIC, TOJUKYJIbTYPHbIC, MHUIPAIIMOHHBIE U
WHBIE) MOJUTUYECKOTO W IKOHOMHUYECKOTO Pa3BUTHUSI BEAYIIUX TOCYIapCTB U PETHOHOB
MHUPA;

HaszHadeHue Opranuzanuu  OO0beauunéHupix  Hamumit (OOH), Opranuzanuu
Cesepoatnantuueckoro gorosopa (HATO), Espomneiickoro Coro3a (EC) u nppyrux
OpraHu3alluii ¥ OCHOBHBIEC HAMPABJICHUS UX JIEATECIbHOCTH;

0 POJIM HAYKH, KYJIbTYPhl U PEJIMTUM B COXPAHEHUH W YKPETUICHUH HAIlMOHATbHBIX
Y TOCYAapCTBEHHBIX TPATUIINN;

COJICp’)KaHUE W Ha3HAYCHHE BaKHEWINIMX IPABOBBIX M 3aKOHOJATEIIHHBIX AKTOB

MHUPOBOI'O U pCrUOHAJIBHOTO 3HAUYCHMU .

Buasl yueOHOM pabOThl 1 00BEM YUeOHBIX YACOB

Bun yuebnoi paboThl O06nem gacoB
MakcumanbHasi yueOHast Harpy3ka (BCero) 58
Obs3arenbHas ayquTOpHas yueOHasi Harpy3Ka (Bcero) 14

B TOM 4YHCJIC:

71a0opaToOpHBIC 3aHATHS -

IMPAKTUYCCKUEC 3aHATUA -

KOHTPOJIbHBIE PAOOTHI -

CamocTosTenbHas paboTa o0ydaronierocs (Bcero) 44

B TOM YHUCJIC: BBIITIOJIHCHUC ITPOCKTOB

Hrorosas arrectanms: auddepeHnpoBaHHbIN 3a4eT B 3 ceMecTpe

CopaeprkaHvue QUCIUTUIMHBI:

Paznen 1 Beenenue

Tewma 1.1 Benenue B npeamert «Mctopus»

Paznien 2 MoaepHHU3aliMOHHBIE MTPOLIECCHl B MUPE KOHIIA XX B.

Tema 2.1 Ot CCCP k Poccuiickoit @enepanuu

Tema 2.2 Cobsitust 1989-1991r. B cTpanax Boct3aounoii EBporib

Tema 2.3 Moaepuuzanuonnsie npoieccbl 1980-1990-xrr. B CIIIA u crpanax 3anajgHou
EBpornbl

Tema 2.4 MexayHapoAHbIE OpraHU3aluy U AIbsiHCHI B KOHIE XX —XXI Beka

Tema 2.5 Ctpansl Azuu u Appuku: mpoOaemMbl MOAEPHU3ALUU



Tema 2.6 JlatuHckass AMEpUKa: MEXIY IUKTATypOUl U IEMOKpaTUEl
Tema 2.7 Poccuiickas @enepanus B 2000-xrr.

Tema 2.8 Poccus u MmexIyHapoHbIe OTHOLIEHUST Hadana X XI

Pa3nen 3 0co6eHHOCTH TyXOBHOM dU3HU BTOPOM MOJOBUHBI XX BeKa
Tema 3.1 OcHoBHBIC HaMpaBIEHUS B Pa3BUTHH 3apyOeKHOU KyIbTYPhI
Tewma 3.2 JlyxoBHasi >kM3Hb B COBETCKOM U POCCHICKOM OO0IIIeCTBaxX
Tema 3.3 OcHoBHBIE TPOOJIEMBI B pa3BUTUN MUpPa B 21 Beke

Paznen 4 KontponbsHas padota

Tewma 4.1 IIpe3eHTanus NpoeKToB

Tema 4.2 3auet
JlncrunianHa «MHOCTPAHHBIN SI3BIK»

JucuunianHa  OTHOCHUTCA K  0O0lIeMy TyMaHUTapHOMY U COLMAJIbHO-
YKOHOMHUYECKOMY IUKJTY OCHOBHOM MPOGeCCHOHAIBHON 00pa30BaTeIbHON IPOTPAMMBI.
Lleny u 3a1a4M TUCIUATIIIMHBI
B pe3ynbTaTe 0CcBOCHUS NUCUUILTMHBI O0YUYalOIIMIACS T0KEH YMETh:
-o0matecsi  (yCTHO M NUCBMEHHO) HA  WMHOCTPAHHOM  SI3bIKE  Ha
po()eCCUOHAIILHBIE Y TIOBCETHEBHBIC TEMBI;
-IepeBOJIUTh (CO CJOBapeM) MHOCTpPaHHbIE TEKCThl MPO(ecCHOHATBHOM
HaIpaBJICHHOCTH;
-CaMOCTOSITEJIbHO COBEPIIEHCTBOBATh YCTHYIO M MHUCHMEHHYIO PEub, MOMOJHSTh
CJIOBapHbIi 3ariac;
B pe3ynbpTaTe 0CBOCHUS MTUCIUTLTAHBI O0YYarOIIHIACS TOJKECH 3HATh:
-nexkcuueckuit (1200-1400 nekCcMYECKUX €IWHUII) U TPaMMaTUYECKUH MUHHUMYM,
HEOOXOAMMBINA JUIsI YTEHUS U TepeBoja (CO ClIoBapeM) WHOCTPAHHBIX TEKCTOB
poQeCCHOHATTEHON HAIIPABICHHOCTH

Buasr yueGHOM paboThl M 00BEM yUeOHBIX YaCOB

Bun yueGHOMI paboThI O6Bem yacoB
MakcumanbHast yueOHast Harpyska (Bcero) 154
O0s3arenbHas ayquTopHas yueOHast Harpy3Ka (BCero) 2
B TOM YHUCJIE!
[IPAaKTUYECKUE 3aHATUS 2
CamocrosTenpHas paboTta oOydaromierocs (Bcero) 154
Hrorosas arrecranms B hopme nuddepeHIImpoOBaHHOTO YCTHOTO 3a4eTa 3 CeM.




ConepxaHue TUCHUUIIINHBI:
2 Kypc
Tema 1. [IoBTOpEeHHE rPyIIIBI NPOCTHIX BPEMEH
Tema 2. [ToBTopeHue riarona to be
Tema 3. Texuuueckuii nepeBoa. OPucHbIC TPUHAIICKHOCTH
Tema 4. Texuuueckuii nepeBoa. OdurcHas medeIb
Tema 5. Hacrosmee npogoKEHHOE BpeMs
Tema 6. Texuuueckuil nepeBosl. CripaBOYHUKN
Tema 7. Texuuueckuii nepeBoa. OducHas TEXHUKA
Tema 8. IIpoieainee NpoaoIKEHHOE BpEeMst
Tema 9. Texunueckuii nepeBos. OducHbIE TOKYMEHTHI
Tema 10. Texunueckuit nepeo. [IpuBeTcTBue rocrei
Tewma 11. HacTosiiiee 3aBepiieHHOE BpeMs
Tema 12. Texunueckuii nepeBod. Ilomonrs nmoceTuTemnto
Tema 13. Texunueckuii nepeos. OducHoe pacnucanue
Tema 14. Texunueckuit nepeoa. TenedoHHbIE 3BOHKH
Tema 15. Ilpoieniiee 3aBepIeHHOE BPEMS
Tema 16. Texunueckuii nepeoy. KauecTBa XOpomero coTpyaHukKa
Tema 17. Texunueckuii nepeBoa. Otaesns
Tema 18. Texuuueckuii nepeoji. TenedhoHHbIE pa3rOBOPHI
Tema 19. 3aBepiIeHHO-ITUTENBHBIE BPEMEHA
Tema 20. Texunueckuii neperon. OpraHuzanus BCTped
Tema 21. BunoBpemeHHble pOpPMBI aHTTIMHCKOTO TIIarosa
Tewma 22. Texunueckuii nepesof. [lenoBsle nucbma
Tema 23. Texuuueckuii nepepoa. I'paduku U AuarpaMmsl
Tewma 24. Texunuecknii mepeBoj. Pexxum oduca
Tema 25. Texunueckuit nepesoa. Hucia
Tema 26. MonanbsHble r1aroisl can, may,must,might.
Tewma 27. Texunueckuii nepeo. Ilpurnamenus
Tema 28. Texunueckuii nepero. OpraHuzanus MOE3IKHU

Tema 29. Monansabie raromnst ought to, should to, need



Tema 30. Texunueckuii nepeBod. bpoHupoBanue otens

Tewma 31. Texunueckuii nepesof. IloaroroBka k moesake

Tema 32. Texuuueckuii nepeBoji. Perucrpanust o00py10BaHus

Tema 33. YnotpeGienue apTukieil ¢ reorpa@uuecKMMH Ha3BaHUSMHU, Ha3BaHUSAMHU U
MMEHaMH COOCTBEHHBIMU

3auért
Jucuummna « @PU3NYECKAS KYJIBTYPA»

JlucuuniauHa OTHOCUTCS K  OO0IIeMy TyMaHUTapHOMY U COLIMAJIbHO-
HKOHOMUYECKOMY LIUKITY OCHOBHOM MpodecCuoHaIbHON 00pa30BaTeIbHON IPOrPAMMBI.

[enu v 3aga4 AUCIUTIIIUHBI

B pesynbraTe 0cBOEHUS AUCHUIUIMHBI O0YUYaIOUIUIICs TOJKEH 3HATh:

- 0 ponu PU3HYECKOU KYJIbTYpbl B OOLIEKYJIbTYPHOM, MPOPECCUOHAIBHOM U
COLIMAJIBHOM Pa3BUTHH YEJIOBEKA;

- OCHOBBI 3JJOPOBOTO 00pa3a *KU3HH;

B pesynbTaTe 0cBOCHMS TUCUMILIMHBI O0YyYaIOIIMICS T0KEH YMETh:

- WCTUOJB30BaTh  (U3KYJIbTYPHO-O3[IOPOBUTEIBHYIO  JCATEIBHOCTh IS

YKPCIUICHUS 3J0POBbs, JOCTHXXCHHA )KN3HCHHBIX U HpO(bCCCI/IOHaJ'ILHBIX ueﬂeﬁ;

Buasl yueOHOM paboThl 1 00bEM yUeOHBIX YACOB

Bun yuebnoi paboThl O06BEM "acoB
MakcumanbHas yueOHasi Harpy3ka 252
Obs3arenbHas ayUTOpHas yyeOHas Harpy3Kka, B TOM YHCIIe 2
[IPaKTUYECKUE 3aHATUS 2
CamocrosiTenbHas padoTa 00yJaromerocs 250
Hrorosas arrectanms B hopme nuddepeHIImpoBaHHOTO 3a4eTa 3ceMecTp

Conepxanve TUCHUIUINHBI:

2 Kypc

BBenenue B mpeamer

Pa3znen 1. Jlerkas atieTuka

Tema 1.1. Texnuka 6era Ha KOPOTKUE TUCTAHINH

Tema 1.2. TexHnuka 6era Ha CpeIHHE TUCTAHIIUU

Tema 1.3. Texnuka OGera Ha cpeHHE TUCTAHIIMH

Tema 1.4. DcradetHsiii 6er. ber Ha cpeqHue nucTaHINH

Tema 1.5.. ber Ha gnuHHBIC nUcTaHUMU. [IpBIKOK B IJIMHY C MecCTa.



Tema 1.6 KpoccoBas moaroroBka

Pasnen 2. IlnmaBanue

Tema 2.1.TexHuka riaBaHusi Ciocooom «opaccy.

Tewma 2.2. Texnuka mnaBanus « Kponb Ha rpyam»
Tema2.3Texnuka miaBanus cnocoooM «Kposib Ha ciuHe»
Tema2.4CtapThl ¥ MOBOPOTHI, KOHTPOJILHBIE HOPMATUBHI.
Paznen 3. CnoptuBHbIe UTPHI (0ackeTOO0IT)

Tema 3.1 TexHuka BiIaJeHUST MIUOM.

Tema 3.2TexHuka urpsl B HanaJeHUU

Tema 3.3TexHHKa UTPHI B 3a1UTE

Pa3nen 4. JIbpkHAasg moaroToBka

Tewma 4.1 Teopernueckue ceneHnsa. CTpoeBble YIIpaKHEHUS
Tema 4.2.1lonepeMeHHBIE JBIKHBIE XO1bI

Tema 4.3.O1HOBPEMEHHBIE JIIKHBIE XObI

Tewma 4.4.Tlepexon OT 0OTHOBPEMEHHBIX XOJIOB K TOMEPEMEHHBIM B 0OPAaTHO
Tema 4.5. CriocoObl Tpeo10JICHUsI TOIEMOB Ha JIBIXKaX, CITyCKU
Tema 4.6.CriocoOslI Ipeo10JIeHUs TOIBEMOB Ha JIBDKAX, CITYCKU
Tema 4.7. noBopoTsl B ABM)EHUH. CI0COOBI TOPMOKEHHIA
Tema 4.8. KoHTpOIbHOE MPOXOKACHUE NTUCTAHIIUN

Pasnen 4. CnoptusHsie urpsl (Bomneitbour)

Tema 4.1.Texauka BiIageHUsI MIUOM

Tema 4.2TexHuka urpsl B HanaJeHUU

Tema 4.3TexHHKa UTPhI B 3a1UTE

Pa3nen 1 Jlerkas atineTuka

Tema 1.7. bBer Ha kopotkue quctaniuu. [IppbKOK B JJIMHY ¢ MecTa.
Tema 1.8. ber Ha cpeqHue AUCTaHIIUU.

Tema 1.9. ber Ha JJIMHHBIE TUCTAHIIH.

Temal.10 KpoccoBast moaroroBka

3 Kypc

Bgenenue B npeamer

Paszngen 1. Jlerkas atieruka



Tema 1.1. Texnuka 6era Ha KOPOTKHE TUCTAHIIMHU

Tema 1.2. Texnuka O6era Ha cpeHHE TUCTAHIIMH

Tema 1.3. TexHnuka 6era Ha CpeIHHE TUCTAHIIUU

Tema 1.4. DcradetHsiii 6er. ber Ha cpeqHue nuCTaHINH

Tewma 1.5. ber Ha nnuHHBIE qUcTaHUUU. [IpBDKOK B JIMHY C MECTA.
Tema 1.6 KpoccoBas moaroroBka

Pasnen 2. IlnmaBanue

Tema 2.1.TexHuka raaBaHusi Ciocooom «opacc.

Tewma 2.2. Texnuka mnaBanus « Kponb Ha rpyam»
Tema2.3Texnuka miaBanus cnoco6oM «Kposib Ha criuHe»
Tema2.4CtapThl U1 TOBOPOTHI, KOHTPOJIHHBIE HOPMATHBHI.

Paznen 3. CnoptuBHbIe UTPHI (0ackeTOO0IT)

Tema 3.1 TexHuka BiIageHUST MIUOM.

Tema 3.2TexHuka urpsl B HaIllaICHUU

Tema 3.3TexHHKa UTphI B 3a1UTE

Pa3nen 4. JIbpkHAasg moaroTtoBka

Tewma 4.1 Teopernueckue ceneHnsa. CTpoeBbIe YIIpaKHEHUS

Tema 4.2.1TonepemMeHHbIE JTbIKHBIEC XOIbI

Tema 4.3.O1HOBPEMEHHBIE JIBIKHBIE XObI

Tewma 4.4.Tlepexon OT OTHOBPEMEHHBIX XOJIOB K IONMEPEMEHHBIM B 0OPAaTHO
Tema 4.5.. CriocoObl Ipeo10JIeHUs TOTEMOB Ha JIBIXKaX, CIIyCKU
Tema 4.6.CriocoOslI Ipeo10JIeHUs TOIBEMOB Ha JIBDKAX, CITYCKU
Tema 4.7. noBopoTsl B ABMkEHUH. CI0COOBI TOPMOKEHHIA

Tema 4.8. KoHTpOIbHOE NPOXOKACHUE NTUCTAHIIUN

Pasnen 4. Cnoptusnsie urpsl (Bomneitbour)

Tema 4.1.Texauka BiIageHUsI MIUOM

Tema 4.2TexHuka urpsl B HaIlaICHUU

Tema 4.3TexHrKa Urpbl B 3a1UTE

Paznen 6 Jlerkas atieTuka

Tema 6.1. ber Ha kopoTkue quctaniuu. [IpbDKOK B IJIMHY C MeCTA.

Tema 6.2. ber Ha cpenHue AUCTAHIIUH.



Tema 6.3. ber Ha JJIMHHBIE TUCTAHIIVH.

Tema 6.4KpoccoBast noAroToBka
Hucuummmuaa «MATEMATHUKA»

JlucuuiuinHa BXOAUT B MaTeMaTUYECKUH M OOIIMI €CTECTBEHHOHAYYHBIN ITMKJI
OCHOBHOU MTPO(eCCHOHAIBHON 00pa30BaTeILHOMN MPOrPAMMBI.
Llenun u 3agaun UCUUILIAHBL;
B pesynprare uzydeHusi 00s13aT€IbHOM 4YacTH Y4EOHOTO IHKJIA OOydarouIuics
JIOJKCH:
YMETh:
pelarh 3aja4yd Ha OTHICKAHWE MPOU3BOJAHOM CJIOKHOW (PYHKIIMH, MPOU3BOIHBIX
BTOPOT'O U BBICIIMX HOPSIAKOB;
MIPUMEHATH OCHOBHBIE METO/Ibl UHTETPUPOBAHUS IPU PELICHHUU 3314,
MPUMEHATH METO/bl MATEMATUUYECKOTO aHAIM3a MPU PEUICHUU 3a74a4 NPUKIIATHOTO
XapakTepa, B TOM YHCIie TPOoPEeCCHOHATLHON HAITPABICHHOCTH;
3HATh.
OCHOBHBIC TIOHATHUS U METOJbl MAaTEMATHYSCKOI'0 aHaJN3a; OCHOBHBIC YHCJICHHbBIC
METO/Ibl PELICHUS MPUKJIAIHBIX 3a/1a4.

Buasr yue6HOM paboThl 1 00BEM YUeOHBIX YaCOB

Bun yuebHoi# paboThl O06beM yacoB

MaxkcumanbHas yueOHas Harpyska (BCero) 60
OO0s3aTenbHas ayTuTOpHAst yueOHast Harpys3ka (BCero) 12
B TOM YHCIIE:

MIPAKTUYECKHUE 3aHATHS 6

KOHTPOJIbHBIE pabOTHI
CamocrosiTenbHas padota odydaromierocs (BCero) 48
Hrorosas arrectanus B GopMe dK3aMeHA B 3 ceMecTpe

Conepxanve TUCHUIUINHBI:

Paznen 1. Anrebpa

Tema 1.1 IIpouieHTHI.

Paznen 2. Havana matemaTHuecKoro aHajausa.
Tema 2.1 Ilpenen.

Tema 2.2. [IpousBoanHas

Tema 2.3. UnaTerpan



Paznen 3. KomOuHaTtoprka u Teopusi BEpOSTHOCTEH
Tema 3.1. DnemMeHTb KOMOUHATOPUKH.

Tema 3.2. DneMeHTBI TEOPUU BEPOATHOCTEN
Juncuumimaa « MHOOPMATUKA»

JlucrumimHa BXOUT B MAaTEMAaTUYECKUA U OOIINN €CTeCTBEHHOHAYYHBIN ITUKIT
Llenn v 3aga4n JUCHUTIIMHBI

B pe3ynbrate nzyueHus o0s3aTeIbHON YaCTH IUKIIA 00yYaroITUHCs TOHKEH:

YMETB:

paboTaTh ¢ COBPEMEHHBIMH  OIEPAllMOHHBIMU  CUCTEMaMH, TEKCTOBBIMHU
penaKkTopaMu, TaOJIMYHBIMH TIPOIIECCOPAMH, CUCTEMaMU YIpaBieHUs Oa3aMu JaHHBIX,
mporpaMMaMy TIOJITOTOBKHU Tpe3eHTaIuii, WHPOPMaAITMOHHO-TIONCKOBBIMUA CUCTEMAMHU U
MOJIb30BAaThCS  BO3MOXHOCTSIMH ~ MH()OPMAIIMOHHO-TEJIEKOMMYHHUKAIITMOHHON  CeTH
"NurepHet" (nanee - cetb HTEPHET);

po¢eCCHOHAIIBHO OCYIIECTBISATh HA0OP TEKCTOB Ha MEPCOHAIIBHOM KOMITbIOTEPE;

3HATh.

TEXHUYECKUE CpPEJICTBA M  MPOTpaMMHOE  OOECIICYCHHE  MEPCOHAIBHBIX
KOMIIBIOTEPOB;

TEOPETUUECKHE OCHOBBI COBPEMEHHBIX WH()OPMAITMOHHBIX TEXHOJIOTHHA OOIIETO W
CIICLIMAJIM3UPOBAHHOTO HA3HAYECHUS;

PYCCKYI0O W JIAaTUHCKYIO KJIaBHAaTypy I€pPCOHAJIBHOIO KOMIIBIOTEpA; IpaBUJIa

odopmIIeHHs JOKYMEHTOB Ha MEPCOHAIBLHOM KOMITBIOTEPE;

Buasr yueGHOM paboThl M 00bEM yUeOHBIX YaCOB

Bun yueGHOM paboThI O6bem yacos

MaxkcumanbHast yueOHast Harpy3ka (Bcero) 90
OO0s3arenbHast ayaquTopHas yueOHast Harpys3ka (BCero) 18
B TOM YHUCIIE:

1ab0paTOPHBIE 3aHATHS -

MPAKTUYECKHUE 3aAHATHUSA 18

KOHTPOJIbHBIE pabOTHI -
CamocrosiTenpHast paboTta oOydaromierocs (Bcero) 72
Wrorosas arrectauus B popme qudpepeHIIMpOBaHHOTO 3a4eTa B 3 ceMecTpe




ConepxaHue TUCUUIIINHBI:

Paznen 1. MupopmannonHas nesiTeIbHOCTh YEJI0BEKa

Beenenue

Tema 1.1. Undopmanronnoe o0O1iecTBo, UHPOpMalMOHHAs KyJIbTypa

Paznen 2. O0uwmii coctaB u ctpykTypa [IK 1 BBIYMCINTENBHBIX CUCTEM, HX TPOTPAMMHOE
oOecrieueHue

Tema 2.1 Apxurekrtypa IIK, cTpykTypa BEIYHUCIUTENBHBIX CUCTEM.

Tema 2.2. IlporpammHoe obecrieueHre KOMITbIOTEpa

Tema 2.3.®aitnoBasg cucremMa KOMIbIOTEpa

Paznen 3. Opranumzanus pasmenieHusi, oOpaOOTKH, TMOWCKA, XpaHEHUS M Tepenadn
uHpopMalnu. 3al|Ta OT HECAHKIIMOHWPOBAHHOTO JOCTYyNa. AHTUBUPYCHBIE CPEICTBA
3alUThl THHOPMALIHH.

Tema 3.1 CnocoOsi 3amuTsl nHGopmanuu B [1K

Paznen 4. JlokaibHble M T7100ajdbHbIE KOMIIBIOTEPHBIE CETH, CETEBbIE TEXHOJIOTUU
00paboTku uHbOpMaIUU

Tema 4.1 JlokanpHble W TJ00AJIbHBIE KOMIIBIOTEPHBIE CETH, CETEBBbIE TEXHOJIOTUU
00paboTku nHGOPMAITUH.

Paznen 5. IIpukiiagnoe nporpaMMHaOe obecrieueHre

Tewma 5.1. TexcroBsrit mporieccop MS Word

Tema 5.2 Tabnuunsrit mporeccop MS Excel

Tema 5.3 PaGota ¢ mpe3eHTaruen

JlucuunianHa

«OKOJIOIMYECKHUE OCHOBBI [TPUPOJIOITOJIB3OBAHU A

JlucuuruinHa BXOUT B MAaTEMAaTHUYECKUM U OOIIUI €CTeCTBEHHOHAYYHBIA ITHKJT

HGJII/I n 3agadud JUCHUIIIIMHBI — TpGGOBaHI/I}I K pe3yiibTaTaM OCBOCHUA

JTVCIUIUINHBI:

B pesynbrate u3yuenus: o0A3aTenbHOM YaCTH LUKJIIA O0YUYaAIOLIUIICS TOJKEH:
YMETh:

— OpHUEHTUpOBaTbCA B  Haubonee  oOmMX  @IpodiieMax  AKOJIOTMM U

IIPUPOIOIIOIB30BAHNS;



3HATh:
— 0COOEHHOCTH B3aMMOJAEHCTBHSI 00IIECTBA U IPUPOIBL;
— MpUPOAOPECYPCHBIN nmoTeHuuan Poccuu;
— MPUHLMIIBI U METOJIbI PAIIMOHATIEHOTO PUPOAOIIOIB30BAHNUS;
— TMPaBOBbIE U COLIMAIbHBIE BOMPOCHI MPUPOIONOIH30BAHUS

Buasl yueOHOM paboThl 1 00BEM yUeOHBIX YACOB

Bun yuebnoit paboThl O06nem gacoB
MakcumanbHasi yueOHast Harpy3ka (BCero) 48
Obs3arenbHas ayquTOpHas yueOHasi Harpy3Ka (Bcero) 10
CamocrosiTenbHas pabota o0ydaromierocs (BCero) 38

Wrorosas arrectauus B popme 1udepeHIIpOBaHHOTO 3a4eTa B 3 cemMecTpe

ConepxaHue TUCUUIIINHBI:

BBenenue

Paznen 1. Ilpupona u o6miecTBo

Tewma 1.1 IIpoGnemsl sKOIO0THN

Tema 1.2 Ilpupoansie pecypcsl Ouochepsl. PaionaabHoe MpUpo10N0Jib30BaHUE
Tema 1.3 3arpsi3HeHHE OKPYKAIOIIEH MPUPOIHOM CPEIbI

Tema 1.4 AnTpornoreHHbie BO3ICHCTBUS Ha aTMOChepy

Tema 1.5 AnTpornoreHHoe Bo3jieicTBUe Ha rusipochepy

Tema 1.6 AHTpOTIOTeHHOE BO3ICUCTBUE HA TUTOCHEPY

Tema 1.7 AuTpornoreHHoe Bo3/ieicTBIEe Ha OMOTHYECKUE COOOIIECTBA
Pa3nen 2 Dkonoruyeckas 3aluTa U 0XpaHa OKPYKaroILIEH cpeabl

Tema 2.1 KauecTBO Okpy:karoiiieil npupogHON Cpelibl U €r0o HOPMUPOBAHUE

Tema 2.2 Dkojiornueckoe 3aKkoHoaaTeabLcTBo PD

Tema 2.3 DOkosiormueckasi CTaHIApTU3alMsg W NAaCHOPTU3ALMS. DKOJIOrMYECKas

DKCIEPTHU3A
Tema 2.4 MOHUTOPUHT OKPYX AIOIIEH MPUPOTHON CPEIbl

Tema 2.5 Dxonoruyeckoe oOpa3oBaHue, BOCIIUTAHUE U KyJIbTypa

Tema 2.6 MexnyHapoJIHOE COTPYAHUYECTBO B 00JIACTH IPUPOAOIIOIH30BAHUS U OXPAHBI

OKPYXaroIEen Cpeibl

3a4€T (MMCbMEHHBIN IO BAPUAHTAM )



JlncrunianHa

«OQKOHOMMYECKAS TEOPU S

JlucuuiuinHa BXOJIUT B IIUKJI 001Ienpo(ecCuoHaIbHbIX TUCITUIIIIMH

Ilenun n 3a1a4n AUCUUILIAHBI

B pesynbrare uzyueHus o00s3aTeNbHON 4YacTH MPO(EecCHOHATIBHOTO y4eOHOTro
IIUKJIa O0yJarOITUNACS TOJIKEH:

YMETh:

OpI/ICHTI/IpOBaTI)CH B BOIIpOCax IKOHOMHUYECKOU TCOpI/II/I B COBpCMCHHLIX YCJ'IOBI/I}IX;

3HATb.

BaKOHOMepHOCTI/I Cl)YHKHI/IOHI/IPOBaHI/Iﬂ prHO‘-IHBIX MCXAdHHU3MOB Ha MI/IKpO- nu
MaKpPOYPOBHSAX U METOJbI TOCYIAPCTBEHHOTO PETYJIUPOBAHUSA;

oO111e MON0KEHHSI SKOHOMUUYECKOIN TEOPHH.

Buasl yueOHOM paboThl 1 00bEM yUeOHBIX YACOB

Bun yuebnoi paboThl O06bem yacoB

MaxkcumanbHas yueOHas Harpyska (BCero) 90
Obs3arenbHas ayquTOpHas yueOHasi Harpy3Ka (Bcero) 18
B TOM YHCIIE:

NPAKTUYECKHUE 3aHITHS 6

KOHTPOJIbHBIE PAOOTHI
CamocrosiTenbHas pabota odydaromierocs (BCero) 72
Hrorosas arrecrauus:
Hrorosas arrectanms B hopme nuddepeHImpoBaHHOTO 3a4eTa B 4 ceMecTpe

CopaeprkaHvue QUCIUTUIUHBI:

Pasnen 1. Benenue B npenmer. Mictopust pa3BUTHUS yIIPABICHYECKON HAYKU.

Tema 1.1. DxoHOMHUYECKAsE TEOPUS MPEAMET, METObI U OCHOBHBIE 3TaIlbl Pa3BUTHUS
Pasnein 2. @akTopbl COBPEMEHHOIO ITPOU3BOACTBA U IPOU3BOICTBEHHBIE BOBMOXHOCTH
Tema 2.1. ®akTOphl COBPEMEHHOT'O TPOU3BOACTBA U POU3BOICTBEHHBIE BOZMOXKHOCTH
Tema 2.2. Jloxoas! OT (aKTOpPOB IPOU3BOCTBA

Pa3nen 3 DxoHOMHUYECKHE OTHOLIEHUS B OOILIECTBE

Tema 3.1 ToBapHO-JeHEKHbIE OTHOILIEHHUS B OOIIECTBE

Pa3nen 4. PeiHOK: CBOOOAHBIE LIEHBI, CIIPOC U NPEUIOKEHNE, KOHKYPEHLIUS

Tema 4.1 CymHOCTh U OCHOBHBIE (PaKTOPHI PHIHKA.



Tema 4.2. Cnpoc u peajI0KeHUe TOBAPOB

Tema 4.3 U3nepxku nmpou3BOACTBA U IPUOBLITH

Pa3nen 5. MakposKoOHOMUKA: [T0OKA3aTEIN, HECTAOUIBHOCTD

Tema 5.1 BanoBoii mpoAyKT 1 HaIlMOHAJIBHBINA JOXO/ O0IIECTBA

Tema 5.2 MakposkoHOMHUYEeCKas HecTaOUIbHOCTD. be3paboTtunia u nundsaums
Paznien 6. MupoBasi 5JKOHOMHUKA

Tema 6.1 MexyHapoaHast TOProBIIsl U KPEIUT

JlucuunianHa

«9KOHOMUKA OPI"AHU3 AL »

JlucumminHa BXOAUT B LUKJI 00HIENpOPECCUOHANBHBIX TUCHUIUINH
Llenu u 3agaun AUCHUILIAHBI

B pesynbrate u3yuenus: o0A3aTenbHON YaCTH LUKJIIA O0YUYaIOLIUIICS TOJKEH:

YMETh:

- PacCUMTHIBATH IO IPUHATOW METONOJIOTMU OCHOBHBIE TEXHUKO-DKOHOMHYECKUE
MOKa3aTeNd AeATEIbHOCTH OpraHu3aliy;

3HaTh:

- OCHOBHBIE MUKPO- U1 MaKpPO3KOHOMHUYECKHE KAaTErOPUHU U ITOKA3ATENH, METOIBI UX
pacyera.

Bunasr yue6HOM paboThl 1 00BEM yUeOHBIX YaCOB

Bun yae6HO# paboThI O6Bem yacoB
MakcumanbHasi yueOHasi Harpy3ka (BCero) 90
OO0s3aTenbHas ayuTOpHAast yueOHast Harpys3ka (BCero) 18
B TOM YHUCIIE:
MPAKTUYECKUE 3aHATUS 6
KOHTPOJIbHBIC PAaOOTHI
CamocrosTenbHas pabota o0ydaromerocs (BCero) 72

Hrorosas arrectanus B popMe dK3aMeHa B 4 ceMecTpe

Copaeprkanvue QUCIUTUIUHBI:

Tema 1.1 Ilpeanpusitue — 0CHOBHOE 3B€HO SKOHOMUKHU

Tema 1.2 OcHoBHBIE (HOHIBI

Tema 1.3. AMopTu3aiusi OCHOBHBIX (POHIOB M TIOKA3aTENU UX UCTIOIb30BAHUS

Tema 1.4 O60poTHBIE CpenCcTBa OPTAaHU3AIUN



Tema 1.5. TpynoBbie pecypchl

Tewma 1.6. IIpon3BoAUTENBHOCTD TPYAA U ITYTH €€ MOBBILICHUS

Tema 1.7. Onnara Tpyna

Tema 1.8.lomarsl kK 3apaboTHOM 11aTe

Tema 1.9. Kimaccudukanus u KambKyJIUpOBaHHE 3aTpaT Ha MPOU3BOJICTBO
peanu3anuio npoayKiuu. Buasl cebecTouMocTHu.

Tema 1.10 Ilokazatenu 3eKTUBHOI NEATETBHOCTH NPEAIPUATHS

Tema 1.11 OOmmas xapakTepuCcTHKa HAJIOTOBOM cucteMbl. Kitaccudukarus HajIoros
Tema 1.12 LlenooOpa3oBaHue Ha MPEITPUITHIX

Tema 1.13 Ouenka 3xoHOMHYECKON 3P(HEKTUBHOCTH IEATEIBHOCTH NMPEATPUATUSL
Juciummmaa « MEHEJDKMEHT»
JlMcuuIuIiHa BXOUT B LIUKJI 00IIenpodecCuOHATBHBIX TUCIIUITIHH.
Llenu u 3agaun AUCHUILIAHBI

B pesynbraTe 0cBOEHUS AUCHUIUIMHBI O0YYaOUTUIICS TOJKEH:

YMETh:

—  ymopaBisaTh KOHQUIMKTAaMHM M CcTpeccaMd B Ipouecce npodeccruoHanbHON

ACATCIBbHOCTH,
3HATb:
- XapaKTCPHBIC YEPTHI COBPEMCHHOI'O MCHC/[PKMCHTA,

— IOHUKII MCHCAXXMCHTA,

—  TPOLECC MPUHATUA U PEAU3alMK YIPABICHYECKUX pEIIeHU, NH(HOPMALMOHHOE

oOecrnicueHue MCHECIKXMCHTA,

Bunasr yue6HOM paboThl 1 00BEM yUeOHBIX YaCOB

Bun yae6HO# paboThI O6bem yacos

MaxkcumanbHas yueOHas Harpy3ka (BCero) 90
Obs3arenbHas ayquTOpHas yueOHasi Harpy3Ka (Bcero) 18
B TOM YHUCIIE:

nabopaTOpHbIE 3aHATUS

[IPAKTUYECKUE 3aHATHS 4

KOHTPOJIbHBIC PAaOOTHI -
CamocrositenbHas pabota odydaromierocs (BCero) 72
B TOM YHUCIIE:

Hrorosas arrectanms B hopme nuddepeHImpoBaHHOTO 3a4eTa B 6 ceMecTpe




ConepxaHue TUCUUIIINHBI:

Paznen 1. BBenenue B npeamer

Tema 1.1. CymHOCTb ¥ XapaKTEPHBIE YEPTHI COBPEMEHHOTO MEHEIKMEHTA.
Paznen 2. CymHoOCTb U coJiep>KaHle MEHEI)KMEHTA

Tema 2.1 BHyTpeHHsIsI M BHELIHSS Cpella OpraHU3aliy.
Tema 2.2 IlnanupoBaHuE B OpraHU3aLINU.

Tema 2.3. Opranuzanus Kak GyHKIUS yIpaBICHUS.
Pasnen 3. YnpasneHnue TpyJOBBIMH IPOLECCAMU

Tema 3.1 MotuBaius, HOTpeOHOCTH U JEIETUPOBAHUE .
Tema 3.2 KonTposb kak GyHKIUS YIIPaBICHUS.

Paznen 4. Ynpaienue npou3BOCTBEHHBIMU MTPOIIECCAMU
Tema 4.1. IlpunsTue ynpaBI€HUECKUX PEIICHUH.

Tema 4.2. KoMMyHUKaluy B OpraHU3alUy.

Tema 4.3. JlenoBoe o0111eHNE B OpraHU3aIIUH.

JlmcrunianHa

«T"OCYAAPCTBEHHAA 1 MYHULUITAJIBHASA CIIYKBA»
JucuumirHa BXOJUT B ITUKII 00IIenpodecCHOHaIbHBIX UCITUTIINH.
Ilenun n 3ama4n AUCUUILIAHBI
B pesynbraTe 0cBOEHUS AUCHUIUIMHBI O0YYaIOUIUIICS TOJKEH:
YMETb:
— IPUMEHATh  KagpOBYKO  IOJUTUKY HA  TOCYyJNApCTBEHHOM W
MYHHIIMITATIBHOM CITyX)O0¢€;
3HATh.
- CUCTCMY TOCYAapCTBCHHBIX yqpemz[eHHﬁ u OpraHoOB MECTHOI'O
CaMOyIIpaBJICHNS;
— 0011IMe TIPUHILIUIBI U TPEOOBAHUS K MPOXOKACHUIO TOCYJAPCTBEHHON U
MYHUIIUTTATBHOM CITYKOBI;
— OpraHU3AIMOHHO-TIPABOBBIE  ()OPMBI  TOCYJAPCTBEHHOTO  armapara

YIIPABIICHHUS.



Buasr yue6HOM paboThl 1 00BEM YUeOHBIX YaCOB

Bun yueGHOM paboThI O6bem yacoB

MaxkcumanbHast yueOHast Harpyska (Bcero) 90
O0s3arenbHas ayauTopHas yueOHast Harpy3Ka (BCero) 20
B TOM YHCIIE!

IPAKTUYECKHE 3aHITHS 6

KOHTPOJIbHBIE PAOOTHI
CamocrosTenbHas paboTta oOydaromierocs (Bcero) 70
B TOM YHUCIIE:
Hrorosas arrecranms B hopme dK3aMeHa B 4 ceMecTpe

ConepxaHue TUCHUIIINHBI:

Paznen 1. Uctopus co3nanus v CTaHOBIIEHHS TOCYJAPCTBEHHOrO anmapara B Poccun
Tema 1.1 I'ocynapcTBEeHHBIN anmapar ynpaBi€HUS U OpraHU3alys MECTHOM BIIACTH B
COBETCKHM MTEPUOL

Tema 1.2 T'ocymapcTBEHHBI anmapar yHOpaBJI€HUS W OpraHbl  MECTHOIO
camoynpasienus Poccuiickon @enepanuu

Paznen 2. 'ocynapctBenHas cinyx0a B Poccutickoit deneparu

Tewma 2.1. IIpaBoBO€ perynupoBaHue roCyJapCTBEHHOU CITyKOb1 PD.

Tema 2.2. TocynmapctBeHHasi rpaxiuaHckas cnyx0a. [IpaBoBoe u couuanbHO-
HDKOHOMMYECKOE IIOJIOKEHHUE IOCYAAPCTBEHHOIO IPAXAAHCKOTO CIIYXKAILEro

Tema. 2.3 TexHoIOTHS TPOXOKACHUSI TOCYIAPCTBEHHON CITYKObI

Paznen 3. MyHnununansHas ciryxoa

Tema 3.11IpaBoBo€ M COLMAIBHO — SKOHOMHYECKOE IOJOKEHUE MYHHUIIMIAIBHOIO
CITy’Kallero.

Tema 3.2 TexHo0THS TPOXOXKACHUS MYHULIMTIATBHOMN CITYKOBI

Paznen 4. TIloaroroBka, TEpemoAroToBKa W  TOBBINIEHWE  KBaTU(DUKAIIUU
rOCyJJapCTBEHHBIX U MYHUIIMIIAJIBHBIX CIIyXka

Tema.4.1 Opranuzanuss TOATOTOBKM M IEPENOATOTOBKM TIOCYJApPCTBEHHBIX H

MYHUIHIIAJIBHBIX CIIYKAIIUX



JlncrunianHa

«MHOCTPAHHBIU S3bIK (ITPOPECCUOHAJIBHBIN)»

JucuumirHa BXOJUT B ITUKII 00IIeNpOo(ecCHOHaTbHBIX UCITUTIINH.
Ilenun n 3a1a4n AUCUUILIAHBI

B pesynbrate n3yuenus: o0A3aTenbHOM YaCTH LUKJIIA O0yUYaIOLIUIICS TOJKEH:

YMETb:
— paboTaTh ¢ mpodeccruoHaIbHBIMU TEKCTAMUA HA HHOCTPAHHOM SI3bIKE;
— COCTaBJISTh U OQOPMIISITh OPTaHU3ANMOHHO-PACTIOPSITUTEIBHYIO JOKYMEHTAIIUIO
Ha UHOCTPAHHOM SI3bIKE;
— BECTH IEPErOBOPBI HA MHOCTPAHHOM SI3bIKE;
3HATh:

— TPAaKTHYECKYIO0 TPaMMaTHKY, HEOOXOAUMYIO AJis MPO(hecCHOHATBHOTO OOIICHUS Ha

HHOCTPAHHOM A3BIKE,
— 0COOEHHOCTH nepesoaa CJ'I}’)KC6HBIX JAOKYMCHTOB C HHOCTPAHHOI'O s3bIKA.

Buasl yueOHOM pabOThl 1 00BEM yU€OHBIX YACOB

Bun yaeOHO# paboThI O06nem gacoB
MakcumanbHasi yueOHasi Harpy3ka (BCero) 150
Obs3arenbHas ayquTOpHas yueOHasi Harpy3Ka (Bcero) 30
CamocrosiTenbHas pabora o0ydaromierocs (BCero) 120
B TOM YHCIIC
Wrorosas arrectanms B hopme nuddepeHImpoBaHHOTO 3a4eTa B 8 ceMecTpe

CopaeprkaHvue QUCIUTUINHBI:

Tewma 1. [IoBTOpEeHHE rPyIIIBI HPOCTHIX BPEMEH

Tema 2. Texunueckuii nepeBos. Kaprounas cucrema

Tema 3. Texuuueckuii nepeBo. Beaenue yuera.

Tewma 4. Texandeckuit nepeBo. JlemoBoe oOmieHMeE.

Tema 5. Texanueckuit nepeBo. Mcnonb30BaHue KOMIIBIOTEPA.
Tema 6. Texuuueckuii nepeBoa. CripaBOYHUKN

Tewma 7. Texanaeckuit nepeBoa. Pabora ¢ TeKCTOM.

Tema 8. Texuuueckuii nepeso. Berpeun.

Tema 9. Texuunueckuii nepeBoa. Kondepenms



Tema 10. Texuuueckuii nepeo. O60py10BaHUE 1JIsI KOH(DEPEHIINH.
Tewma 11. CrpanatenbHbIi 3aJ0T.

Tema 12. Texunueckuii nepeBo. HamnpasieHus AeAT€IbHOCTA KOMITAHUU
Tewma 13. Texuuueckuii nepeBos. AJIMHHHCTPATUBHBIA MOMOIHUK
Tema 14. Texunueckuii nepeBosi. TpyaoycTpoMcTBO

Tema 15. IloBTOp rpaMMaTU4YECKUX SIBICHU

Tema 16. Texunueckuii nepesos. [lenoBble cAENKU

Tema 17. Texunueckuit nepeod. [Iporpamma Ha neHb

Tema 18. Texunueckuii nepeoa. IIpoTokoit 3acenanus.

Tema 19. Texuuueckuii nepeBoj. DJIEKTPOHHAS [1OYTA.

Tema 20. Texuuueckuii nepepoa. OduimaabHOE TUCHMO

Tema 21. Texunueckuii nepeBos. TeaeKOMMYHUKALIMH.

Tema 22. Texuuueckuii nepeoji. buzHec- abOpeBUATYPBI

Tema 23. Texunueckuii nepeBos. @UHAHCHI

Tema 24. Texuunueckuii nepeBoa. baHkoBckoe aeno.

Tema 25. IToBTOp rpaMMaTHYECKOTO MaTepuaia

Jncuuruimaa
«ITPOPECCHUOHAJIBHAA OTUKA U IICHUXOJIOTI'NA JTEJIOBOI'O
OBIIEHHW A»

JIucuuIuinHa BXOAMUT B IUKIT 0OMIEPOPECCHOHATBHBIX TUCITUTLIAH
Lleny u 3a1a4M TUCIUATIIIMHBI
B pesysbrare u3yueHus 00s3aTeIbHON YaCTH IIUKIIa 00YYaAIOIIMIACS TODKEH:
YMETh:
— MPUMEHSATH B MPOPECCHOHATBHOMN JAEITeILHOCTH ITPUEMBI JISJIOBOTO OOIICHHS;
3HATh:
— OCHOBHBIC IpaBwiia MPOPECCHOHAILHONW 3TUKU U MPUEMBI JICIIOBOTO OOIIEHHS B
KOJUICKTHBE;
— 0COOEHHOCTH TPO(ECCHOHATHLHON JTHKH W TICUXOJOTUU JI€JI0BOTO OOIICHUS
CIIy)KaIllUX TOCYJApCTBEHHBIX M HHBIX OPraHU3allMOHHO-TIPABOBBIX (HOpPM

YUPEKIECHUN U OPTaHU3ALNAN.



Buasr yue6HOM paboThl 1 00BEM YUeOHBIX YaCOB

Bun yueGHOM paboThI O06Bem yacoB
MaxkcumanbHas yueOHas Harpy3ka (BCero) 90
OO0s3aTenbHas ayTuTOpHAast yueOHast Harpys3ka (BCero) 18

B TOM 4YHCJIC:

nabopaToOpHbIE 3aHATUS -

MPAKTUYECKUE 3aHATUSA 10

KOHTPOJIbHBIE paOOTHI

CamocrosTenbHas pabota 00ydaronerocs (BCero) 72

Hrorosas arrectanms B hopme nuddepeHImpoBaHHOTO 3a4eTa B 4 ceMecTpe

ConepxaHue TUCUUIIINHBI:

Paznen 1. Teopernueckre OCHOBBI 3TUKH JIEJIOBBIX OTHOILICHHUH.

Tema 1.1. OCHOBHBIE IPUHIMUIIBI 3TUKH JEJIOBBIX OTHOLLIEHUN

Tema 1.2. OTuyeckre HOPMbI OpraHU3ALMK U STUKA PYKOBOAUTES

Tema 1.3. DTuka peuieHus: CHOPHBIX BOIIPOCOB, KOH(PIMKTHBIX CUTYallul

Tema 1.4 .Mex1yHapOJHBII 3TUKET

Tema 1.5.9Tuueckuil KOAEKC OpraHu3aluu

Paznen 2 YnpaBnenue nenoBbeiM 001ieHHEM

Tewma 2.1. OO11eHrE KaK COLMATIbHO-TICUXOJIOTHYECKAst KaTErOpusi

Tema 2.2. YrpapneHue 1eJI0BbIM O0IIEHUEM

Tewma 2.3. Kynbrypa peuu B AeI0BOM 0OIIIEHUN

Tema 2.4.Manunymisiuy B 00IIIEHUN

Tewma 2.5.MaauBuayansHble 0COOCHHOCTH TUYHOCTHU B JISJIOBOM OOIICHUH
Pa3nen 3. DTUKET N€NOBBIX OTHOILIEHUHN

Tema 3.1. TpeboBanue 3THKETa K pabOYEMy MECTY U CIIYKEOHOMY TOMEIICHHUIO
Tema 3.2. DTukeT NTUCHMEHHOTO JEIOBOTO OOIIEHUs U 0OOMEHa J1eJI0BOM HHpOpMaIeit
Tema 3.3. [Ipe3eHTanusi 1 HOpMBI €JIOBOTO ITHKETA

Tema 3.4. IIpaBusia HOATOTOBKY U MPOBEACHUS JEI0BOM Oeceabl

Tewma 3.6. [IpaBwmia npoBeaeHus: co0ece0BaHUs

Tema 3.7. [IpaBunia KOHCTPYKTUBHOW KPUTHUKH

Tema 3.8 IIpaBuna opraHu3anuu J€I0BBIX PUEMOB

Tema 3.9 IlyGauyHOE BBICTYIUICHUE



JlucuunianHa

«YTIPABJIEHUE ITIEPCOHAJIOM»

JlucuuminHa BXOAUT B IUKII 00IIETTPOPECCHOHATBHBIX TUCITUTUINH.
Ilenun n 3a1a4n AUCHUILIAHBI
B pesynbraTe 0cBOEHUS AUCHUIUIMHBI O0YYaIOUIUICs TOKEH
YMETh:
— C03/1aBaTh OJArONPUSATHBINA MCUXOJIOTHUECKUN KITUMAT B KOJIJICKTHBE;
— 3(dEeKTUBHO YIPABIATH TPYAOBBIMU PECYPCAMU;
3HATB:
— CcoJepkaHue KaJpoBOro, HWH(DOPMAIMOHHOTO, TEXHUYECKOTO ¥ MPABOBOTO
o0OecrnedeHus CUCTEMbI YIIPaBJICHHSI IEPCOHATIOM;
— OpraHMU3aIOHHYIO CTPYKTYPY CIYKOBbI yIIpaBICHHs IEPCOHATIOM;
— 0oOII¥e MPUHIIMIIBI YITPABICHUS MTEPCOHAIOM;
— TIPUHIHUIBI OPTaHU3aluN KaapoBOil paboTHI,
— TICUXOJIOTMYECKHE AaCMeKThl YMPaBICHHs, CIOCOOBI pa3pelieHus] KOH(IUKTHBIX
CUTYyallul B KOJUIEKTUBE.

Buasr yueGHOM paboThl M 00bEM yUeOHBIX YaCOB

Bun yueGHOM paboThI O6Bem yacoB
MakcumanbHasi yueOHast Harpy3ka (Bcero) 66
O0s3arenbHas ayaquTOpHas yueOHast Harpy3Ka (BCero) 14
B TOM YHCIIE:
1ab0paTOPHBIE 3aHATHS -
NPAKTUYECKHUE 3aHITHS 6
KOHTPOJIbHBIE pabOTHI
CamocrosTenpHas paboTta oOydaromierocs (Bcero) 52

Wrorosas arrectauus B popme qudpepeHIIMpOBaHHOTO 3a4eTa B 3 ceMecTpe

ConepxaHue TUCUUIIINHBI:

Pasznen 1. [Icuxonorus MEXJIMYHOCTHOTO B3aUMOJEHCTBUS

Tema 1.1. IlpencraBnenue o IMYHOCTH B COUMAIBHOM MICUXOJIOTUH.
Tewma 1.2. ConnanbHas ycTaHOBKA U S-KOHUENUUS JTUYHOCTH.
Tema 1.3. Tunosiorus MEXrpynnoBbIX OTHOIIECHHI.

Tema 1.4. KoH)IUKTBI B OpraHu3aiusx.




Paznen 2. [lcuxonorust MEXJIMYHOCTHOTO B3aUMOJEHCTBUSA
Tema 2.1. IlpakTrueckas opueHTaIMs B OOIIEHUN
Tema 2.2. [lenoBas O6ecena
Tema 2.3. Ilonarue KpUTHKU B TPOGECCHOHATIBHON A TEIbHOCTH.
Tema 2.4. Ananranus U couuain3anus B
npodeccuoHanbHOM eI TeIbHOCTH.
Paznen 3. MoaenupoBaHue nopTpeTa JIMYHOCTU CHEIUATUCTA.
Tema 3.1. MoaenupoBaHnue nopTpeTa JMYHOCTH CHEUaIUCTa
Tema 3.2. CocTaBienue auanora Kak coco6a pelieHns KOMMyHUKaTUBHOW CUTYallUu.
Tema 3.3. Pazpemienne KoHGIMKTHONW CUTYyallUU.
Paznen 4. YnpaBiieHue 1€JI0BbIM OOIIICHUEM.
Tema 4.1. YropapneHue 1eJI0BbIM OOIIEHUEM
Tema 4.2. KynbTypa peuu B €710BOM OOIIEHHH.
Tewma 4.3. Ilpuembl, CTUMYIHUPYIONIME OOUIEHUE U KPUTHUYECKOE MBIIUICHUE B JIEJIOBOM
chepe
JlucuumianHa

«[IPABOBOE OBECITEYEHHWE ITPO®ECCUOHAJIBHOM
HEATEJIBHOCTW»

JlucuuruinHa BXOJAUT B IIUKII 00IIenpodecCHOHabHBIX AUCITUTIIINH

Ilenun n 3ama4n AUCHUILIAHBI

B pesynbraTe 0CBOEHUS AUCHUIUIMHBI O0YYaIOUIUICs TOKEH

YMETb:

— 3allUIIaTh CBOM IIpaBa B COOTBCTCTBUHU C TPYAOBBIM 3aKOHOAATCIIBCTBOM;,

— HCTIOIB30BaTh MPABOBYIO MH(OpPMAITHIO B MPOhHEeCCUOHATHHOU EATeTLHOCTH;

3HATh:

— [IpaBa 1 00s13aHHOCTHU CIIyKalllUX;

—3aKOHOJATEJIbHBIE AaKThl W HOPMATHUBHBIC JOKYMEHTBI, pPEryJupyrolue
MPABOOTHOLICHUS (PU3NUECKUX U IOPUIAUYECKUX JTULL;

— OCHOBHBIE 3aKOHOJATENIbHBIE aKTbI 0 IIPaBOBOM o0ecrnieueHuu

npodeccuoHanbHOMN NESITEIbHOCTH CITyKaIIHX.



Buasr yue6HOM paboThl 1 00BEM YUeOHBIX YaCOB

Bun yueGHOM paboThI O6bem yacos
MaxkcumanbHast yueOHas Harpyska (Bcero) 150
O0s3arenbHas ayauTopHas yueOHast Harpy3Ka (BCero) 30
B TOM YHUCIIE!
[IPaKTUYECKUE 3aHATUS 10
KontponbHas padota
CamocrosTenbHas paboTta oOydaromierocs (Bcero) 120

Hrorosas arrecranms B hopme dK3aMeHa B 4 ceMecTpe

CopaeprxaHve TUCIUTUINHBI:

Paznen 1. [IpaBoBast 6a3a rocy1apCTBEHHON M MyHUIIUTIAIIBHON CITyK0b1 PD

Tema 1. 1 [TIlpaBoBoe obecmeueHue

roCyJIapCTBEHHOM CiTy)Obl PO

mpoeCCHOHATTLHON  ICSITEIBHOCTH

Tema 1.2 HopMaTuBHBIE TOKYMEHTHI 110 MyHUIIMTIANBHOM CiTy:x0e PO

Paznen 2. AIMUHUCTpaTUBHOE TTPABO

Tema 2.1. AAIMUHHUCTPATUBHO — IPABOBBIE OTHOIIEHUS

Tema 2.2. 'ocymapcTBEHHBIE CITy>Kallle Kak CyOBbeKThl aIMUHUCTPATUBHOTO MpaBa

Tema. 2.3 AJIMHUHUCTPATUBHO — NMPABOBbIE ()OPMBI U METOJIbI YIIPABIIECHUS

Tema 2.4. AiMUHUCTpaTUBHAs OTBETCTBEHHOCTb
Paznien 3. I'paxxaanckoe mpaBo
Tema 3.1 I'paxxnanckue NpaBOOTHOLLICHUS

Tewma.3.2 FOpuanueckue nuia

Tema 3.3 TocymapcTBO M TOCYAapCTBEHHbIE

rpakJIaHCKOTO MpaBa

Tema 3.4 I'paxkaaHCKO — IPaBOBOM JOTOBOP
Paznen 4. TpynoBoe npaBo

Tema 4.1 TpyaoBbie NpaBOOTHOIICHHUS
Tema 4.2 TpyaoycTpoicTBo

Tema 4.3 PexxuMm TpyJia U OTJibIxa

Tema 4.4. lucuuminna Tpyaa

Tema 4.5 MarepuanbHasi OTBETCTBEHHOCTD

oOpa3oBaHUsSI Kak CYOBEKTHI



Tema 4.6 TpynoBble ciopbl

Jncuuruimaa

«bE3OITACHOCTD XXU3HEAEATEJIIBHOCTW»

I[I/ICHI/IHJ'II/IHa BXOJUT B ITUKJI O6IHerOC13eCCI/IOHaJ'IBHBIX JAUCIHHUIIIINH
Ilenun u 3aga4 OCBOCHMS JUCLUILIAHBIL;

B pe3ynbraTe 0CBOSHUS TUCHUILUIMHBI 00yYarOITUNCS T0KEH

YMETh:

OpraHU30BBIBATH W TMPOBOJUTH MEPONPHATHS TO 3alUTe padOoTAroNMX U
HACEJICHUS OT HETaTUBHBIX BO3JACUCTBUN UYPE3BbIUANHBIX CUTYALINH;

MPEANPUHAMATH TPO(UIAKTHUESCKIE MEPBI JIJIST CHIKEHUS YPOBHS OMTACHOCTEH
Pa3TUYHOTO BUA M UX TOCIIECTBUN B MPOGECCHOHATBHON NEATEILHOCTH U OBITY;

MCII0JIb30BaTh CPE/ICTBA MHANBUAYAIHLHON U KOJIJIEKTUBHOM 3alIUTHI OT OPYKUs
MAaCCOBOI'0 IOPAKEHUS;

MPUMEHATH IEPBUYHBIE CPEJCTBA MOKAPOTYIICHUS;

OPUEHTUPOBATHCSI B  MEPEYHE  BOEHHO-YYETHBIX  CIEIUAIBHOCTEH U
CaMOCTOSITEIIbHO ONPEACIISITh CPEAN HUX POJACTBEHHBIC MOJYYEHHON CIIENUAIBHOCTH;

IPUMEHSITh Npo(ecCuoHaIbHbIE 3HAHMUS B XOJAC MCIOJHEHHS O0s3aHHOCTEH
BOCGHHOW CIy>KObI Ha BOHWHCKHX JOJDKHOCTSIX B COOTBETCTBHHM C TIOJYyYEHHOUN
CHEIUAIbHOCTBIO;

BIAJETh crnocobaMu OeCKOH(MIUKTHOTO OOIICHUS W CaMOPETyJsiud B
MMOBCETHEBHOM JICSITEIIBHOCTH U AKCTPEMATBHBIX YCIOBUSX BOCHHOU CITyKOBI;
OKa3bIBaTh MEPBYIO MOMOIIL TOCTPAIABIINM;

3HATh:

MPUHITUIIBEI 00ECTICYCHHS YCTOMIMBOCTH O0OBEKTOB SKOHOMUKH, TTPOTHO3UPOBAHUS
pa3BUTUSI COOBITMM W OIICHKM TIOCJICACTBUM TIPM TEXHOTCHHBIX YpE3BbIYAWHBIX
CUTyallUsIX W CTUXUUHBIX SBJICHUSAX, B TOM UYHCIE B YCIOBUSX MPOTHUBOJICUCTBUA
TeppPOPU3MY KaK CEPhE3HOM Yyrpo3e HallMOHaJIbHOU Oe3omacHocTH Poccuu;

OCHOBHBIC BHJbLI TNOTCHIMAJBHBIX OIIACHOCTEM M HWX IIOCJCACTBHI B
MpOoECCUOHATEHON JEATEIPHOCTH W OBITY, NMPUHIIMIBI CHIDKCHUS BEPOSATHOCTH HUX

peanu3aluu; OCHOBBI BOGHHOM CITyObl 1 000OPOHBI TOCY1apCTBA;



3a/1a4yd ¥ OCHOBHbBIE MEPOTIPHUATHUS TPAXKIAHCKOW 0OOPOHBI;

CHOCOOBI 3aIIMTHI HACETICHUS OT OPYKHUSI MACCOBOTO MOPAKECHHUS;

MepbI MOXKapHOH 6€30MacHOCTH U MpaBuiia 0€30MacCHOIr0 MOBECHUS MIPU MOoXKapax;

OpTraHM3aIMIO U MOPSIOK MPU3bIBA TPaXKAaH HA BOCHHYIO CIYXOY M MOCTYIJICHUS
Ha Hee B JOOPOBOJIBLHOM TOPSIIKE;

OCHOBHBIE€ BHJIbl BOOPYXEHHUS, BOGHHOM TEXHUKHU M CHEUUAIBHOTO CHAPSIKEHUS,
COCTOSIIIME HA BOOPYKEHUU (OCHAUIEHWU) BOWMHCKUX TOJIPA3ICICHUN, B KOTOPBIX
MUMEIOTCSI BOGHHO-YUYETHBIE CIEIUANIbHOCTH, POJACTBEeHHbIE cienuanbHocTaM CIIO;

00J1aCTh TPUMEHEHUS TTOJIy9aeMbIX TTPO(PECCHOHANBLHBIX 3HAHUHN TIPU UCTIOJTHEHUN
00s13aHHOCTEH BOEHHOM CITy>KOBI;

IMOPAOOK U IIpaBUJIa OKA3aHUA HCpBOﬁ IMOMOIIH ITOCTPAAABIINM.

Bunbl yueOHOM paboThl 1 00beM YUEOHOM TUCHMIIINHBI

Bun yuebnoi paboThl O06nem JacoB

MaxkcumanbHast yueOHast Harpyska (Bcero) 102
OO0s3arenbHast ayaquTopHas yueOHast Harpyska (BCero) 18
B TOM YHUCIIE:

71a0opaTOpHBIC 3aHATHUS -

MPAKTUYECKUE 3aAHATHUSA 6

KOHTPOJIbHBIE PAOOTHI 1
CamocrosrenbHas paboTta obydatomierocs (Bcero) 84

Wrorosas arrecranus B hopme nuddepeHIIMpoBaHHOTO 3a4eTa B 4 ceMecTpe

CopaeprkaHvue QUCIUTUIUHBI:

Paznen 1. UpesBblualiHble CHTyalMM MUPHOTO M BOEHHOIO BPEMEHM M OpraHH3aLUs
3aIMThl HACEICHUS

Tema 1.1. Benenune. Knaccudukamus YC

Tema 1.2. Ilporno3upoBanne YC, TeopeTHUECKUE OCHOBBI

Tema 1.3. Wpentudukanus BpeaHbIX W TpaBMUPYIOIMIMX (QakTopoB B cdepe
IIPOU3BOACTBEHHOM JI€ATEILHOCTH.

Tema 1.4. Ilpaktmueckas pabGota Nel. Bimsame MukpoximmaTra TMOMENIEHUN Ha
3G (PEKTUBHOCTH TPYJIOBOM NIEATETLHOCTH

Tema 1.5. Ilpaktuueckas pabora No2. Bpennsie u TpaBMupytomniue GhakTopsl B chepe

HpOPIBBOI[CTBCHHOﬁ JACATCIBHOCTH




Tema 1.6. IIpaktruueckas padora Ne3. Bpennbie u TpaBMUpyromue GakTopbl BOIbI

Tema 1.7. Ilpaktrueckas padota Ne4. Ouenka onacHOCTH aBapuu ¢ Beiopocom AXOB.
Tema 1.8. IIpakTtruueckas padora Ne5. OnieHka paguanioHHON 0OCTaHOBKH.

Paspnen 2. Opranu3anOHHbBIE OCHOBBI 1O 3aUTe HaceleHus oT YC MUPHOIO U BOEHHOTO
BPEMEHU

Tema 2.1. MUC Poccun — DenepaibHbI OpraH YIpaBjIeHHS OOJAaCTU 3allUThl
HaceneHus u tepputopun ot UC

Tewma 2.2. Enunas rocygapcTBeHHas cucteMa npeaynpexaenus u auksuaanuu YC.

Tema 2.3. 'O u ee OCHOBHBIE 3a]1a41

Pa3znen 3. Opranuzanus 3amuTsl HaceaeHus: oT YC MUPHOro 1 BOGHHOTO BPEMEHH

Tema 3.1. HopmatuBHO-ipaBoBas 6a3a 3amuthl Hacesnenus B YC

Tema 3.2. lmxeHepHas 3aliuTa HACEICHUS.

Tema 3.3. DBakyauusi HaceJICHUs

Tema 3.4. Yoexuma. [Topsaok MCIOIB30BaHUS YOCKUIIT

Tema 3.5. CpeactBa unauBuayasnbHoi 3amutel (CU3) B UC

Tema 3.6. [Ipaktuueckas padota Ne6. Opranu3zanus noxydeHus v ucronbzoBanusi CHU3 B
qcC

Tema 3.7. Opranuzanusi aBapuUWHO-CIIACATENBHBIX W JPYTUX HEOTIOXKHBIX pPadoT
(ACJIHP). IInanupoBaHue U opraHu3aius

Pasznen 4. ObecneueHne SKOHOMHUECKON YCTOWYUBOCTH (DYHKIIMOHUPOBAHUS OOBEKTOB
HapoaHOro Xo3s11icTBa B HC

Tema 4.1. ObecrnieueHue NOBBIILICHUS HKOHOMHYECKOM YCTOWYUBOCTH
GyHKIIMOHUPOBaHMS 00BbEKTOB HApOoAHOTO X03siicTBa B UC

Paznen 5. OcHOBBI BOEHHO# ci1y>k0bl. OCHOBBI 000OPOHBI FOCYAapCTBa

Tewma 5.1. Boennas nokrpruna PO

Tema 5.2 Ilyru oOecrneyeHue HalMOHANIBHOM Oe3omacHOCTH. Teppopu3M U €ro
MOCJIE/ICTBUE

Tema 5.3. Boennas 6e3onacHocts PO

Tema 5.4. CtpykTypa BOOpYKEHHBIX cull PO. @ynkiuu u 3aaaun BoopyxkeHHbix Cui

P®



Tema 5.5. Bunbr u pox BoopyxkeHHsix cui Poccun, ux npenHazHauyeHue 1 0COOEHHOCTU
MPOXOXKIACHUSI CITYKOBI

Paznen 6. Boennas ciy0a — ocoObIit Bun peaepanbHoii ['ocynapcTBeHHOM CTy>KObI
Tema 6.1. Boennast ciy»0a 1o npu3biBy U KOHTpakTy, [IpaBo nmeproaa BOWHBI

Tema 6.2. . [Ipaktuueckas paborta Ne7. [IpaBa u 00s13aHHOCTH, JIBTOTHI, MPECTABISIEMBIC
BOEHHOCIYyXaleMmy. [IpaBoBasi o0cHOBa BOGHHOU CITY>KOBI

Tema 6.3. IlpaBuna npuema B BOGHHbIE 00pa30BaTEIbHbBIC YUPEIKICHUS

Tema 6.4. TpeboBaHuUsI K BOGHHOCTYX aIIUM. Buibl OTBETCTBEHHOCTH BOEHHOCITY KAIIUX
Pa3nen 7. OCHOBBI BOEHHO-ITATPUOTUYECKOTO BOCIIUTAHUS

Tema 7.1. boeBble Tpaguuu BOOPYKEHHBIX cU Poccun

Tewma.7.2. CumBoOJIbI BOMHCKOM YecTH. PuTyansl BoopykeHHbix cuii.KontponbHas padoTa
Nel. OcHOBBI BOEHHOM CITy>KObI 1 000POHBI TOCYIAPCTBA.

Paznen 8. OCHOBBI MEIUIIMHCKUX 3HAHUW U 3J0POBOr0 00pasza >KM3HU. 3J0pOBbIN 00pa3
KU3HU KaK HEOOXOJUMOE YCIOBHE COXPAHEHUS M YKPEIUICHUS 370pOBbs 4YEJIOBEKA U
oOrmiecTBa

Tema 8.1. ®@usnueckoe M NYyXOBHOE 370pOBbE 4yesnoBeka. OTpuiiaresbHble (DAKTOpHI,
BJIMSIIOIIME HA 3I0POBbE YETIOBEKA

Tema 8.2. Bo3moskHbIe TpaBMbI B OBITY, Ha MPon3BoACTBE, Mpu YC MUPHOTO U BOEHHOTO
xapaktepa. [Ipaktuueckas padota Ne§. IlepBast momols mpu KPOBOTEUEHUSAX

Tema 8.3. Ilpaktuueckas pabora Ne9. IlepBas mMemuiuHCKass TOMOIb MPU TpaBMax
OMOPHO-JIBUTaTEIBHOTO anmnapara

Tewma 8.4. IlpakTuueckas padora Nel(. [lepBas MmeaunuHCKass TOMOIIb MPU OTPaBICHUN

AXOB



5.2 AHHOTaIuu mporpamMm MnpodeccuoHaIbHBIX MOTyICH
OO6111ast XxapakTepUCTUKA aHHOTAIMI TporpaMm

podheCCUOHATBLHBIX MOIYJICH

OcHoBHasi npodeccuoHanbHas 00pa3oBaTelibHasi MporpamMma Mo CHelHalIbHOCTH
CIIO 46.02.01 JloxymMeHTalMOHHOE OOeCleueHUue YIpaBiIeHUs U apXUBOBEIACHHE
Ipe1ycMaTPUBAET OCBOCHHE CIEAYIOMMX MPOPECCUOHAIBHBIX MOTYJICH:

1 Opranu3zanus TOKyMEHTAIMOHHOTO 0OecriedeHusl yIpaBlIeHUs U

(YHKIMOHUPOBAHUS OpraHU3alNu

2 OpraHu3zanusi apxuBHOW U CIIPaBOYHO-UHGOPMALIMOHHON PabOTHI MO

JOKYMEHTaM OpraHu3aluu

3 BeoinosnHenne paboOT MO OJHOM WJIM HECKOJbKUM MpodeccusiM padbodux,

JOJDKHOCTSIM CITy KallluX

[Tpodeccuonanbupiii Moaynb «BeinonHeHne paboT Mo mpodeccum» peaan3yercs
nytéM ocBoeHusi comepxanuss MJK: «OVY», «lIpaBoBoe perynupoBaHue
YIOPaBICHYECKOW JIEATEIbHOCTHY, «OpraHu3anus CEeKpeTapcKoro O00CTy>KUBaHUY,
«Opranuzanysi 1 HOPMAaTUBHO-NPABOBBIE OCHOBBI apXHWBHOrO jena», «Metoguka u
IpaKTUKa apXuBOBeIeHUs», «O0ecreueHne COXpPaHHOCTU JOKYMEHTOBY»  SIBIISIFOLIUXCS
4acThI0 OCHOBHOM mpodeccruoHanbHon oOpazoBatenbHoi mnporpammbl GI'OC CIIO mo
npodeccusim cnenuanbHocT 46.02.01 JlokymMeHTallMOHHOE OOecrieueHre ynpaBieHus U
apXMBOBEJICHHUE.

OcBoeHHE KaKA0ro Mpo(hecCHOHATbHOTO MOAYJS 3aBEPIIAETCSl OLIEHKON YPOBHA
c(OpMUPOBAHHOCTU KOMIETEHIMI oOydarouuiics B (opmMe KOMIUIEKCHOTO WM
KBaJIN(DUKAIIMOHHOTO SK3aMEHa.

[IpodeccnonanbHBIN MOTYITH
«OPTAHU3ALNMA JOKYMEHTALIMOHHOI'O OBECITEUEHU A YIIPABJIEHUA
N ®YHKIIMOHUPOBAHUA OPI"TAHU3 AN
OOyueHue JaHHOMY MTPO(PECCUOHAIIBHOMY MOJIYJIIO BKIIFOUAET B ce€0s1 U3ydeHue
CJIEIYIOLIEr0 MEKIUCIUIIMHAPHOTO Kypca:
- MK 01.01 JOY
— MJIK 01.02 IIpaBoBo€ peryinpoBaHUE YIPABICHUYECKON IESITEILHOCTH

— MJIK 01.03 Opranuszaius CeKpeTapckoro 00CiIyKuBaHus



B pesynbraTte uzydenus npoheccuoHaIbHOTO MOTYJISI 00yUYarOIIUIACs TOKEH:

HUMCTb HpaKTI/I‘-IeCKI/Iﬁ OIIBIT:

— JAOKYMCHTAIIMOHHOI'O oOecrneueHus YHpaBJICHUSA )41 OpraHu3anununu

(dbyHKIIMOHUpOBaHUS oduca;

YMETh:

— HPHUMCHATb HOPMATHUBHEIC ITPABOBLIC AKTHI B praBHCH‘ICCKOﬁ JACATCIIBHOCTH,

— HOAroTaBJIMBATb IPOCKTEI YITPABJICHYCCKUX pCHICHPIﬁ;

— 00pabaTeIBaTh BXOSAIITUE U UCXOISIINE TOKYMEHTHI,

— CHCTeMaTH3HpOBaTh WX, COCTaBIATH HOMEHKJIATYpy JAel U (QOpMHUPOBATH

JOKYMEHTHI B JIEJIA;

— TOTOBHTH U IMIPOBOJWTE COBCIIAHMS, ACIIOBBIC BCTPCUYH, IIPHUCMBI U IIPC3CHTALUH,

3HAThb:

— HOPMATHUBHBIC IIPABOBBLIC AKThI B obmactu OopraHu3anunu ynpaBHqueCKOﬁ

JCATCIBHOCTH,

— OCHOBHBIE MPaBUJIa XPAHEHUSA U 3aLIUTHI CIIy>KeOHOM nH(popManuu;

OcBoeHne cOOTBETCTBYIOMUX MpodeccuonanbHbix kommnereHui (11K):

IIK 1.1. KoopaunupoBaTh paboTy opraHuzanuu (IpUEeMHOW PYKOBOJUTENSA), BECTH

IIK 1.2.

IIK 1.3.

IIK 1.4.
IIK 1.5.

IIK 1.6.

IIK 1.7.

IIK 1.8.

IIPUEM ITOCETUTETICH.

OcymecTBiATh pabOTy MO TOJATOTOBKE W TPOBEACHHUIO COBEIIAHWMA, ICIOBBIX
BCTpEY, IPUEMOB U ITPE3ECHTALUN.

OcymiecTBIATh MOATOTOBKY JICJIOBBIX IO€3J0K PYKOBOAUTEIS U JAPYTHX
COTPYJHUKOB OpPTraHHU3aLIUH.

Opranu3oBbIBaTh pabouee MECTO CEKpETapsi U PyKOBOJAUTEIIS.

OdopmitaTh u pPErucTpUpOBaTh OpPTraHU3alOHHO-PACTIOPSIAUTEIIbHBIC
JNOKYMEHTBI, KOHTPOJIUPOBATh CPOKU UX UCITOTHEHUS.

OOpabaTeIBaTh BXOMASMIINE M UCXOJSANIUE JOKYMEHTBI, CUCTEMAaTU3UPOBATh HX,
COCTaBJISITh HOMEHKJIATYPY Je1 U (POpMUPOBATh JOKYMEHTHI B JIeIa.
CamocTosSTENBHO pabortatb c JOKYMEHTaMH, COJIEpKAIUMHU
KOH(pUICHIIMATbHYI0 HH(POPMAIIIO, B TOM YHUCJE C JIOKYMEHTAaMHU IO JIHYHOMY
COCTaBY.

OcymiecTBiATh TenehOHHOE 00CTYKUBaHNUE, IPUHUMATD U NIEpe1aBaTh (PaKChl.



Buasr yueOHOM paboThl M 00BEM yUeOHBIX YaCOB

Bun yueGHOMI paboThI O01Bém, yacoB

MakcumanbHast yueOHast Harpy3ka ¢ yacaMH BapHaTUBHOW 4acTH 1764

O0s3arenbHas ayquTOpHas yueOHasi Harpy3Ka ¢ YacaMu BapuaTHBHOMN

4acTu 370
CamocrosiTenpHas paboTa 00yJaroIierocs ¢ yacaMyu BapuaTUBHON YacTH 1292

VYuyebHasg mnpakTuka (IIOJy4eHHE MEPBUYHBIX HABBIKOB I10 OpraHU3aluu

paboThI ¢ yIpaBIeHYECKUMHU JTOKYMEHTaMU MPEIIPUSTHS) 36 gaca
[Tpon3BoCTBEHHASA MPAKTUKA IO TPOPHUITIO CIIEIUATBHOCTH 72 yaca (2 Henenn)
IIpon3BoacTBEHHAs MPAKTUK (IIPEATUIIIOMHA) 144 yaca (4 Henenn)

Conepxanue o0yueHus no npoheCCHOHATLHOMY MOIYJIIO:
MK 01.01 JOY
— Paznen 01.01.01 «/lokymeHTHpOBaHKE UH(POPMAITUN)
— Paznen 01.01.02 «JloKyMEeHTallMOHHOE o0ecrieueHue NI TEIILHOCTHU
MPEATPUATHD)
— Pazgen 01.01.03 «/lokymeHTanlMoHHOE OOECIEUEHHUE JCSATEIBHOCTH KaJIpOBOM
CITYXOBbI IPEATPUSITHSI
— KypcoBas pabora no pazgeny «JlokymeHTannoHHOE oOecredyeHue AesTeIbHOCTH
KaJIpOBOH CITy>KOBI MIPEATIPUATHSI
— Paznmen 01.01.04 «IlpuMeHeHUE TEXHMYECKUX CPEICTB B (DYHKIMOHUPOBAHHUU
oduca»
— Paznen 01.01.05 «DopmupoBaHre 0OCHOB MPO(PECCHOHATBHOTO CAMOOTIPEAETICHUSD)
MJIK 01.02 ITpaBoBO€ peryiupoBaHU€ yIPABICHUYECKOU AEATEIbHOCTH
— Pazgen  01.02.01«IIpumeHeHune  mOpaBOBBIX  AKTOB B YIPABICHUYECKOU
NEeATETBHOCTI
— Pazgen 01.02.02 «HopmaTuBHO-MeTOIMYECKOE OOECIeueHNe OpraHu3alMOHHO-
yIPaBJICHYECKOU NEATEIBHOCTH MPEANPUSITHS B chepe 1eTONMPOU3BOICTBA»
— Pazgen 01.02.03 «HopmaTuBHO-MeTOnMYECKOE OOecleueHrne OpraHu3aluOHHO-
YIpaBIECHYECKON ACSITENbHOCTU MPENNPHUITHS B cpepe apXHUBOBEICHUS»
MJK.01.03 Opranuzaiiusi CEKpeTapcKkoro o0cay>KMBaHUs
— Pa3znen 01.03.01 «Opranuzanus OesATeIbHOCTH CEKpPETaps PyKOBOJAUTEIS

— Paznen 01.03.02 «KynbTypa peuu B JeATEILHOCTH CEKPETaAPS»



— Paznen 01.03.03 «[IpumeHeHHe TEXHOJOTUH PAOOTHI CIEIMBIM JIECSITHUIIATBIIEBBIM
METOOM)
— Paznen 01.03.04 «PenaktupoBaHue Ciy>KEOHBIX JOKYMEHTOB)
— Pazgen 01.03.05 «TexHosorus co3nanusi 3IE€KTPOHHON MO JOKYMEHTA
VYuebHas mnpakTuka (MOJy4YeHUE NEPBUYHBIX HABBIKOB [0 OpTraHU3aluu paboThl C
YIPaBIE€HYECKUMU IOKYMEHTaMU MIPEAITPUATHSA )

[IpousBoACTBEHHAs MTpaKTUKA (MPEIAUILIIOMHAS )

[IpodeccuonanbHblil MOTYIh
«OPTAHU3ALIS APXUBHOM U CITIPABOYHO-
MH®OPMAITMOHHOM PABOTHI 110 JOKYMEHTAM

OPI'AHU3AILINNY

OOyueHue NaHHOMY TPO(PECCHOHATLHOMY MOMAYJIIO BKJIIOYAET B ce0sl M3yyeHUE
CJIEIYIOLIEr0 MEKIUCIUIIMHAPHOTO Kypca:
MJIK.02.01 Opraauzanus 1 HOPMaTHUBHO-ITPABOBBIE OCHOBBI APXUBHOT'O J€JIa
M/IK.02.02 TocymapCTBEHHBIE, MyHUIUIIAJIbHBIE APXUBBI U APXHUBbI OpraHU3aUui
MJK.02.03 Meroauka u IpakTUKa apXHUBOBEICHUS
MJIK.02.04 OO6ecnieyeHne COXpaHHOCTA JOKYMEHTOB
PesynbraroM oOcCBOeHHsS TpOrpamMmbl TPO(ECCHOHANBHOTO MOJYJIS  SBISETCA
OBJIaJICHHUE CTyI€HTaMU MPOoheCCHOHATbHBIMUA KOMIETCHIIMSIMHU
UMETh MPAKTUYECKUM OIBIT:
OpraHu3alMKi ApXUBHOM, B T.4. CIIPABOYHO-UH(POPMALIMOHHON pabOThI MO TOKYMEHTAM;
YMETb:
— OpraHM30BBIBaTH JEATEIbHOCTh apXWBa C YYETOM OpPraHU3ALMOHHO —
IPaBOBOTO CTaTyca U MpoQus;
— WCIOJIb30BaTh B JIEATEIBHOCTH apXHBa COBPEMEHHBIE KOMIIbIOTEPHBIE
TEXHOJIOTHH;
— TMPUMEHSTh COBPEMEHHbBIE METOJIMKM KOHCEpBAallMM U  pecTaBpaluu

APXUBHbBIX NTOKYMCHTOB,



3HATh:
— CHCTEMY apXMBHOrO ynpasiieHus B Poccniickon denepanny U OpraHu3aruio
ApxuHoro ¢onaa Poccuiickoit denepanuu;

— CHUCTEMY XpaHEHHs U 00pabOTKU JOKYMEHTOB

TIK 2.1 Ocy1ecTBIATh SKCEPTU3Y LIEHHOCTH TOKYMEHTOB B COOTBETCTBUU C JCHCTBYIOIIUMHU

3aKOHOAATCIbHBIMH aKTaMH 1 HOPMATHBAMHU.

IIK 2.2 OcymecTBIATh CIIPABOYHO-TEXHUUECKYIO 00pab0TKY JOKYMEHTOB H JIE]I.

K 2.3 ObecnieunBaTh MPUEM U PAIIIOHAIBHOE Pa3MELICHHE JOKYMEHTOB B apXuBe (B T.4.

JOKYMEHTOB I10 JINYHOMY COCTaBY).

IIK 2.4 OObecnieunBaTh y4eT U COXPAHHOCTh JJOKYMEHTOB B apXHUBE.

IIK 2.5 Opranu3oBbIBaTh UCIOJIB30BAHUE APXUBHBIX JOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U

MPAKTUYICCKUX LCIIAX.

I[IK 2.6 Ocy1ecTBIATh CIPAaBOYHO-UH(POPMALIMOHHYIO pabOTy MO JOKYMEHTaM, B TOM YHCJIE C

HCIIOJIb30BAHHUEM OPITCXHUKHU, IIPOIrPaAaMMHBIX CPEACTB YUC€Ta U ITOUCKA JOKYMCHTOB.

K 2.7 Ocyl1ecTBIATh OPraHU3aLUOHHO — METOANYECKOE PYKOBOACTBO U KOHTPOJIb 32

paboToii apxuBa OpraHu3aliy U 3a OpraHu3anueil T0KyMEHTOB B I€JIONPOU3BOICTBE.

Bunasr yue6HOM paboThl 1 00BEM YUeOHBIX YaCOB

Bun yueGHOM paboThI O0BéMm, yacoB
MakcumanbHas yueOHasi Harpy3Ka ¢ YacaMH BapHaTHBHON YacTH 1092
OO0s3aTenbHas ayuTOpHAs ydeOHas Harpy3ka ¢ yacaMu
BApUATUBHOM YaCcTH 234
CamocrosTenbHas paboTa 00y4aromerocs ¢ 4acaMi BapuaTUBHOM
4acTH 814
[IpousBoacTBEeHHAs MTPAaKTHUKA (IO TPOQHITIO CIIEHUATBHOCTH) 72 4gaca

Copepxanue 00y4deHus 1o npodhecCUHOHATELHOMY MOJTYJIIO
MJIK 02.01 Opranuzanys 1 HOpMaTUBHO — IIPABOBBIE OCHOBBI aPXUBHOTO J€Jia
— Pazgen 02.01.01 Opranu3zanust paboThl O SKCIEPTH3E IIEHHOCTH JTOKYMEHTOB U
KOMILJIEKTOBAHHIO apXHBa
— Pazgen 02.01.02. Opranuzanyss HCHOJIb30BaHUSI APXMBHBIX JOKYMEHTOB B
HAYYHbIX U MPAKTUYECKHUX LETIAX
MJIK 02.02 I'ocynapcTBEHHbIE, MyHULIMIIAbHBIE APXUBBI U apXUBbI OPraHU3alUi
— Pazmen 02.02.01 Texuomorus pabOTBl ¢ apXUBHBIMU JOKYMEHTaMH B

BCAOMCTBCHHBIX apXHBax



MJIK 02.03 MeToauka u NpakTUKa apXHUBOBEICHUS
— Paznen 02.03.01 Pabota B cucteMax 3JeKTPOHHOTO TOKYMEHTO000pOTa
— Pazgen 02.03.02 CocraBieHne HAYYHO - CIPABOYHOIO arnapara apxuBa
MJIK 02.04 Ob6ecnieueHue COXpaHHOCTH JIOKYMEHTOB
— Paznen 02.04.01 Opranu3zanus paboThl ¢ KOH(PHUIEHIIUATBHBIMU TOKYMEHTaAMH
— Paznen 02.04.02 Yuér u obecrieueHrne COXpaHHOCTH JOKYMEHTOB apX1Ba
— Paznen 02.04.03 PykoBoICTBO M KOHTPOJIb 32 pabOTOM apXrBa OpraHU3aluN
[Ipou3zBoACTBEHHAs MPaKTUKA (110 TPOPUITIO CIEIUATbHOCTH )
[Ipou3BoACTBEHHAs MTPaKTHKa (MIPEIAUILIOMHAs TPAKTHKA)
[IpodeccuonanbHblil MOTYIIh
«BBIIIOJIHEHUE PABOT I10 ITPO®ECCHU
B pesynprate ocBoeHus coaepxkaHus npodeccuoHanbHoro wmoxyis 03
«BBITIOJJHEHUE PABOT II0 OJITHOM WJIM HECKOJBKUM ITPO®ECCCHIM
PABOYUX, JOJDKHOCTAM CIIY KA X» oOy4aroruecs MOJTY4arOT
MPaKTUYECKUN OMBIT BBITIOJIHEHUS padoT 1o npodeccun 21299 Jlenonpon3BoauTeb.
[enu u 3agaun MOyJIsI — TpeOOBAaHUS K Pe3yJIbTaTaM OCBOCHHUS MOy JIA:
C nenpio OBIAAEHUS YKa3aHHBIM BHJIOM MNPO(PECCHOHANBHON NEATENbHOCTH U
COOTBETCTBYIOIIMMHU TMPOPECCHOHANBHBIMU KOMIIETCHIIMSIMU OOY4YalOMMNCA B XOJ€
OCBOEHHMSI MPO(HECCUOHATBHOTO MOJTYJIS TOJIKEH:
UMETh MPAKTUYECKUH OTIBIT:
— 10 COCTaBJICHUIO U O(DOPMIICHHUIO JOKYMEHTOB I10 JIMYHOMY COCTaBY;
— 0 COCTaBJICHUIO U O(GOPMIICHUIO OPraHU3alMOHHO-PACTIOPSIUTEIBHBIX
JOKYMEHTOB;
— 10 COCTaBJeHHI0O W  O(OPMIEHUIO  HMH(POPMALMOHHO-CIIPABOYHBIX
JIOKYMEHTOB.
YMETh:
— TPOU3BOAUTH KOMIBIOTEPHBIH HAa0Op TEKCTOBOM  MHpoOpManuu ¢
OPUMEHEHUEM METOJMKH  CJENOro  JeCATUIANbLIEBOrO METoJa Ha
KJIABUATYpE MEPCOHATBHOTO KOMIIBIOTEPA;
— COCTaBlATh W OQOPMIATH CIIy)KEOHbIE JOKYMEHTHl B DJJIEKTPOHHOM U

6YM3)KHOM BUJC C IPUMCHCHUCM CPCIACTB KOMHBIOTCpHOfI TCXHUKMU,



— HCHOJb30BaTh BO3MOXXHOCTU TekcToBoro rmpoiueccopa WORD  npu
COCTaBJICHUH JIOKyMEHTOB.

3HATh:

— OCHOBHBIE  JJIEMEHTBl  YCTPOMCTBA  KOMIBIOTEPHON  KJIaBUATYpBHI,
pacnojoxeHue OyKB U 3HAKOB;

— mpaBuia opOpMIICHUS! TEKCTOBBIX TOKYMEHTOB,;

— TpeOOBaHMS K OpraHU3alMK padoyero MecTa oneparopa M NpaBuiia TEXHUKU
0€30MacHOCTH MpU padOTe C KOMIBIOTEPHOU TEXHUKOM;

— TepeyeHb HOPMATUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIsi OPOpPMIICHUS H
COCTaBJICHUSI OIPE/IETICHHBIX BUJIOB TOKYMEHTOB

OcBoeHue cooTBeTCTByONUX NMpodeccuoHanbHbix komneTeHui (I1K):

[IK 1.5. OpopmMisiTe ¥ PErucTpupoBaTb  OPraHU3ALMOHHO-PACTIOPSAUTEIbHbBIC
JIOKYMEHTBI, KOHTPOJIUPOBATh CPOKU MX UCHIOTHEHUS.

[IK 1.7. CamocTosiTennbHO pabortatb C JIOKyMEHTaMH, coJiepKaliuMHu
KOHQUACHIMAIBbHYIO UH(DOpPMAIIMIO, B TOM YHCIE C JOKYMEHTaMH [0 JIMYHOMY
COCTaBy.

ITIK 1.8. OcymiecTBiath TesnedpoHHOE 00CTy)KUBaHUE, IPUHUMATD U Mepe1aBaTh (DaKCHI.

Buasl yueOHOM pabOThl 1 00BEM yUeOHBIX YACOB

Bun yaeOHO# paboThI O06bEM, yacoB

MakcumanbHast yueOHas Harpy3ka ¢ 4yacaMH BapHaTUBHOM 4acTH 102

Obs3arenbHas ayJUTOpHas ydeOHas Harpy3Ka ¢ yacamu
BapHaTUBHOMN 4acTU 20

CamocrosiTenbHas paboTa 00yJaromerocs ¢ 4acaMyu BapuaTUBHOM
4acTH 82

VYueOHas mpakThka (MOJyYeHHE MEPBUYHBIX HABBIKOB IO padboTe

CJIETIBIM JIECATUIATIBLIEBBIM METOIOM) 36 yaca
Conepxanre 00ydeHus 1o nMpohecCUHOHAITBHOMY MOJTYIIIO
MJIK 03.01 TexHosiorusi coctaBiieHust 1 0hOpMIIEHUS TOKYMEHTOB 3JIEKTPOHHBIM

criocoobom (KO/I)

— Pazgen 03.01.2001 Texnonorust coctaBieHUS U OG(OPMIIEHUS JTOKYMEHTOB
aeKTpoHHBIM criocooom (KO/I)
VYueOHast mpakTHKa (IOJy4YeHHE TMEePBUYHBIX HABBIKOB MO paboTe CIenbIM
JECSTUMATBIEBBIM METOIOM)

[TpousBoACTBEHHAs MTpaKTUKa (MPEIAUIIIOMHAs)



6. CO3JJAHUE COLIMOKYJIbTYPHOU CPEJIbI U YCJIOBUI,
OBECITEYNBAIOHINX BCECTOPOHHEE PA3ZBUTUE 1 COLIMAJIM3ALIAIO
JIMYHOCTHU

B T'AIIOY CO «HmxHeTarmibCKuil CTPOUTENbHBIN KOJIEIK» BEAETCS OOMbIIast
paboTa MO CO3[aHHI0 OJATONMPHUATHONM COIMOKYJIBTYPHOWU Cpeabl, 00ecrednBaroniei
BCECTOPOHHEE pPa3BUTHE U COLHUAINU3ALMIO JIMYHOCTH, CIOCOOCTBYIOLIEH OCBOEHHUIO
OIIOII cOOTBETCTBYIOLIETO HAIPABJICHUS OJTOTOBKH.

C wmenplo obecrnieueHus yCIOBUM JUIsi HaubOosee MOJHOW caMopeanu3alun
00Oy4aromuxcsi, MAaKCUMAaJIbHOM YJOBJIIETBOPEHHOCTH Y4eOOH, B KOJUIEDKE BEAETCS
aKTMBHasg paboTa MO OKAa3aHUIO COLMAIBHOM 3alMThl U TOJJCPKKU YUYaCTHHUKOB
00pa30BaTeNbHOIO Ipolecca, OOECIEUEHUIO COLUAIBHBIX TapaHTHM U Pa3BUTHUIO
SKOHOMUYECKUX CTUMYJIOB.

JlaHHasg JEATENBHOCTh OCHOBBIBACTCS HA CIEAYIOLUIUMX JIOKaJIbHBIX AaKTax
KOJUIEDKA!

- [lonoxenne o nmpaBuIax BHYTPEHHETO PACIOPsIKa 00yHIarOIIUXCS;

- [TonoxxeHne 0 KIIaCCHOM pyKOBOAMTEIIE;

- [TonoxxeHue o CTyJIEHYECKOM COBETE;

- [lonoxenue o coBere Mo NpodUIaKTUKE TPABOHAPYILICHHUI;

- [TonoxeHne 0 BOJIOHTEPCKOU EATEIBHOCTH;

- [TonoxxeHue o poaUTEIILCKOM KOMUTETE.

Ilenpto  BocnuTaTenbHOM  pabOTBI  KOJUIEAKa  sABIsAETCA  (OPMUPOBAHME
BBICOKOHPABCTBEHHOW, BCECTOPOHHE PA3BUTONM M KOHKYPEHTOCIIOCOOHOW  JIMYHOCTH,
pa3fendomel  pOCCHHCKHE TpaJWLMOHHBIE JyXOBHBIE IIEHHOCTH, OOJIaJaromiei
aKTyaJbHbIMM 3HAaHUSMHU M YMEHMSIMH, CIHOCOOHOM peanu30BaTh CBOM INOTEHLHUAN B
YCIIOBUSIX COBPEMEHHOTO OOIIECTBa, TOTOBOM K MUPHOMY CO3HJIAHUIO U 3aliuTe POMUHBI
U BBICTPAaUBACTCS B COOTBETCTBUM C OCHOBHBIMHU mpuoputretamu CrTpaTeruu pa3BUTHS
BOCITUTAHUS B Poccuiickoi denepannu Ha (504 (Vi bi (o) 2025 rona
(yTB. pacnopstxenueM [IpaBurensctBa PO ot 29 mas 2015 r. Ne 996-p).

3aa4u BOCIIUTATENIbHON paOOThI:

1. [ToBbIlIEHNE COLIMATIBHOTO CTATyCa BOCIIUTAHUS B KOJUIEIIKE.



2. Koopaunanusi ©  yKpeIUIEeHME  B3aMMOJICMCTBUSI BCEX  YYACTHUKOB
BOCIHUTATEIBHOTO MpOIlEcca.

3. Co3gaHue yCJOBUM Ui JOCYra MOJIOJEKH C LEIbI0 MPOTUBOCTOSHUS
Pa3JIMYHBIM MPOSIBIICHUSM aCOIMAJIBLHOIO MOBEICHUS MOJIOJBIX JIIOJIEH - alKOroJiu3my,
HapKOMaHUU, HACUJIUIO.

4, COBEpIICHCTBOBAHUE  COJEPKAHUSI W MEXAHU3MOB  HPABCTBEHHOTO,
rpak1aHCKO-IIPaBOBOTO, MaTPUOTUYECKOTO, XYyJ10’)KECTBEHHOTO, TPYIOBOTO
ACTETUYECKOTO U (PU3NUECKOTO BOCIIUTAHUS CTYICHTOB.

5. dopMuUpoBaHUE MATPUOTU3MA, AKTUBHOCTH, WHHUIIMATUBHOCTH, KYJIBTYPBHI,
YMEHUS KUTh U pab0OTaTh B YCIOBUAX COBPEMEHHBIX IKOHOMHYECKUX MPEe0Opa30OBaHMIA.

6. Oxka3zaHue MOMOIIM CEMbE B PEIICHUM MPOOJIeM BOCIUTAHUS, OpraHU3aIUs
MICUXOJIOTO-IIEJarOTUYECKOr0 TMPOCBEIICHUST POAUTENCH, YCUJIEHUE pOJIU CEMbU B
BOCIIMTAHUM JETCH.

7. Hcnonb30BaHWe OTEYECTBEHHBIX TPAAUIMH W TIYOOKOTO YBaXXCHUS K
TPaIUIHASIM MHOTOHAIIMOHAIBHOM KyJIbTYpPbl, UHTEPHALIMOHAIN3MA U TOJIEPAHTHOCTH.

Jlns pereHust 3a1a4 BOCIUTAHUA B IIpoliecce 00y4eHUs HEOOX0IUMO:

- CTUMYJIUPOBATh AKTUBHOCTh OOYyYaIOIIETOCs, COYeTas yBaKCHHE K
JUYHOCTHU C TPeOOBATEIHLHOCTHIO K HEH;

- OTKpBhIBaTh  NEPCHEKTHUBY  pocTa  OOydYaromierocs, ONUpaThCcs  Ha
MIOJI0KUTEIbHBIE KAUeCTBa €T0 JUYHOCTH;

- YYUTHIBATh WHIMBUIYAIHHBIC U BO3PACTHBIE OCOOCHHOCTH 00YYaIOIEerocs;

- noOMBAThCST  PACKPBITUS  COIMOKYJIBTYPHOTO  TOTEHIIMAda  JaHHOUN
npodeccur U MPUOOIICHUS K HEMY OOydYarolerocss B IESX MOCTHUXEHUS BOCHPHUITHUS
npodeccuu Kak 0co00ro BUIa KyJIbTYpHI;

- obecreunBaTh BOCITUTAHWE YYBCTBA OTBETCTBEHHOCTH KaK 3a PE3yJIbTaThI
CBOETO TPyJa, TaK U 3a pe3yibTaThl TPyJa KOJUIEKTUBA, TPYIIIbI, Kypca.

BrinonHeHne TOCTABIEHHBIX 3a/lad OCYIIECTBIACTCA HAa OCHOBE OPraHUYHOTO
B3aUMOJICUCTBUSL Y4EOHOTO W BOCHUTATEIBHOTO TMpoIeccoB. Peanmuzammsi r1iaHa
OCYIIECTBIISIETCSI COBMECTHO aIMUHUCTPALIMEN KOJUIEIkKA, KJITACCHBIMU PYKOBOJIUTEIISIMU,

negarorn4€cCKuMmu pa60THI/IKaMI/I.



BreydeOHasi JesSTENbHOCTD SIBISIETCS HEOTHEMIIEMOW YacThIO BOCIHUTATEIHHOM
paboTBl B KOJUICIKE, CTOJIb K€ MPUOPUTETHOW, KaKk W ydyeOHas. CTeneHb yd4acTHs
nperoaaBareneii, COTPYAHHUKOB M PYKOBOJIUTENCH CTPYKTYPHBIX MOApPA3/IEICHUA BO
BHEY4YEOHOU paboTe ¢ OOYyJAOMIMMUCS MOXKET CIYXHUTh KakK IMOKa3aTeieM MOJHOTHI U
OTBETCTBEHHOCTH B BBIITOJIHEHUH JOKHOCTHBIX O0S3aHHOCTEH, TaK W MPOSBICHUEM HX
HPaBCTBEHHO-TIPOGECCUOHATTLHON TTO3UITUH.

B ycrnoBusx peanu3anuy HOBBIX 00pa30BaTENbHBIX CTaHIAPTOB 0CO0OE MECTO
OTBOAUTCS poOJid U (QYHKIUSAM KIACCHOTO PYKOBOAMWTENSA. JleaTenbHOCTh KIACCHOTO
PYKOBOJIUTEINST HENOCPEACTBEHHO BIMSACT HAa 3aKIIOUYCHUE JISKANET0 B OCHOBE
peamm3any  CTaHAapTa OOIIECTBEHHOI'O JIOTOBOpa, oOOecre4ynBas HOBBIA  THII
B3aMMOOTHOIICHUN MEXIy JMYHOCTHIO, CEMbEH M KOJUICDKEM, MPEICTABISIFOIINM
MHTEPECHI 00IIECTBA U TOCYIapCTBa.

KnaccHpIMU pyKOBOJIUTENSIMH KOJUIEIKA C TIEPBBIX JHEW 00yUeHHUs M 10 BBITYyCKa
MIPOBOJIUTCS MHIWBHUyalbHASI BOCIIUTATENIbHAS paboTa M MOAICPKUBACTCSl TECHAs CBS3b
C POIUTENSIMH OOYYAIOUIMXCS 10 BOMPOCAM YCIIEBAEMOCTH, MOCEUIAEMOCTH 3aHSTHH U
IUCIMIUTMHBL. B cuctemMe  TpOXOAST  POAUTENBCKHE  COOpaHWs,  OTKPBITHIC
BOCIIUTATEIILHBIC MEPOTIPUSATHS (TEMAaTUICCKUE JIMHEHKY, KIIACCHBIE Yachl U JIp.).

PesynbraThl JesITETPHOCTH KIIACCHOTO PYKOBOJIUTENS OTPEACIISIOTCS IIOCTAHOBKOM
M pEUICHHEM KIIOUEBBIX 3a/ad JIMYHOCTHOTO, COIIMAIIBHOTO, IT03HABATEIHHOTO,
KOMMYHUKATUBHOTO DPa3BUTHS W TPO(PECCHOHATHHOTO CTAHOBJICHUS OOYYAIONIMXCS B
COOTBETCTBUH C OCHOBHBIMU HAMPABICHUSIMH BOCIIUTATEIILHON pabOThI B KOJUIEIKE:

- COIMAIBHO-TIE]ArOTUIECKHM;

- TpO(UIAKTUIECKIM;

- TPKIAHCKO-TTPABOBBIM U MATPUOTUYCCKUM;

- HPaBCTBEHHO-IYXOBHBIM.

C 1enpIo MOBBINICHNS YPOBHS OpraHU3aI[Mi BOCIIUTATEILHOM pabOTHI B KOJIJIEIKE
€KEITHEBHO TIPOBOJISITCS ONEPATHBHBIC COBEIIAHMS COLMATBHON CITY)KOBI, €XKEHEACTHHO -
KJIACCHBIX PYKOBOJIUTENICH yUeOHBIX TPYIIIL.

Ocoboe BHMMaHWE B BOCHHTATEIbHOW paboOTe OTBOJUTCS  COLMAIBHO-
MEeIarOTUIECKOMY COTIPOBOKICHUIO OOYYAIOIIMXCSI C IENbI0 WX YCIICUTHON aJanTalud B

KOJIIICIKC, HOCJ'ICI[YIOIHeﬁ CoaJIN3alM U UHTCIpaliii B COIUYM.



Jlns 5TOrOo Ha HAYaJIbHOM JTame COOMparoTCs W aHAIM3UPYIOTCS JIaHHBIC Ha
KKJIOTO O00yYaromerocsi, OCOOEHHOCTH €ro CEMEHHOTO TMOJOKEHHUS, COIUATBLHOTO
pa3BUTHSA, CO3IAIOTCS COLIMATIbHBIC MTACTIOPTa IPYIIIbI U KOJUIEIKA B 1IE€JI0OM, TPOBOASATCS
COIMOMETPUYECKUE HCCIEAOBAHUS C IEJIbI0 H3YyUYECHUS! MPOIECCOB MEKIUYHOCTHOIO
BHYTPUTPYMIOBOTO OOIIEHUS, - BCE ATO NMaéT BO3MOXKHOCTH BBIJICTUTH OOYYarONTUXCs
«TpYIIbl  PUCKA», ONPEACIUTh MPUOPUTETHBIC HANPaBICHUS  BOCIUTATEIbHOU
eI TEIbHOCTH.

BboJibiioe BHUMaHUE NEJaroruyeckuid KOJJIEKTUB KOJUICIKA YACISET COUUAIbHO-
MEarOTUYECKON TOIEPIKKE OOYyJaroNMXCsl, OKAa3aBIIUXCA B TPYAHOW >KU3HEHHOU
CUTYaIll¥, B TOM YUCJIE NETEU-CUPOT, ACTECH, OCTABIIMXCS 0€3 MONEYCHUS POAUTENCH, 1
JUIl U3 UX 4YKclia, a Takke obyyarommxcs ¢ OB3 u oOydaroniuxcsi, IpoKUBAOIINX B
OOIIEC)KUTHH.

B cooTBeTcTBUM € MIIaHOM pabOThI COLIMAIBHOTO TIEJarora B CUCTEME ITPOBOUTCS:

- WHAWBUIyalbHas paboTa C OOyYalOIIUMHCS, WX POJIUTENSIMH (3aKOHHBIMH
MPECTABUTENSIMU ) TIO BOITPOCAM MOCEMIAEMOCTH U yCIIEBAEMOCTH;

- IOCCIIIEHNE YYEOHBIX 3aHATHM C IEIbI0 KOHTPOJS YCIEIIHOCTH OO0ydYeHUs
CTYAEHTOB, HAXOSIIIUXCS HA BHYTPEHHEM YUETE;

- peiIbl B OOIIEKUTHN KOJIJISIKA;

- TIOCEIICHUE 00YUYaIOIIUXCSl «TPYIIIBI PUCKay 10 aAPECy UX MPOKUBAHUS C IEITBIO
oOcnenoBaHus )KU3HEHHBIX YCIIOBH;

- MPO(PHITAKTUYECKUH MOHUTOPHUHT COIIMATIBHBIX CETEH;

- B3aMMOJICICTBHE CO CIIEIUATUCTAMU CyOBEKTOB MPOPUITAKTHKH.

Orambl  pabOTBI MO  CONMAIBHO-TENArOTHYECKOMY  COMPOBOXKICHUIO
00yUaronuxcs U €€ pe3yJbTaThl GUKCUPYIOTCS B aHAJTUTUYECKUX CIIPaBKax.

B cootBercTBuM C 4. 2 cT. 14 @enepanbHoro 3akoHa Ne 120-®d3 ot 21.05.1999
r. «O06 ocHOBax cHUCTEeMbl MNPOGUIAKTUKH O€3HAI30PHOCTH U TMPABOHAPYIICHUM
HECOBEPIIEHHOJETHUX» B KOJUIC)KE TMPOBOAUTCSA mpoduiakTHiyeckas pabdora:
pa3zpaboTaHa u peanu3yercs meneBas mporpamma Bocrimtanus «lIpodunaktrukay.

CucreMaTU4eCKu MPOBOJUTCS aHAIN3 MPABOHAPYIIIEHUM Cpeau 00ydaromuXcsi:

HUMCHOTCA CTaTUCTHUYCCKHUC JaHHBIC 0 KOJIMYECCTBC HCCOBCPUICHHOJICTHUX,



[IPUBJICYUCHHBIX K YIOJIOBHOM M aAMUHHUCTPATUBHOM OTBETCTBEHHOCTH; BEAETCSA
MOHHUTOPHHI IIPAaBOHAPYIIECHUM.

ITpoBoauTCs MHAMBHyalbHAs Mpo@uiIakTHUecKas padoTa ¢ 00ydaroIUMHuCH,
cocrosimuMu Ha BHyTpeHHeMm yuére u yuére TKIAH wu 3II; paspabareiBatorcs
y4ETHBIE KapTOYKH Ha OOYYalOIMMXCs, COCTOSIINX HAa BHYTPEHHEM Yy4€Te W yuére
OITAH; naauBuyanbHble IPOrpaMMbl peadMIINTalld 00YYarOIUXCsl, COCTOSLIUX Ha
yuére B TKIH u 3I1, B KOTOpBIX UMEIOTCSI OTMETKH 00 MCIOJHEHUU MEPOIPUSATHUH,
[IPOCJICKUBAECTCS B3aUMOJECUCTBUE KOJUICIKA C JAPYTUMU YUPEKIACHUAMU CUCTEMBI
NpO(HIaKTHKY.

C  Oenpl0  MOBBIIEHUS ~ KadyecTBa  OpraHU3allud U MPOBEACHUS
npouiIaKkTU4eckol paldoThl, CO34aHUs KOM(QOPTHBIX YCIOBUH COLMAIM3ALUU
KaXI0ro oOydaromlerocs, CHIKEHUS KOJMYECTBA MPABOHAPYIIEHUNH B KOJJIEIKE
co3nan CoBer 1O NPOPUIAKTUKE NPABOHAPYIICHUM, HMEETCA YTBEPKIAEHHOE
[Tonoxenue o CoBete Npo(UIAKTUKY; 3acelaHns IPOXOIAT He pexe | pa3a B Mecsl;
BEAYTCS POTOKOJIBI 3aCENAHUI; OCYLIECTBISAETCS KOHTPOJIb BBIIIOJHEHUS ITPUHITHIX
pELICHUN.

CaMbIM pacnpoCTpaHEHHBIM JIHCUMIUIMHAPHBIM  HApyLIEHUEM, BEAYIIUM K

HCYCIICBACMOCTHU H, KaK CJICACTBUIO, OTYMUCIICHHUIO M3 KOJUJIC/[KA, ABJIAIOTCA IIPOITYCKHU

3aHATUN 0e3 yBaXUTENbHBIX NpuuuH. KiroueBoW CTpyKTypoM cucTeMbl pabOThl €
00y4aroIuMUCs, JOMYCKAIOMIMMH TaHHOE HApYIIEHUE, SBJSETCS CHCTEMa BHYTPEHHETO
y4éra.
Ha BHyTpenHuii yu€r craBarcsa oOy4aromuecs:
—  MMEHOIIME B TEYEHUE MECALIA 3HAUUTEIbHOE YHCIIO MPOTYJIOB;
—  CHCTEMAaTHMYECKU HapyIIAoIIKUe TUCHUIIIMHY Ha YYeOHbIX 3aHATHUSX;
— 10 TIPEACTABIEHUSAM OPraHOB BHYTPEHHUX €.
Cucrema paboThl C JaHHOM Kareropued OOydYaroUuXcsl 3aKJIoYaeTcss B
CJIEIYIOLIEM:
1. ExxeTHEBHBIN KOHTPOJIb TOCEIIAEMOCTH Y4eOHBIX 3aHsATHH. B ciydae
OTCYTCTBUS OOydaromierocsi, Hdopmaius 00 3TOM depe3 KIAaCCHOTO PYKOBOIUTEIS
nepenaéTcs poAUTENSIM.

2. IlpoBeneHne WHAWBHUIYANIbHOW MNPOMUIAKTUYECKOW pabOThl KIACCHBIMU



PYKOBOAMUTENSAMHU, COLMAJIBHBIMM  IEaroraMy, 3aBEAYIOLIUMHU  OTACICHUSIMHU,
3aMECTUTENSIMHA JUPEKTOpa

3. Kaxnaplil Mecsiny npoxogsaT 3acenanuss CoBera npoUIakTUKU, Ha KOTOPbIE
NPUIJIAIIAIOTCA BCE COCTOAIIME Ha Y4yéTe oOydamomuecs W HUX KJIACCHBIC
pykoBoauTenu. B cioyyae OTCYTCTBHSA IPOTYJOB B T€UEHHE TPEX MECALIEB CTYIEHT
CHUMAeTCs ¢ yuéTa.

4. OGyuaromuecss ¢ Hauboee CIOKHBIMH JIUCHUIUIMHAPHBIMUA IMPOOIeMaMU
BBI3BIBAOTCS HA 3aCE/laHus M1€JarOrMYeCKOro COBETa, KOTOPBIM IPUHUMAET PELICHHUE
0 mepeiaye CBeICHU B KOMHUCCHIO T10 JIeJlaM HECOBEPIICHHOJIETHUX.

5. Konnemx paboTaeT B MOCTOSIHHOM B3aUMOJIEUCTBUU C TEPPUTOPUATLHBIMU
KOMHUCCHSIMH IO JIEJIaM HECOBEPILIEHHOJIETHUX, CBOEBPEMEHHO IepeaBasi JaHHbIE O
HamOoJee CIIOKHBIX CIy4yasX M IpPUHHMAas COBMECTHBIE PEIICHHUS B HHTEpecax
00yJaroImmXxcs.

B oraenbHOE HanpaBiaeHUE BbIIEIECHBI MEPDI, HAIPABIEHHbBIE HA IPOPUIAKTUKY
MPOITYCKOB 0€3 YBaXKUTENbHBIX MPUYHH OO0YUYaAIOLIUXCS, MPOKUBAIOIINX B OOIICKUTHUH,
TaKk Kak oOydaroliuecs HaxXOAATCS B CHUTyallud TEPPUTOPUAIBLHOTO OTphIBA OT
poauTeNeld, 4TO MOXKET MPUBOAMTH K PA3IMYHBIM MCUXOJOTHUYECKUM MpodiieMaM H
CJIOKHOCTSIM B yuéoe:

1. E’xeqHEBHBIM  KOHTPOJIb  IOCEUIAEMOCTH  3aHATHH  0OydaroluMuct,

MPOKUBAIOLIUMH B OOIIECKUTHH.

2. OOcyxneHue  BOIPOCOB  IOCEMIAEMOCTH  Ha  OOIUX  COOpaHMAX
oOydaromuxcs, MNPOXXKUBAIOIMIMX B OOMICKUTUH, U ONEPATHUBHBIX COBEIIAHUAX
KJIACCHBIX PYKOBOJUTEIIECH.

3. ®yHKUMOHUPOBaHUE CUCTEMBI B3aMMOJENCTBUS 3aBElYIOIIETO
OOIIe)KUTHUEM, COLMAJIBHBIX TMEAaroroB, BOCIHTATEIECH OOIICKUTHUS U KIACCHBIX
PYKOBOJIUTEIIEH.

4. IlocrosHHas WHAMBHUIYyalbHas paboTa ¢ OOYyYarOUIUMUCSH, HWMEIOIUMU
MPOITYCKU 3aHATHI 0€3 yBaXXUTEIbHBIX MPUYHUH.

5. Bxitouenue B cucteMy padboTsel CoBeTa COynpaBiIeHUs] OOIIEKUTHS.

6. BBeaeHue cucTeMbl JeKYPCTBA IMUHUCTPAITUHN KOJUIEKA B OOIIC)KUTHH.



JucuuniauHapHble MpoOJeMbl MOAJIEKAT CUCTEMATUYECKOMY U TJIaCHOMY
00CYXICHHIO:

- Ha ONIEPATUBHOM COBEILIAHUU 3aMECTHUTEIIS TIUPEKTOpa M0 yueOHOi paboTe;

- Ha OIIEPAaTUBHOM COBEILIAHUU JUPEKTOPA KOJUIECIKA;

- HA E€XEHEJEJIbHBIX COBELIAHUAX KIACCHBIX PYKOBOIUTENEH, YTO IO3BOJSET
CKOOPJIMHUPOBATh YCWJIMA W MPUHUMATH OBICTpbIE MEpbl, HEOOXOIUMBIE B KaXKIOM
KOHKPETHOM CUTyalUU.

Takke BaXKHOM cocTaBistonieil padOThl MO MPEOJOJICHUIO IUCIMIUIMHAPHBIX
HapyIICHUH SBJISIETCS MOAACPKAHUE TOJIOKUTEIbHON MOTHUBAIUU.

C menpr0 TIOBBINICHHWS] KAadyeCcTBa OPraHW3allud W TPOBEICHUS NPO(PHIAKTHKA
0e3Ha30pHOCTU U MPaBOHAPYLIECHUH, JaHHas paboTa BEAETCS B TECHOM COTPYAHUYECTBE
CO CHEIHAINCTaMU CYObEKTOB MPO(PUIAKTUKU: MPEACTABUTEISIMU UHCIICKIIMU IO JIeJIaM
HecoBepiieHHojeTHux  OIT  Nel8, cmemmanuctamu I'BY3  CO  «BpauebHo-
¢buskynbTypHBI  aucnadcep 1. H. Tarum», mnpencraButensiMu — IpOKypaTyphl
TarmncTpoeBCKOro paioHa, NPEACTABUTEIAMU IPUPOJOOXPAHHOW  IPOKYpPATYpPBI
r. Huwxuun Tarum, caeacrBennoro komurera r. H. Tarun.

B cucreme npoBonaTcs npouIaKTHIECKHE MEPOTIPUSTHSL:

- TEMAaTUYECKUE JTMHEHUKHU U KJIIACCHBIE YAChl C MPOCMOTPOM BHJIEOMATEPHUAIIOB I10
npouiiakTUKe M 3alpellieHUuI0  KYpeHHUs,  YINOTpeOJeHUss  aJKOrOJIbHBIX,
c1ab0aIKOTOIBHBIX HAIMWTKOB, IHBA, HAPKOTHYECKHX CPEACTB U TICUXOTPOITHBIX
BEILIECTB;

- €)KEIHEBHAsI IPOBEPKA MECT BO3MOXKHOTO KYPEHHS;

- TEeMaTUYECKHWE JIMHEWKW W KJIACCHBbIE dYachl (POPMUPOBAHUIO HABBIKOB
o6e3zonacHoct W 30K (TemaTuueckas JIMHEWKa MO NpodUIAKTUKE TpaBMaTU3Ma Ha
JIOpOTax | K\ TPAHCTIOPTE; OTKPBITHIA KIACCHBIN Yac «MexXIyHapOIHbIN JeHb 00pHObI
C HapKOOM3HECOM»; TeMaThueckas JuHelka, nocBsiuiéHHas BcemupHomy JIHIO GOpHOBI
co CIIM]/loM; enuHbIi KJIACCHBIM 4ac, MOCBSAMIEHHBIA JIHIO OOphOBI C TYOepKyI€30M U
T.71.). 3IOPOBbE PACCMATPUBACTCS KaK OTpaKeHHE MPOPECCHOHATLHON KOMIIETEHTHOCTH,
KOHKYPEHTOCIIOCOOHOCTH, T.€. MpO(eCcCHOHATBHBIX BO3MOXKHOCTEH, 00eCrneYnBarOIINX
CHEIHAIUCTy 00Jiee BBICOKHI MpodeccHoHaNbHBIN CTaTyC, YCTOMYMBO BBICOKUH CIIPOC

Ha ero ycnyru. [Iponaranna 3m0poBoro o0pasza KH3HU IPOBOAUTCS MYyTEM MPOBEACHUS



JeKIMi, Oecel, TCUXOJOTMYECKUX TPEHUHIOB, WHAUBUIAYAIbHBIX W TPYHIOBBIX
KOHCYJIbTAllMi, IPOCMOTPA BUACOMATEPUATIOB O Bpele HAPKOMAHNHN, KypEHUS, aJIKOTOJIS.
PaboTa 1mo yKkpemieHu0 U COXPaHEHUIO 3J0POBbs OCYLIECTBISETCS 4Yepe3 MPOBEICHUE
CIIOPTUBHBIX MEPONPUSITUH;

- ydactue B Tropoackux u Bcepoccuiickux akuuax npodUIaKTUYECKON
HaInpaBJIeHHOCTHU («3a 310pOBbE U 0€30MaCHOCTh HAIIUX AeTei», «CooOluu, I/ie TOPryroT
CMEPTHIO», TOPOACKOH hopyM «MosoaocTs. 3mopoBbe. CemMbsi» U 1Ip.);

- aHKETUPOBAHHUE CTYJIEHTOB IO BOIpPOCcaM NPO(YUIAKTHKU IpaBOHAPYUICHUH,
dbopmupoBannio HaBeIkOB 30K, colnanbHO-TICUXOJIOTMYECKOE TECTUPOBAHUE HA PaHHEE
BBISIBJICHHE HE3aKOHHOTO TMOTPEOJICHUS HAPKOTHYECKHX CPEACTB M TCHUXOTPOIHBIX
BEILIECTB;

- KOHKYPCBI OYKJIETOB, IIJIAKaTOB, JJUCTOBOK IO BOIIPOCaM MPOPUITaAKTHKY.

['pax1aHCKO-TIPAaBOBOE U MATPUOTUYECKOE BOCIIMTAHHUE B KOJUIEHAKE OCHOBBIBAETCS
Ha  u3yyeHuun jgucuumuiiH  «IIpaBoBoe  oOecmedyeHue — npodeccuoHaTbHOU
aesaTenbHoCTH», «OCHOBBI 0€30MacHOCTH  JKU3HEHEsITeNbHOCTHY, «be3zomacHocTb
KUZHEJEATEIBbHOCTUY», a TAKXKE pPeaTu3yeTcsi BO BHEYYEOHBIX MEPONPUATHUAX, B XOJ€
KOTOPBIX 3aKpEIUISIOTCS 3HAHHUA OCHOB IPaBOBBIX HOPM, (POpMHpYETCs YBaKEHHE K
3aKOHaM, HOpPMaM W IIpaBWJIaM TOBEIEHUA (OTKPBITBIA KJAacCHbII 4ac «/leHp
KOHCTUTYLIUW»; BOJIOHTEPCKAs akuus Ko JIHIO 3aluThl AeTel U ap.).

B nane pa®oThl KOJJIEKTHBA IO BOCIHUTATEIBHONU paboTe MPEIyCMOTPEHBI TAKXKE
MEpONPUATHUS, HANPABICHHbBIE HAa COXPAHEHUE TIEPOMYECKUX TPAAULMN CTapUIUX
MOKOJICHUHM, pa3BUTUE MNATPUOTUYECKOTO BOCIHUTAHUS (TeMaThueckas JIMHeWKa «/leHb
CONMUAAPHOCTU B O0OpbOE C TEPPOPU3MOMY»; JHHEHKA, MOCBAMIEHHAs MexXIyHapOIHOMY
JHIO TIAaMSATH JKEPTB XOJOKOCTA; €IWHBIA KIACCHBIM 4Yac, IOCBAWEHHBIN JIHIO
ocBoOoOxaeHust JleHnHrpaga OT OJIOKa[bl; MHUTHHI MaMSATH CTYJIEHTOB KOJUIEIDKA,
MOTHOIINX B FOPSIYMX TOUKAX U JP.).

CryneHTsl KoJuleIka IPUHUMAIOT Y4acTUE B TOPOACKHUX AKUIUAX U MEPONPUSITHUSX,
HaNpaBJIECHHBIX HA (POPMHUPOBAHHE AaKTUBHOM I'pa)kIaHCKOM mo3utuu: B napane [lobensl,
BaxTe IlamsaTn y mnamarHuka TaruwiabyaHaM-reposm Coerckoro Coro3a U MHOJIHBIM
kaBasiepam  opaeHa CiaBbl; OTKPBITOM  JTUCKYCCHOHHOM  TpuUOyHE  «ACHEKTHI

nesitenbHOCTH MonoaéxHoro mapiaamenta CBepIsIOBCKOM 001acTi» U Ap.



HpaBcTBEeHHO-ACTETHUECKOE HANPaBJICHHE BOCIUTATEIHHOW paOOThl HAIIEJIEHO Ha
BOCIIUTAaHUE TYMaHHOCTH, JOOpPOTBHI, TEPHUMOCTH, CO3JaHUE  YCJIOBHH IS
dbopMHUpOBaHUST  JTyXOBHO-HPABCTBEHHBIX  HJICAJIOB,  JKOJOTUYECKOW  KYJIbTYpHI,
XYJI0KE€CTBEHHO-3CTETUYECKOTO BKYCA.

C menpto (GopMUpPOBAHUS AaKTUBHOW TPAXKTAHCKON TMO3UIMH OOYyJaronIuxcs,
COJICUCTBUSl PA3BUTHUIO HMX COILMAJIBLHOM 3peNiocTH B KOJUIEMKE Ben€rcd pabora Mo
Pa3BUTHUIO CUCTEMbl CTYJAEHYECKOrO0 CaMOYIPABJICHUS: CO3/IaH CTYJECHUECKUU COBET,
OPUHUMAIOIIMN ydacTHEe B BOMNPOCAaX IUIAHMPOBAHUS M OPTaHMU3alMUd MEPONPUATUN
KOJUJIEKA, MPUHSATUS JTIOKAJIbHBIX aKTOB, 3aTPArMBaIOIIUX UHTEPECHI CTY/ICHTOB.

CryneHueckuil COBET KOJUIEJ)Ka B COOTBETCTBMM C HANpPaBICHUSIMU €rO
JEeSATEABHOCTH COCTOUT U3 CIEAYIONINX CEKTOPOB:

Yu4eOHbIN CeKTOP (COBET CTAPOCT) MPEANOIIAraeT:

- y4acTHe B OPraHU3alMU PEUTUHTA Ha JYUIIYIO IPYIIY MO YCIIeBAEMOCTH;

- OpraHU3aIMI0 KOHTPOJIS 32 MOCEMIAEMOCThIO CTYICHTOB.

CeKTop 10 CBSI3AM € OOIIECTBEHHOCTHIO OCYIIIECTBIISET:

B3aMMOJICUCTBE C  OOIECTBEHHBIMU OpraHU3ALMIAMU TrOpoja, O0JACTH,
VIOPABJICHUEM IO PA3BUTHIO (U3UYECKON KYJIBTYPHI, CIIOPTa U MOJIOJICKHON MOTUTHKA
ropoja u 00J1acTH; OpraHaMy MECTHOTO CaMOYIIPABIICHUS;

- Pa3BUTHEM BOJIOHTEPCKOTO JBUKEHUS.

KynbTypHO-MacCOBbIN CEKTOp MPUHUMAET YYACTUE B OpPTraHU3AIUU:

- TBOPUYECKUX KOHKYPCOB, KOHLIEPTOB;

- TEMaTU4YECKUX JIMHEEK, Meponpuatuii 1o npomarage 30X wu
MPO(IITAKTUKE OTKIOHSIIONIETOCS TOBEICHUS.

NHdpopmaIimoHHbIN CEKTOP:

- TOTOBUT MH(DOPMAITHIO O JACSITEIBHOCTH CTYJIEHYECKOTO COBETA;

- OCBEIIaeT COOBITHUSA CTYJIEHYECKOW >KU3HU KOJUIeIka Ha O(pUIUAIHLHOM
caiite HTCK, Ha nH(OpMallMOHHBIX CTEH/AX.

CexTop «CTyneHuecKoe OOIEKUTHEY:

- YYacTBYET B OPraHU3allUU KU3HEIEATEIbHOCTH CTYJIEHTOB B OOILIEKUTHY;
- OKa3bIBACT MOMOIIb AJMUHUCTPAIIMN OOIICKUTUS B OpPTaHU3AIMN KOHTPOJIS

3a COXpPaHHOCTBIO MAaTCPUAJIbHBIX HCHHOCTeﬁ, SaerHHéHHBIX 34 IMPOKNBAIOIIUMU.



bonpioe BHUMaHUE WIEHAMHU CTYAEHYECKOIO COBETAa YAEISAETCS OpraHu3aluu U
MIPOBEJICHUIO MEPOIPUSTUI, HAMPABICHHBIX HA CO3JaHuE Tpaaului komiemka (JleHs
3Hanuil, [locsimenue B cryaeHTsl, [locnennuil 3BOHOK), MOMYJISPU3ALUIO PA3TUUHBIX
BHUJIOB TBOPYECKON NEATETLHOCTH OOYYarONIUXCsl: KOHKYPChI CTEHTAa3eT W TUIAKATOB K
KaJICHIApHBIM TMpa3IHAKaM, ydacThe B (eCTUBaJE MAaTPUOTUICCKON MECHU, KOHKYpPCHAS
nporpamma «Mucc HTCK», akuus «JleHb poCCHIICKOTO CTYAEHTa» U JIp.

C uenpl0 pacliMpeHus] TpaHUIl il caMopealv3allid M JIMYHOCTHOTO pPocTa
CTyI€HTaM KOJUIEJKAa IPENOCTABISACTCS BO3MOXKHOCTh Y4YacTHsi B TOPOJCKUX U
O0JJACTHBIX MEPONPUATHUAX: YYEOHO-METOAMUYECKHX cOOpax aKTHBa CTYIEHYECKOTO
camoynpasienuss CIIO CO «lllkoma nuumepcTBa»; TOPOACKOM yu€Oe axTHBa
«ConpyxkecTBo», U Ip.

B xommemke co3man w BeAET pabOTy BOJOHTEPCKHUM CTYIAEHUYECKUW OTPSI,
KOTOPBIN CTAHOBUTCA KaK MHUIIMATOPOM, TaK U YUHACTHUKOM OJaroTBOPUTENIbHBIX aKIIUN
pazimuHoro ypoBHs: Hwuxnerarunbckoro ¢unuana Ilentpa CIIN/ «Mbl napum Bam
CBOE TEIUIO»; OKPYKHOTO POopymMa BOJIOHTEPCKHUX OTPSAOB; MacTep-kinaccoB K HoBomy
rony, 8 Mapra, /{xto 3amutHrka OtedectBa B 'bY3 CO «Jletckast 6ompHuIIa No2y.

OCHOBHOM TI€JIBI0 OpTaHU3AIMKA BOCIIUTATEILHON PAOOTHI B KOJUICIKE SIBISETCS
CO3/IaHUE YCIIOBUU I JTUYHOCTHOW CaMOpEAIM3AlMU, CTAHOBIICHUS CO3HATEIBbHOCTH U
OTBETCTBEHHOCTH 00yYaroluxcs K yuede, yKperieHUH AUCIUIUIMHBI, a TAK)Ke CO3JaHHe

YCJ'IOBI/Iﬁ JJIA ITIOATOTOBKH KA4YCCTBCHHOI'O CIICLIMAINCTA.



7. POPMHUPOBAHUE UHAUBUY AJIbHON OEPA30BATEJIBHOU
[TPOI'PAMMBI

OOyuaronuecss MMEIOT MpaBO Ha OOy4YEeHHE 110 HHIWBUAYAJIbHBIM YYEOHBIM
mjiaHaM, B TOM 4HCIIE YCKOPEHHOE€ OOydeHue, B TMpeaenax COOTBETCTBYIOIICH
0o0pa3oBaTeILHON MTPOTPAMMBI.

[lepeBon oOyuaromuxcss Ha UHANBUIYATbHBIN TUIAH 00YYEHUST OCYIIECTBIISETCS C
IEJBI0 CO3/IaHMS OJIArOMPUATHBIX YCIOBUH JJII CAMOCTOSTEILHOTO M3YUYCHHS YUEOHBIX
JTUCLUUIUIMH, OCYIIECTBICHUS Yy4eOHO- HCCIEeNIOBAaTebCKOW PabOThl, TPYAOBOM
JIeSITEIILHOCTH.

NuauBuayanbHbIi rpaduk 0o0yueHuUsI MpeIoaaract OCBOOOXKICHHE
oOydaromuxcsit 0T HEOOXOAMMOCTH OO0S3aTE€IBbHOTO TMOCEIICHUs Y4E€OHBIX 3aHATHUH IO
pacnucaHuIo.

Ha unnuBuayanbHbIN 11aH 00y4eHUs MOTYT OBITh ITEPEBEICHBI:

- oOyyJaroruecs, BEIHYKJIECHHBIC 110 COCTOSTHUIO 370POBbS WM MO0 CEMEHHBIM
00CTOSITETLCTBAM BPEMEHHO TIPEpBaTh MOCCHIEHUE 3aHATHI (CaHATOPHOE JICYCHHE,
JTHEBHOM CTallMOHAp, YXOJ 3a TSKEJIO OOJbHBIM 4YJICHOM CeMbU W Ap.) (mpu
MPEJOCTaBIECHUN COOTBETCTBYIOIIEH CIIPABKHU);

- 00yyJarommecs: - CIIOPTCMEHbBI, BBHICTYNAIOIINE B COCTaBE COOPHBIX KOMaH]I
Poccuiickoit ®Depeparuu, CBepoBCKOM 00J1aCTH, YYaCTBYIOIIME B JIJIMTEIbHBIX
y4eOHO-TPEHUPOBOYHBIX COOpax MO MOATOTOBKE K COPEBHOBAHUSM MEXKIYHAPOIHOTO,
POCCHUICKOTO M 00JIACTHOTO YPOBHEM (MpU HAJIMUKU XOJdaTalCTBa);

- oOyuaromuecsi, CcoBMemamIme ydyeO0y B KOJUIEKE C  TPYJIOBOU
TESTETHLHOCTHIO, C MMPEOCTABICHUEM CIIPABKU C MECTa paOOTHI;

- oOyyJaroruecs, OCyIIECTBISIONME TPUCMOTP U YXOJ 3a JIEThbMH B BO3pacTe
110 TPEX JIET;

- oOydJaroruecsi, TPOSBIISIIONINE HE3aypsSAHBIC CIIOCOOHOCTH B H3YyYCHHUH
CHEUHAIBHBIX JUCUUIUIMH MPEIMETHOM MOJTOTOBKU, JajbHEWIlIee Pa3BUTUE KOTOPBIX
TpeOyeT CaMOCTOSITEILHOTO pacipe/ieieHrs y4eOHOTO BpeMEHHU;

- oOydJaroruecs, HaXOAIINECs Ha IPAKTUKE WU CTAKUPOBKE.

[lepeBoa oOyuatromierocsi Ha WHAUBUAYAJIbHBIM TUIAH OOYYEHUSI OCYIIECTBIISETCS

Ha CpOK, HC BI)IXO,Z[}IHII/Iﬁ 3da paMKH HpOMC)KYTB&O‘IHOﬁ arTrecranuu, OHpCI[CJ'ICHHLIﬁ



rpadukoM yueOHOTro Ipoliecca.

Pemenne o mepeBome oOydaromierocs Ha HHIWBUIYaNbHBIA IUJIaH OOY4YECHHS
OPUHUMAETCS AUPEKTOPOM KOJLIEHKa HA OCHOBAHUU COOTBETCTBYIOIIMX JOKYMEHTOB:

1) M0 COCTOSIHUIO 3/I0POBbSl — JIMYHOTO 3asBJICHUS 00YYaIOUIerocs C yKa3aHHEeM
MPUYMHBI IEPEBOIa U METUIIUHCKOM CTIPAaBKU YUPEXKICHUS 3PaBOOXPAHECHHUS,

2) B JIPYTUX CIy4asX - JIMYHOTO 3asBJICHUS OOYy4YalolIerocss ¢ yKa3aHUEM
OPUYMHBL TIEPEBOJAa U COOTBETCTBYIOIIMX JIOKYMEHTOB, TOATBEPKAAOIINX
000CHOBAaHHOCTh 3asBJICHHMSI O IEPEBOJE HAa UHAUBUIYAJIbHBIM TJIaH OOydeHHs
(cmpaBka C MecTa pabOThI, KONHS CBUICTENBCTBA O POXACHUU peOCHKa,
X0JIaTaiicTBa U JIp.).

KoHTpoJ1b BBITIOIHEHHS 00YUYaIOIMMCS HHANBUIYATBHOTO IpaguKa OCYIIECTBISET
3aBENYIOIIMN OTJICIICHUEM.

TpeOoBaHUsI K COCTABICHUIO UHAUBUAYAJIBHOTO Tpaduka oOydeHus:

- HWunuBunyanbHbli rpaduk 0O0y4deHUs MOJDKEH COJAEpX aTh TIOJHBIM Habop
M3Yy4aeMbIX JUCIHHUIUIMH C YKa3aHUEM TPYAOEMKOCTH IUCUUIUIMH, KOHKPETHBIX CPOKOB
OTYETHOCTH IO HHUM (PK3aMEeHbl M 3au€Thl), BKJIOYAs MPAKTUKH, HWHbIE pPabOTHI,
PelyCMOTPEHHBIE POTPaAMMONA).

- WuanuBunyaneHblii rpaguk 0oOy4deHHs] JOJDKEH COAEPXKaTh MOAMHMCH CaMOTO
00y4aronierocs U 3aBeAyIOIIEro OTACICHUEM.

- UanuBunyanpHbI Tpadguk oOyd4eHHS HE JOJDKEH MpeycMaTpUBaTh YBEITUUCHUS
CPOKOB O0Y4Y€HHUS 110 OTHOUIEHUIO K YTBEPKACHHOMY y4eOHOMY ILIaHy

3aBenyrOmIMM OTHEJICHUSA BENETCS IKypHAlI PpErucTpaluyl HHAWBHIYaTIbHBIX
rpadgukoB 00y4deHus, B kotopom 3anuckiBatorcss ®.M.0. obyuaromerocs, Kype, TpyIia,
CPOKH BBIMOJHEHUSI MHIUBUTYAJIbHOTO I1JIaHA.

[TopsinkoBeIif HOMED B XKypHAaJIE SBISETCS HOMEPOM HHAMBUAYAIBHOTO Tpaduka.
NuanBuayanbHbIi rpaduk XpaHUTCS B IMYHOM Jelie 00y4aroIerocs.

UnanuBunyanpHbId  Tpaguk  OOy4YEHHUS  COCTABISIETCS  MPEMOJaBaTeIsIMU
(coBMECTHO € OOy4YarIIMMCS), OCYIIECTBIISIIOUIMMU TMOATOTOBKY MO AUCIHUILIMHAM U
[IM, BKIIOYCHHBIM B Y4YE€OHBIN TUIAH C yKa3aHWUEM pa3AesioB AUCIUIUIMHBI U [IM,
3QIaHUN U PEKOMEHJyeMOH JIMTEpaTyphl Mo Temam (paszzaenam) IuciuminHel u [IM,
CPOKOB 1 (POPM KOHTPOJIS.

WuauBuayanbHb rpa@uk 3amoiHseTcss B 2-x sk3emiunsipax. OauH Bblaaercs



oOyyaromiemMycsi, BTOpOil HaXOAUTCS Y 3aBEAYIOIIETO OTIACICHHUS.

ITocne BbIXOJA MpHKaza O MEPEBOJEC HA WHIAMBHAYAJIbHBIA IJIAH COCTaBIISIETCS
UHAUBUIYAbHBIN Tpaduk oOydeHus, oOydyarolmeMycsi B DJIEKTPOHHOM BapHaHTe
BBIJJAIOTCA ~ Y4E€OHO-METOAMYECKHE  KOMIUICKCHI  JHUCIMIUIAH,  3afaHus IS
CaMOCTOSTEIILHON pa0OThI, METOAMYECKHE MTOCOOUS (MPY HATHMYUH) U JP.

OOyuaroiuecs, TeEpeBEJCHHbIE Ha  UHAUBUIYAJIbHbIA TUIaH  0Oy4eHwUs,
OCBOOOKIAIOTCS OT O00SA3aTEIBHOTO IMOCEHICHUsI 3aHATUN O OOIIEMy paclHCAHUI0 U
BBINIOJIHAIOT TPOTPAaMMHBIE TpeOOBaHUS YYEOHBIX JUCHUIUIMH B HHAMBUAYAJIHHO
YCTAHOBJICHHBIE CPOKH U O UHIUBUYAIbHBIM 33JJaHUSIM ITPENoAaBaTeNeH.

PesynbraThl cmaum pazgenoB aucuuiuiiHel M IIM (Tekymiasi ycrneBaeMocCTb)
(bUKCUpPYIOTCS TIpernojiaBaTesieM B MHAUBUAYaIbHOM Ipaduke oOyuyeHHs] B COOTBETCTBUU
CO CpPOKaMH OTYETHOCTH, YKa3aHHBIMU B TpaQuKe.

OOyuaroiyecs, NepeBe/IeHHbIE Ha WHAWBUAYAIbHBIA IUIaH OOy4YeHHs, MUMEIOT
IpaBo MoceniaTh y4eOHbIe 3aHATHUS, €CJIM Y HUX €CTh TaKasi BO3MO>KHOCTb.

[IpenoxaBarenb, OCYLIECTBISIIOMIMN MOATOTOBKY 1o aucuuiuinHe u [IM, moxer
YCTAHOBUTH JIONOJHUTENBHOE TIIOCEIICHUE KOHCYJbTAlMKA JJISI TAaKOM KaTEroOpHuu
00yJaroImxcsl.

Jlist oniepaTiBHOTO OOMEHa y4eOHO-MEeTOonuYecKor nH(pOpMaIuel NCIOIb3yTCs
MH(OPMAITMOHHO-KOMMYHUKAIIMOHHbIE TE€XHOJIOTUH: AIEKTPOHHAs noyra,
KOMIIBIOTEPHOE TECTUPOBAHUE U T.II.

OOyuaroiuecsi, TEpeBEJCHHbIE Ha  HUHIAUBUIAYAIbHBIM IUIaH  0OyYeHUs,
MPOMEXYTOUHYIO aTTECTAIMIO CAAI0T B COOTBETCTBUH C TpadUKoM ydueOHOro mpoiiecca
CO CBOEH aKaJIeMUYECKOU IPYIIION.

B ciyyae HEBO3MOXKHOCTM Yy4YacTHsi B MPOMEKYT3a0YHOM aTTECTAallMU IO
YBaXUTEIHHOW TIprunHe (00J1€3Hb, YIaCTHE B COPEBHOBAHUSX U JP.) 00yJaromeMycs 1mo
UHAMBUIYAIbHOMY IUIaHY, 3aBEIYIOLIUM OTAEJIEHUS MOTYT ObITh U3MEHEHbI CPOKU CAUH
(Ipu HaTUYUKM COOTBETCTBYIOLIUX JIOKYMEHTOB, XOJaTalCTB).

KiaccHpiil pykoBOOUTENb TPYNIBI MOJAEPKUBAET CUCTEMATHYECKYIO CBSI3b C
oOydaromumcsi, oOydalmMMCs 0  HMHAMBUAYAJbHOMY IJIaHY  HHPOPMUPYET

3aBCAYIOUICTIO OTACICHHUEM O COCTOAHUU €T0 YCIICBACMOCTH.



8. OPTAHU3AIIASA CAMOCTOSITEJILHOI PABOTEI
OBYYAIOIUXCS

CamocrositenbHas pabota — TIUIaHUpyeMas B paMKax y4deOHOro IUIaHa
AESTENIbHOCTh OOYYaroIIMXCs MO0 OCBOCHHMIO COJEp>KAaHUS OCHOBHOM (WM  JO-
NOJHUTENBbHOM)  mpodeccuoHanabHON ~ 00pa30BaTENbHOM  MPOTrpaMMbl,  KOTOpas
OCYIIECTBISIETCS MO 33JaHUI0, TPU METOJUYECKOM PYKOBOJCTBE U KOHTPOJIE
npernoaBaTens, HO 0€3 ero HermoCpPeICTBEHHOIO Y4acTusl.

B 3aBuUCHMOCTH OT MecTa U BpPEMEHM MPOBEACHHS Pa3IHYaIOT CIEAYIOLINE BHU/IbI
CPO:

- ayaUTOpHAash caMOCTOsITeNbHAas paboTa 1O y4eOHOW JIUCIMILIMHE,
npo(hecCHOHAILHOMY MOAYJIO, MEXIUCHUIUIMHAPDHOMY Kypcy (Janee AUCLMILIMHA,
moaynb, MJIK) - paGota, BbimonHseMass Ha y4eOHBIX MPAKTUYECKUX, JIAOOPATOPHBIX,
CEMHMHAPCKHX 3aHATHSAX I[OJl HEMOCPEICTBEHHBIM PYKOBOJACTBOM M  KOHTpPOJIEM
IpernojaBaTesis U M0 €ro 3aJaHHuIo;

- BHEAyAMTOpHAsi CcaMoCTOsiTeNbHass pabora oOywaromerocs - TeKyIias
o0si3aTesbHasl caMoCTosITeIbHAs paboTa 00yyaromerocs HaJ, y4eOHbIM MaTepHaoM TI0
3aJaHUI0 W TPH METOAMYECKOM PYKOBOJICTBE TpernojaaBarensi, HO 0e3 ero
HETOCPeACTBEHHOro  y4yactusa.  KOHTponb ~ BBINOJNHEHHWS,  KOTOPOH  MOXET
OCYIIECTBISATHCS, B TOM YHCIIE B paMKax ayJIUTOPHBIX 3aHATHI, a pe3ylbTaT KOHTPOJISA -
YUUTBHIBAaTHCS MPU BHICTABJICHUU OLICHKU MPENojAaBaTesieM Ha JIFoOOM 3Tare KOHTPOJIS
3HaHUH (TeKylleM, MPOMEXYTOUYHOM). Pe3ynbTaThl 3TOI MOITOTOBKH MPOSBISIOTCS B
CTETNICHH AaKTUBHOCTH CTYACHTA Ha 3aHATHUAX U KAYECTBEHHOM YpPOBHE CJIEIaHHBIX
JOKJIa/IOB, BBIMOJIHEHHBIX KOHTPOJIBHBIX PalOOT, TECTOBBIX 3aJaHUi W JAPYrux (opm
TEKYIIEr0 KOHTpOJisA. bamibl, mojgydeHHbIe CTYIEHTOM MO pe3yjbTaTaM JaHHOTO BUIA
paboThl, MOTYT BIIMATH HA MPOMEXKYTOUHBIM KOHTPOJb 3HAHUN OOydaromuxcs (3K3aMeH
WJIU 3a4€T).

Conepxkanue BHeayautopHoir CPO ompenensietcs B COOTBETCTBUU  CO
CIICAYIOIIMMH PEKOMEHIYEMbIMH €€ BUAAMU:

JJI1 OBJIAACHHA 3HAHHUAMU. YTCHUEC TCEKCTA (y‘{C6HI/IKa, INEPBOUCTOYHHKA,

JIOTIOJTHUTENBHONW JIMTEPATyphbl, pecypcoB WHTEpHET); cocTaBi€HUE IUIaHa TEKCTa,

rpaguueckoe  HU300paKe€HUE  CTPYKTYpbl  TEKCTa;  COCTaBJIE€HHWE  AJIEKTPOHHOMH



IPEe3eHTAllMK; KOHCIIEKTUPOBAHUE TEKCTA; BBIITUCKH M3 TEKCTa; paboTa CO CIOBApsSIMHU U
CIPaBOYHHKAMHU:  O3HAKOMJIEHHE C  HOPMATHUBHBIMU  JOKYMEHTaMH;  y4eOHO-
UccleloBaTeNnbcKas paboTa; MCIOJIb30BAaHUE ayAHO- M BUJIC03AMUCEH, KOMIIBIOTEPHOM
TeXHUKU 1 VHTEepHETa U 11p.;

- JUIA 3aKperuieHUs M CUCTEMaTH3alliu 3HaHUM: paboTa ¢ KOHCIEKTOM JIEKIUU;
pabota HajJ y4yeOHbIM MaTepuasioM (y4eOHHKA, MEPBOUCTOYHHUKA, JOMOJHHUTEIbHON
JUTEPATYphl, AyAUO- M BHUICO3AIMCEN); COCTABJICHUE IIJJaHA W TE3UCOB OTBETA;
COCTaBJICHME TaOJIMIl JJii CHCTeMaTH3alMd Y4YeOHOro Marepuayia; HU3y4YeHHe
HOPMAaTHBHBIX MAaTE€pUAJOB; OTBEThl HA KOHTPOJbHBIE BONPOCHI, aHAIUTHYECKAS
oOpaboTka TeKcTa (AaHHOTUPOBAaHUE, pELEH3UPOBaHMUE, pePepupoBaHUEe U [p.);
MOJITOTOBKA TE3MCOB COOOIIEHHM K BBICTYIUICHHUIO Ha CEMHUHape, KOH(EpEeHIINH;
MOATOTOBKAa pedepaToB, MOKIAIOB; COCTaBJIeHHE Oubamorpaduu, TEMATHICCKUX
KPOCCBOPJIOB U JIp.;

- s (OpMUPOBAHUS yYMEHUH: peIlIeHHE 3ajlad M YIOpaKHEHUH 1o oOpasiy;
pelleHre BapHATHBHBIX 33a4a4 M YOPAKHEHHI; BBIIOJIHEHUE YEPTEXKEH, CXEM;
BBITIOJIHEHUE pacdyeTHO-rpauuecKux pabor; penieHue CUTYaIIMOHHBIX
MIPOM3BOJCTBEHHBIX (MpOo(ecCHOHANBHBIX) 3a7ay; MOATOTOBKA K JEJOBBIM HIPaM;
MPOEKTUPOBAHUE U MOJCIUPOBAHHUE PA3HBIX BHAOB U KOMIIOHEHTOB MPO(eCcCHOHATBEHOM
NEeSATEIbHOCTH; TOArOTOBKA KYpPCOBBIX W BBITYCKHBIX KBaJU(UKAIMOHHBIX padoT;
YIPaKHEHHS CHOPTUBHO - 03I0POBHUTEIILHOTIO XapaKTepa.

OcHoBHabie popmbl opranuzanuu CPO:

AyautopHas CPO noJ pyKoBOJICTBOM U KOHTPOJIEM IIPENOIaBATEIS:

- Ha JIeKIIHH;

- Ha MPAaKTHUYECKUX 3aHATHUSAX;

- Ha 1a00paTOPHBIX 3aHATHUSAX;

- Ha CEeMHHApPCKUX 3aHATHUSX;

- Ha npakTuke (yueOHOM, MPOU3BOACTBEHHOM, MPEAUILIIOMHOMN);

- Ha KOHCYJIbTalUsX.

- JIONOJIHUTEIbHBIEC 3aHATHUS;

- TEKyIIME KOHCYJbTALMUU IO JUCHUIIMHAM, MOoayssiM, MJIK;

- KOHCYJIbTaIlMU MO KYpPCOBBIM paboTaM;



- KOHCYJIbTaIlMH 1O JUTUIOMHBIM paboTam;

Bueayauropnas CPO 0e3 npenogaBaTens:

- TOATOTOBKA K ayJAUTOPHBIM 3aHATHSM;

- H3Yy4YeHHE TeOPETUYECKOTo MaTepHana;

- BBIMIOJIHEHUE KYPCOBBIX U KOHTPOJBHBIX padoT;

- MPOCMOTP y4eOHBIX KHHOPHUIEMOB, BUIC03aINCEN;

- MOATOTOBKA K OJMMIHAJIE, KOH(PEPEHIIUH;

CamocTosiTenbHast paboTa 00yJaronuxcs BKIIOYAET B ceOs:

- HNOJTOTOBKY K  aQyJWTOPHBIM  3aHATUSAM: JIGKIMSIM, HPAKTHUYECKUM,
CEMHUHApPCKUM, J1a00paTOPHBIM U BHITIOJHEHUE COOTBETCTBYIOLINX 3a/laHUM;

- CaMOCTOSITENIbHYIO Pa0OTy HaJ OTACIbHBIMU TEMaMH YI€OHBIX JUCIUILIAH B
COOTBETCTBUH C yUeOHO-TEMAaTHUYECKUMH IIJIaHAMH;

- MOJITOTOBKY K TPAaKTHKaM M BBHIMOJIHEHHWE 3aJaHuid, MPETyCMOTPEHHBIX
PaKTHKaAMU;

- BBITNIOJTHEHHE MMChMEHHBIX KOHTPOJIBHBIX U KYPCOBBIX padOT, 3JIEKTPOHHBIX
MIPE3CHTALUM;

- MOJIFOTOBKY KO BCEM BHJIaM KOHTPOJBHBIX HCHBITAHUH, B TOM YHCIE K
KOMIUIEKCHBIM 9K3aMEHaM U 3a4ETam;

- MOJITOTOBKY K TOCYAApCTBEHHOW WTOTOBOM arTecTalid, B TOM YHCIIe
BeinojaHeHue BKP;

- paboTy B CTYACHUYECKHX HAYIHBIX OOIIECTBAX, KPYy)KKaX, CEMUHApaxX | T.II.;

- y4acTUE B HAYYHBIX M HAYyYHO-TIPAKTUYECKUX KOH(MEPEHIHIX, CEeMHHApaX,
KOHTpeccax U T.IL.;

- JPYTHE BUIIBI IEATEIHHOCTH, OPTAaHU3YEMOU M OCYIIECTBISIEMON KOJIISHKEM
Y OpraHaMi CTYJE€HYECKOI0 CaMOYITPaBJICHUS.

®I'OC B wacTu TOCYJAapCTBEHHBIX TPeOOBAaHWUI K MHHUMYMY COJCP)KaHUS M
YPOBHIO MOATOTOBKH BBITYCKHUKOB TI0 CIIEIIUATBHOCTH PETIIAMEHTHPYET MaKCHUMAaIbHBIH
o0beM y4eOHOW Harpy3kud OOydaromerocss 1 o0beM 0053aTeNbHON yu4eOHOW Harpy3KH
KaK B II€JIOM I10 TEOPETUYECKOMY OOYUEHHIO, TaK U 10 IIUKIIaM JTHCIUTUIHH.

CPO B cootBerctBun ¢ PI'OC CIIO nomxkna coctaBiaTh HE MeHee 50% BpemeHn

(ounass ¢opma oOyueHHUs1), MPEIYCMOTPEHHOIO JJS  BBIMOJHEHUS OCHOBHOMU



o0pa3oBaTeNbHON MPOTpaMMbl C Y4ETOM pekoMmeHAanuii MunucrepcTBa o0Opa3oBaHMS
Poccniickont @enepanuu 1o KOJIMYECTBY YaCOB ayJUTOPHBIX 3aHATUN B HENIEIIIO.

OO0beM BpeMEHHU, OTBEACHHBIM HAa BHEAYJAUTOPHYIO CaMOCTOSTEIbHYIO padoTy,
HaXOJIUT OTPAKEHUE:

- B paboueM y4eOHOM IUIaHE - B IIEJIOM IO TEOPETHUECKOMY O0yUEHUIO, KaKIOMY
U3 LUKJIOB JUCHUIUINH, MO KXJI0N aucuuminae, Moayiato, MJIK;

- B pabouux mporpamMmax y4eOHBIX TUCHUILINH, MOAYJEH C OPHUEHTHPOBOYHBIM
pacripeiesieHUeM 10 pasjiesiaM UM KOHKPETHBIM TEMaM.

TexHONmoTHs OpraHu3allid CaMOCTOSTEIBLHON PabOThI OOYYAIOMIMXCS BKIIFOYACT
UCIIONIb30BaHWE  WH(GOPMAIIMOHHBIX U MaTEePUAIBHO-TEXHHYECKUX  PECYpPCOB
00pa3oBaTENbHOTO YUPEKICHHUS.

B wactHOCTHM, MaTepuanibHO-TEXHHUYECKOE | HWHGOPMAIIMOHHO-TEXHHYECKOE
obecneuenue CPO Bkitouaer B ceosi:

- OMOJNMOTEKY C YWTaJbHBIM 3aJI0M, YKOMIUIEKTOBAaHHYIO B COOTBETCTBHM C
CYIIIECTBYIOIUMHA HOPMaMHU;

- y4eOHO-METOAMYECKYyl0 0a3y  y4eOHBIX KaOWHETOB, JiabopaTopuii U
METOJIMYECKOTO LIEHTPA;

- KOMITBIOTEPHBIE KJIACCHI C BO3MOKHOCTBIO pabOThI B ceTu IHTEpHET;

- yupexaeHus MpakTUKu (0a3bl MPAKTUKH) B COOTBETCTBUM C 3aKJIFOUEHHBIMU
JOTOBOPaMH;

- ayAUTOPHUU JJII KOHCYJIbTAIMOHHOW JEATEIbHOCTH;

- yueOHyI0 U y4eOHO-METOJIUYECKYIO JUTEPATypy, pa3pabOTaHHYIO C y4eTOM
YBEJIMYCHHUS JIOJM CAaMOCTOSTEILHON pabOThl 00YJArOIINXCS, U MHBIC MaTEPUAITBI.

®opmbl CPO onpenensitorest coaepkaHiueM Y4eOHOU TUCHUTUIMHBI U
[IM, creneHpl0 MOATOTOBIECHHOCTH OOy4aronuxcsi. OHU MOTYT OBITh TECHO CBSI3aHBI C
TEOPETUUECKUMU KypcaMH M HUMETh Y4YEOHbIH, y4eOHO-HCCIIEIOBATENIbCKUN XapaKTep.
®opmy CPO onpenenstor npenoaaBaTesy npu pa3padoTke padoynx mporpaMm y4eOHbIX
mucouruine u [1IM.

[InanupoBanue pacnpeneraeHus: BpeMEeHH, OTBEICHHOro Ha BHeayauTopHyto CPC

no yueOHoi quciuminae win [IM, ocyiecTBiasieTcst mpenojaBaTesieM.



[Ipu pazpaborke pabodei mporpamMMmbl 1o ydeOHoW auciurinHe wiu [IM npu
IJIAaHUPOBAHMM cojepkaHus BHeayauTopHod CPO mnpenopaBaTenem yCTaHaBIMBAECTCS
coliepKaHue U 00bEM TEOpEeTUUYECKOM yueOHOM MH(OpMalMK U MPaKTUYECKUE 3aJaHHUS
M0 KaXJIOW TeMe, KOTOpPhI€ BBHIHOCATCA HAa BHEAYAUTOPHYIO CaMOCTOSITENIbBHYIO padoTy,
OTpenestoTcs (POPMbI U METOBI KOHTPOJIS PE3YIHTATOB.

Pacnpenenennie o0bema BpeMeHu Ha BHeayauTopHyto CPO B pexume 1HSA
00y4aroIerocsi He periiaMeHTUPYETCS] pacIuCaHUEM.

OO0beM MIIaHOBOTO BPEMEHHU Ha BHEAYAUTOPHYIO CPO  ompepenserca  Ha
OCHOBE yueTa OO0IIero JUMHUTa BPEMEHH, HO HE BBIXOJAIIETO 3a PaMKH S54-yacoBoi
y4eOHOM HeeNH, BKITFOYAIOIIEH ayTMTOPHBIC U BHEAYIUTOPHBIC BUIBI Y4€OHOUM paOOTHI.

Bunel 3aganuii s BHeayautopHod CPO, ux comepxaHue W XapakTep MOTYT
MMETh BapuaTUBHBIA W Au(GEPEHIIMPOBAHHBIA XapakTep, YYHUTHIBATH CHICIHPUKY
CHEIUAaIbHOCTH, JAaHHOW aucuMiuiiHbl uinu [IM, wuHAMBUAYadbHBIE OCOOEHHOCTH
o0yyJaromerocs.

OpranuzarmorHo-MeToanueckoe oobecneuenne CPO BrirodaeT:

- obecneuenue uHpopmarmonHol noanuepxkku CPO: ydeOHOW muTEepaTypou,
METOJIMYECKUMHU TMOCOOUAMHU, KOMIIBIOTEPHONM TEXHUKOH, Mone3HbiMu HHTepHeTr -
CCBUIKaMH, JJICKTPOHHBIMUA KHUTAMHU M TTOCOOUSMH, DJIEKTPOHHBIMU HH(POPMAITMOHHBIMHU
pecypcaMu, aBTOMaTU3UPOBAHHBIMU 00YYaIOUMMU CUCTEMAMU U ITPOTrpaMMaMu;

co3aanue HeoOXxoauMbIx ycioBuii s CPO B OubnmoTtexe.

Bo Bpewms BbinonHeHus cryaeHTamu BHeayauTopHoi CPO u npu HeoOXoaumMocTu
npenojaBaTesib MOXKET MPOBOJUTH KOHCYJIBTAIlMU 32 CUET 00IIero Oro/KeTa BpEeMEHH,
OTBEJCHHOI'O Ha KOHCYJIbTALUH.

CPO mokeTr oCylecTBIAThCS UHAUBUAYAIBHO WM TPYIIaMHU O00y4Yaroluxcs, Ha
3aHATHSX B 3aBUCUMOCTH OT IieiH, oO0bema, KOHKpeTHoW Tematuku CP, ypoBHs
CJIO’KHOCTH, YPOBHSI YMEHUM CTYJICHTOB.

B ¢yukiuu npenogaBaresns BXOIUT:

- ompejeneHne o0bemMa yueOHOTO COAEpPKAHUS U KOJUYECTBA YaCOB, OTBOJUMBIX
na CPC;

- MOATOTOBKA MAaKeTa YETKUX KOHTPOJIbHO-U3MEPUTEIIbHBIX MaTepualioB M

OIIPCACIICHUC IICPUOANIHOCTH KOHTPOJIA,



- OIpeneseHrne CUCTEMbl MHINBUAYAIBbHOM paboThl ¢ 00y4YaromuMuUCs;

- CBOEBpPEMEHHOE JoHeceHue nmoaHou naHpopmanuu o CP 1o oGyuarommxcs.

B kauectBe popm 1 MeTOOB KOHTpOJIA BHeayauTopHoii CP oOydaroniuxcsi MOTyT
OBITh HCIIOJIB30BAaHBl CEMHUHAPCKHE 3aHATHUS, KOJUIOKBUYMBI, 3a4e€Thl, TECTHPOBAHHE,
CaMOOTYETHI, KOHTPOJbHBIE pabOTHI, 3alIUTa TBOPYECKHUX pPAOOT M AIEKTPOHHBIX
MPE3CHTALIUN U JIP.

KoHTponb pe3ynpTaToB CcaMOCTOSATENbHOM paboThl OOydaromUXcs - 3TO
COOTHOIICHHE JOCTUTHYTHIX OOYyYalOUIMMHCS PE3yJIbTaTOB B XOZE CaMOCTOSTEIbHON
paboThl ¢ 3alUIaHUPOBAHHBIMU MeIsiMH OOydeHUs. Ero OCHOBHBIE IIENTM COCTOSIT B
BBISIBJICHUH  YPOBHS ~ pPa3BUTHA  OOMIMX  KOMIIETEHIIMA W (OPMHUPOBAHHS
npo¢eCCHOHAIBHBIX KOMIETCHIUH B paMKax BBIOJHEHUS CaMOCTOSTENbHOW paboThI
oOydJaronmxcsi.

Kontpons pesynbraTtoB BHeayautopHoii CPO MOXeT OCylIecTBIATHCS B Mpeaeiax
BPEMEHH, OTBEACHHOIO0 Ha 00s3aTelbHbIC Y4eOHbIE 3aHATHS [0 JUCUUIUIMHE WIU B
CTICMATBHO OTBEICHHOE BpeMs (3aueT, nudhepeHIIMpOBAaHHBIN 3a4eT, SK3aMEH ).

Kpurepusimu onieHoK pe3ynsTatoB BHeayauTopHoit CPO sBmstoTCs:

- YPOBEHBb OCBOEHUS 00yUaIOLIUMUCS Y4eOHOro MaTepuania;

- YMEHUSI OOYYaromIerocss WCIHOJIb30BaTh TEOPETUYCCKUE 3HAHHUA TIPU

BBIIIOJIHCHHUH IIPAKTUUCCKUX 3aaY;

c(OpMUPOBAHHOCTH 00IIEYUEOHBIX YMEHUM;

- 000CHOBAHHOCTB M YSTKOCTDH M3JI0KEHHUS OTBETA;

- odopMIieHHE MaTepralia B COOTBETCTBUU C TPEOOBAHUSIMH,

- yYMEHUE OPUECHTUPOBATKLCS B MTOTOKE MH(GOPMAIINH, BBIIEISATh TJIABHOE;

- yMEHHE 4eTKO chOPMYJIUPOBATH MPOOIEMY, MPEIJIOKUB €€ pelIeHUE,
KPUTUYECKU OLEHUTH PEILICHHUE U €0 MOCIEACTBUS;

- YMEHHE M0Ka3aTh, MPOAHAIN3UPOBATh AIbTEPHATUBHBIE BO3MOKHOCTH,
BAPUAHTHI JCUCTBUM;

- ymeHue c(hopMHUPOBATh CBOIO MO3UIUIO, OLIEHKY U apIyMEHTUPOBAThH €€.



9. KOHTPOJIb 1 OILIEHKA PE3YJIbTATOB OCBOEHUSI OCHOBHOM
[TPOPECCUOHAJIBHON OBPA30OBATEJIBHOI ITPOT'PAMMBI
9.1. KoHTposib ¥  OmEHKa  OCBOEHMSI  OCHOBHBIX  BHJOB

npodheCCHOHATBLHON  JIESITEILHOCTH, MNPOPECCHOHAIBHBIX W OOIIMX

KOMIETEHIINI

HopmaTtuBHO-MeTOIMYECKOE 00ECTICUeHHE TEKYIIEero KOHTPOJS YCIEBAEMOCTH H
npoMexyTr3aodHoit arrectammu oOydaromuxcs no OIIOIT CIIO ocymectBisercs B
cootBeTcTBUM ¢ TunoseiM nosnoxenuem o CCY 3e.

OpraHu3anusi TEKYIIETO KOHTPOJISI OCYIIECTBISETCS B COOTBETCTBHUH C
y4eOHBIM TJTAHOM TIOJATOTOBKH. [IpeaycMOTpeHbI CIIeAyIONIe BUIBI TEKYIIIETO KOHTPOJIS:
KOHTPOJIbHBIE TOYKH, 3aIlUThl MPAKTHYECKUX padoT, TECTUpOBaHUE, pedeparsl,
BBITIOJTHEHHE KOMIUICKCHBIX 33]71a4 | JIp.

[IpomexxyTodHasi arTecTanus TMPOBOJUTCS B COOTBETCTBHU C Tpadukom
y4eOHOTO TIporiecca ABAXKIbI B Toa. L[eah mpoMeKyTOUHBIX aTTecTaluii — YCTAaHOBUTH
CTENEHb COOTBETCTBHS JIOCTUTHYTHIX OOYYalONUMHUCS MPOMEKYTOUYHBIX PE3yIhbTaTOB
0o0yuyeHusi (OCBOCHHBIX KOMIIETEHIIMI) TUIaHUpoBaBIIMMCS Tipu paszpaboTtke OIIOII
pesynbTataM. B Xome MpPOMEXKYTOYHBIX  aTTeCTalluid  TPOBEPSETCS  YPOBEHB
c(OPMUPOBAHHOCTH KOMIIETEHIMI, KOTOpBIE SIBISIOTCS 0a30BBIMH TpU TIEpexojie K
CJIEYIOIIEMY To/1y O0y4YeHUsI.

9.2. TpeboBaHMs K BHITYCKHBIM KBATU(DUKAIIMOHHBIM paboTaM

HtoroBass arTtectamusi BBITYCKHUKA CpPEIHET0 NPO(ECCHOHATHLHOTO Y4eOHOTO
3aBeICHUs]  SABJISIETCSl  00s3aT€NbHOM M OCYIIECTBIISIETCS  IOCJE€  OCBOEHUS
oOpa3oBaTenbpHON TPOrpaMMbl B TIOJIHOM oObeme. llenb MTOroBoi rocynapCTBEHHOM
aTTeCTallM BBIMMYCKHUKOB — YCTAaHOBJICHHE YPOBHS TOTOBHOCTHU BBIITYCKHHUKA K
BBINIOJIHEHUIO ~ MpOQecCHOHaNbHbIX  337a4y. OCHOBHBIMM  3a/JlayaMd  UTOTOBOM
rOCyJJapCTBEHHON aTTeCTalluh SIBISIOTCS - TPOBEPKA COOTBETCTBHUSL BBITYCKHUKA
tpedoBanusiMm ®I'OC CIIO u omnpeneneHrne YpoBHs BBIMOJHEHUS 3a7a4, TOCTAaBJIEHHBIX
B oOpazoBatenbHoi iporpamme CIIO.

HrtoroBasi rocynapCTBEHHasl aTTECTallMsl CHEUHAINCTA MO JOKYMEHTAllMOHHOMY
obecrieYeHu0 yIpaBJICHUS, apXUBUCTA 1o CIIELIMATIBHOCTH 46.02.01

«I[OKYMCHTEU_II/IOHHOC obecrnieueHue YHOpaBJIICHUA W APXUBOBCACHUCH BKJIIOYAa€T



MOATOTOBKY W 3aIlUTy BBIMYCKHOW KBaIU(UKAIMOHHON pabOThI (IUIIJIOMHON palOOThI).
Temartuka BbIMyCKHOM KBaJIM(UKAIIMOHHONW paOOThl COOTBETCTBYET COJIEPKAHUIO OJTHOTO
WJIA HECKOJIBKUX MPO(ECCHOHAIBHBIX MOJTYJIEH.

TpebGoBanus K BRITYCKHOM KBaTM(PUKAITMOHHOHN padoTe.

KBAJIMOUKAIINUA «Chnermuanuct 1o JOKyMEHTAIMOHHOMY O0OECIICUCHUIO
yIpPaBICHUS, APXMBHUCT» - O3TO CTENEHb, OTpa)karollas oOpa3oBaTENbHBbIM YpOBEHb
BBIMTYCKHHMKA, CBHUJAETEIbCTBYIOIIAS O HAIWYUU (yHIaMEHTAIbHONH MOATOTOBKU IIO
COOTBETCTBYIOILIEH CHIEUAIIBHOCTH, OCBOCHUHU CHELMAIN3ALIHH.

Broimycknas kBanudukanuoHHas padoTa MpeNCTaBiIsieT CcOOOW 3aKOHYEHHYIO
pa3paboOTKy Ha 3aJaHHYI0 TEMy, HAMMCAaHHYIO JIMYHO aBTOPOM IIOJ PYKOBOJCTBOM
HAyYHOTO pPYKOBOJWTENS, CBUAETEIbCTBYIOIIYI0O 00 YyMEHMM aBTopa paboTaTh ¢
JAUTEepaTypoil, 0000IIaTh M aHATU3UPOBAaTh (PAKTUUECKUI MaTepuaj, HCIONb3Ys
TEOPETUYECKUE 3HAHUSA M MPAKTUYECKUE HABBIKM, IIOJIyYEHHbIE IIPM OCBOEHUU
npo¢ecCUOHATBHON 00pa30BaTENIbHON MPOTrPAMMBI, COAEPIKAILYIO 3JIEMEHTHl HAYYHOTO
uccienoBaHus. B BBIMTyCKHOW KBadHU(PUKAIMOHHON pabOTe MOTYT HCIOIb30BAThCA
MaTepuaibl UCCIEI0BAaHUM, OTPAXKEHHBIE B BBINOJIHEHHBIX PaHEE CTYIEHTOM KypCOBBIX
paborax.

Tematuka BBITYCKHOW KBaTHU(PUKAMOHHON pabOThl pa3pabaThiBaeTCsl BEIyIIUMU
[PENoAaBaTeNs MU MPEAMETHOM IIMKIOBOM KOMMCCHU C YYETOM 3asBOK IPEINPUSITHN
(pupm), a TaxKe TEPPUTOPHAIBHBIX AJIMUHUCTPATUBHBIX OPraHOB BJIACTH U, C YYETOM
€XKEroJIHOM €€ KOPPEKTHPOBKHU, YTBEP)KIAETCs Ha 3aCeJaHUU NPEIMETHOW LHKIOBOU
KOMHUCCHH. TeMaTuka BBIMYCKHBIX (KBaIM(UKAIIMOHHBIX) pabOT JOKHA OTpaXkaTb
OCHOBHBIE c(hepbl U HANpPaBICHUS JCATEIBHOCTH CIEIUAINCTOB B KOHKPETHOM OTPaCIIH,
a TaKXKe BBINOJIHSIEMbIE UMU (YHKIUU HA IPEINPUITUAX Pa3IMYHBIX OpraHU3al[MOHHO-
MPaBOBBIX POpM.

B paloTe BBINYCKHMK JOJDKEH II0Ka3aTb YMEHHUE KPUTHUECKH MOIXOIAUTHh K
UCCIIEJOBAHUIO TEOPETHUUYECKUX BOIPOCOB, PACCMOTPETh PA3IUYHbIE TOUKHU 3PEHMS IO
IUCKYCCUOHHBIM Mpo0ieMaM, apryMEHTHpPOBaHO (HOpMyIHpOBaTh MO3HMIIMUA aBTOPA;
UCIIOJb30BaTh HOBBIE 3aKOHOAATENbHbIE M HOPMATUBHBIE aKTbl, WHCTPYKIIHH,
MOJIOKEHUS, METOJMKH U Jpyrue, OTHOCAILIMECS K paccMaTpuBaeMOil TeMe;

UCIIOJIb30BaTh KOMIBIOTEPHBIE METO/IbI cOOpa U 00pabOTKH MH(POPMAIUH, TIPUMEHSIEMBIE



B cpepe ero Oyayieit mpodecCuoOHaATbHON EATEIIbHOCTH.

BrimyckHas kBanu@ukanuoHHas padoTa CocOOCTBYET 3aKPEIICHUIO U Pa3BUTHUIO
HABBIKOB CAMOCTOSITEIbHOM pabOThl U OBJAJCHUI0 METOJAMKON HAYYHOTO MCCIIEIOBAHMS
IpU PEIICHUU KOHKPETHBIX MpoOJeMHBIX BOIMpocoB. Kpome Toro, oHa mo3BosieT
OLICHUTh CTENEHb MOATOTOBICHHOCTH BBITYCKHUKA JJIs MPAaKTHUECKOH paboThl B
YCIIOBHUSX, OBICTPO PA3BUBAIOIIUXCS PHIHOYHBIX IKOHOMUUYECKUX OTHOILICHHUH.

[leHHOCTh BBIMYCKHON KBaJM(PUKAIMOHHON pabOThl OMPENENSIEeTCS €€ BBICOKUM
TEOPETUUECKUM YPOBHEM, MPAKTUUYECKOM YaCThlO, a Takke TeM, B Kakol Mepe
chopMyTUpOBaHHBIE B pabOTe€ MPEMIOKEHHS CIIOCOOCTBYIOT YIIYYIICHHIO KadecTBa
ADKOHOMHUYECKON pabOoThl OpraHW3aNuii, MOBBIMIECHUIO 3((HEKTUBHOCTH MPOU3BOICTBA
NPOIYKIUHU, BBIMOJHEHUsT pabOT, OKa3aHUs yCIIyT M0 HalpaBiIeHUIO MpodeccHoHaIbHOMI

ACATCIBbHOCTH.

10.3.  OpraHumszaiusga  UTOrOBOM  TIOCYJApCTBEHHOM  aTTECTallUH

BBIITYCKHUKOB
JI7iss IpOBEICHUS 3aIIUThI BBIMYCKHBIX (KBAIH(UKAIMOHHBIX) PabOThI MPHUKA30M
JAMPEKTOpa KOJUICIKA CO3/IaeTCs CICIMaIbHAs aTTECTAIMOHHAS KOMUCCHSI, TTPEICeIaTelh
KOTOpOH yTBepKaaeTcss MUHUCTEPCTBOM OOMIETO W MPOQPECCHOHAITBHOTO 00pa30BaHUS

CBepayIoBCKOM 00J1aCTH.



